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           Date
From:
Commanding Officer, [COMMAND]
To:    
Commander, Navy Personnel Command (Pers-803)
Via:   
[SELECTEE RATE FIRST M. LAST], USN
Subj:  
APPOINTMENT TO [LIMITED DUTY OFFICER/CHIEF WARRANT 
       
OFFICER] ICO [RATE FIRST M. LAST], USN
Ref:
(a) OPNAVINST 1420.1B



(b) MANMED, Chapter 15 (if applicable)
Encl:
(1) [AMPLIFYING INFORMATION AS APPLICABLE]
1.
[RATE NAME] was selected by the FY-[XX] Active Duty LDO/CWO In-Service Procurement Board for designator [XXXX] with a commissioning date of [DATE].

2.
[RATE NAME] is currently the subject of an ongoing investigation.  I recommend delaying [HIS/HER] appointment pending the outcome of the investigation. (Or other reason to delay appointment)
-OR-

2.
Per reference (b), [RATE NAME] has been found not physically qualified to accept appointment as [LIMITED DUTY OFFICER/CHIEF WARRANT OFFICER].  Request [HIS/HER] appointment be held in abeyance for a period of six months to treat [HIS/HER] medical condition.  I will re-evaluate [RATE NAME] for commissioning after a suitable treatment period.
-OR-

2.
I have removed [RATE NAME]’s recommendation for selection by the FY-[XX] Active Duty LDO/CWO In-Service Procurement Board due to [REASON] as documented in enclosure (1). (Include additional comments as necessary)
-OR-

2.
Enclosure (1) is forwarded per reference (a).  Despite the negative information, I request that [RATE NAME]’s commissioning be effected. (Include additional comments as necessary) 
3.
My point of contact is [NAME] at [TELEPHONE] or e-mail [E-MAIL].







 
[CO/OIC SIGNATURE]
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FIRST ENDORSEMENT on Commanding Officer, [COMMAND] ltr 1420 Ser [XXX/XXX] 







of [DATE]
From:
[SELECTEE RATE FIRST M. LAST], USN
To:    
Commander, Navy Personnel Command (Pers-803)

Subj:  
APPOINTMENT TO [LIMITED DUTY OFFICER/CHIEF WARRANT 

       
OFFICER] ICO [RATE FIRST M. LAST], USN
1.
I have reviewed the basic letter and the information that may render me no longer qualified for appointment to [LIMITED DUTY OFFICER/CHIEF WARRANT OFFICER].  I do not intend to make a statement.
-OR-

1.
I have reviewed the basic letter and the information that may render me no longer qualified for appointment to [LIMITED DUTY OFFICER/CHIEF WARRANT OFFICER].
2.  [MEMBER’S STATEMENT]









[MEMBER’S SIGNATURE]

Copy to:

[COMMAND]
2

