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1. The Manual of Qualifications for Limited Duty Officers U.S.N., NavPers
18564A, is the official manual which defines qualifications for all limited duty
officer categories and designators.

2. The manual formulates general and professional qualifications for limited
duty officers in accordance with the recommendations of the Board to Study the
Warrant Officer, Limited Duty Officer, and Master/Senior Chief Petty Officer
Programs, as approved by the Secretary of the Navy on 5 June 1964. This

manual has been designed to serve as a guide for individuals and commands
concerned with:

a. Selection of personnel for appointment to limited duty officer status.
b. Determination of limited duty officer complements and allowances.
c. Distribution and assignment.

d. Development of training requirements and curricula,

e. Career planning for both enlisted personnel and officers.

3. This manual is effective upon receipt, replacing the Manual of Qualifications
for Limited Duty Officers U,S.N., NavPers 18564.

4. Comments and recommendations pertinent to the improvement of this manual
are invited and should be submitted to the Chief of Naval Personnel (Pers-A3).

. M. STREAN
Deputy Chief of Naval Personnel
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INTRODUCTION

A. PURPOSE

“l[ll ‘lrhn Manual of Qualifications for Limlted Duty Officers U,S.N., NavPers 18564A, promulgates
qua 'c:u. ons for each designator and grade, and provides basic occupational data for the administration
and training of all Limited Duty Officer (LDO) categories.

B. LIMITED DUTY OFFICER STRUCTURE

1. The LDO acts as a technical administrator, in contrast to the warrant officer as a supervisory
technician, in a prescribed occupational area. Career development of an LDO is based upon increased
administrative responsibllity as he advances in grade. The Officer Personnel Act of 1947 as revised and
reenacted in Title 10, United States Code, is the authority for administration of the LDO program (10 USC
5589 in conjunction with other provisions, such as 10 USC 5409, 5142, 5706-5707, and 5764). Eligibility
requirements are contained in Article C-1101 of the Bureau of Naval Personnel Manual,

C. SCOPE OF MANUAL

1. This manual presents those duties which LDO's should be capable of performing and those knowl-
ed.gt':s and skills which they should acquire, in each grade and category, in order to carry out their pro-
fessional and technical responsibilities. It does not present absolute or minimum standards which must

be satisfied prior to selection.

D. WATCHSTANDING RESPONSIBILITIES

1. The contents of this manual should not be construed as a detailed listing of all the specific duties,
responsibilities, and knowledges which may be required of an LDO, Watchstanding duties and collateral
and additional duty assignments, which are a command prerogative, vary according to specific situations
on individual ships and stations. Even though qualifications pertaining to these "extra" duties have not
been included in this manual, LDO's are responsible for carrying out such assignments as required.

E. REPRESENTATIVE BILLET ASSIGNMENTS

1. Qualifications contained In this manual are based upon typical billet assignments and as such they
should be considered representative only insofar as any composite or average may be deemed representa-
tive, They should not be considered exclusive or complete.

2. The source of the titles and code numbers for these billets is the official standardized reference
for officer classification codes, the Manual of Navy Officer Classifications (NOC), NavPers 15839A.
F. ARRANGEMENT OF MANUAL

1. Qualifications contained in this manual are divided into two types: Executive and Operational.

The Executive Qualifications present requirements of a general nature applicable to all LDO's
Both line and staff LDO's should have basic qualifications
their military duties as naval officers.

2.
regardless of category, designator, or grade.
in this area since it includes requirements for performance of
These qualifications are expressed in terms of knowledges and abilities only.

3. The Operational Qualifications present specific requirements for professional duties and respon-
er with the knowledges and skills necessary for their performance. These qualifications

sibilities, togeth
esignator, and grade and include representative billet assignments.

are arranged by title, di

G. PATHS OF ADVANCEMENT

\. The table on pages 2 and 3 illustrates the normal path of advancement from enlisted ratings to

ench limited duty calegory.



Fnlisted Rating

SD. CS. SH. SK. AK, DK
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|
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« Normal Path in more than o

PATI!S OF ADVANCEMENT

warrant Officer Category
and Designator

Supply Clerk

‘ (798%)
Civil Engineer Corps
Warrant (849X)
Boalswaln
‘ (713X)
— = § -
Operations Techniclan
| (714X)
|  Surface Ordnance
I Technician 23X)
i b S s
Ordnance Control
Technician (724X)
Underwater Ordnance
| Technician (733X)

| ship's Clerk

pData Processing

| Technician (783X)
| Bandmaster
| (7T85X)
Machinist

(743%X)
|  ship Repalr Technician
| (774X)
| Electrician

Flectronics Technician

| Ccommunications e
‘ Technician®* (T64X) 7[__7
Aviation Boalswain
(760X)

|

| = —
| Photographer
|

J

ne category-

e+ Only CT ratings may apply in these categories.

(754X%)

(T66X)

|
|
|

4

iSG[X]i

- — - ]
Supply
(370X)
Civil Engineer |
(370X)
e PG e i S|
Deck |
(6oox) |
— ]
Opcralmnw
(601X)
Ordnance |
(615%) |
[
Administration
6’0)\1
Data Processing
| (623X)
‘ Bandmasier ' &
[E?h)\»
Engineering
(630X)
Hull |
(635X) |
S |
Electrician
(637X)
Electronics |
(640X) |
Cryptology
(646X)
Aviation Opcrsllun‘- |
660X) |
I |
Photography
(663X)
-

— 1

LDO Category and Officer |
Designator

| : 7 - -
Enlisted Rating Warrant Officer Category LDO Category and Officer
and Designator Designator
AG . . o
Aerographer Meteorology
. - o (B21X) (665X)
AO, G - . Aviain Ordn o
. GMT Aviation Ordnance Aviation Ordnance
. | '].‘ech_m_cmn (721X) (670X)
x e s e e
AX, AT, AQ, AE, TD, AW I Aviation Electronics Avionics
o - _‘ Technm.m USIX) J {680)(1 |
Qg\] A:;DI:DAME AMH, AMS, Aviation Malintenance Aviation Maintenance
| PR, 4 i\M _A_S ______ Technicizn (T41X) J (685X)
C + v - e
Al Aviation Contr Aviation Control
- Techniciai (745X) (661X)
PT* Air Intelligence Air Intelligence
Technician (762X) (662X)

* Normal Path in more than one category.
=+ Only CT ratings may apply in these categories.



SECTION |

EXECUTIVE QUALIFICATIONS
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Executive knowledges and abilities are general qualif]

LIMITED DUTY OFFICER
EXECUTIVE QUALIFICATIONS

ications applicable to all limited duty oificers

regardless of category.

14.

Principles and technigques of leadership as applied to motivation of personnel, maintenance of

morale, acceptance of responsibility, and delegation of authority.

omponents of the Department of Defense, with particular

Organization and functions of the major ¢
military services.

reference to the assigned missions of the
including fect and force commands.

Organization and functions of the Department of the Navy,

Nature and scope of information contained in U. S. Navy Regulations.
Uniform Code of Military Justice, the Manual for

General content, scope, and application of the
te General (JAGINST 5800. 7).

Courts-Martial, and the Manual of the Judge Advoca
g Navy publications: Navy-Marine Corps Stand-
Bureau of Naval Personael Manual,
ns for Shore Activities (NAVSO
P 50, and NWIP 50-1.

General content, scope, and use of the followin,
ard Subject Classification System, Correspondence Manual,
Uniform Regulations, Department of the Navy Safety Precautio
P-2455), Landing Party Manual, Enlisted Transfer Manuil, NW
Duties, authority, and responsibilities of a division officer as contained in U, S, Navy
Regulations.

Duties, authority, and responsibilities of a battalion officer as contained in the Landing Party
Manual.

Procedures for preparing, revising, and applying a watch, quarter, and station bill, and a
battle bill.

ted personnel records affecting

s for preparing and maintaining enlis
d evaluation reports, and transfers.

Methods and procedure:
Navy enlisted classifications, enliste

advancement in rating,
Function and use of officer and enlisted classification codes, and personnel accounting procedures.

vancement, extension of enlistment, discharge. and reenlistment of

General requirements for ad
appointment to officer status.

enlisted personnel. including
Duties, authority, and responsibilities of anofficer of the deck afloat and of a watch officer at a
naval shore establishment.

stowing, and accounting for classified

s for classifying, handling,
Manual for Classified Information.

Regulations and procedure
ent of the Navy Security

matter as contained In the Departm

General training principles and technigues, including lesson planning, instruction and presenta-
ining, testing, and training evaluation and

tion methods, use of training aids, instructor tra.

revision.
Scope and purpose of the Navy Directives System.
Forms, regulations, and procedures for drafting naval messages and directives.

Standard voice procedure for transmitting and receipting for messages by radio and interior

communications.

o



19, Familiarity with visual signalling methods and their utilization.
20, Nature and scope of information containedin theU. S. Naval Communication [nstructions (DCN(5))- . F

21. Nature and scope of {nformation contained in the watch Officer's Guide, * Knight's Modern
Seamanship, * and the Division Officer's Guide. *

22. United States naval history, customs, traditions, and etiquette.

23. Methods and procedures for disaster control, and nuclear, biological, and chemical (NBC)
warfare defense.

24. Safety regulations and precautions in the handling and use of small arms.
25. Emergency first-aid procedures and techniques.

26. Methods and procedures for practical damage control and shipboard firefighting as contained
in the Bureau of Ships Manual.

27. Types, purposes, and methods of operatlon of common Navy firefighting equipment.

28, Procedures and methods for procuring and disposing of naval stores, equipment, and repair

parts.
SECTION 2

20. Procedures for preparation and submission of budget requests and for management of quarterly
allotments.

OPERATIONAL QUALIFICATIONS

30. General organization and operation of officer and chief petty olficer (CPO) messes ashore and
afloat.

PART I, LINE
31. Procedures for conducting material, personnel, and safety lnspections.

32, Welfare agencies and services available to naval personnel.

33. Regulations and procedures for the contrel of registered publications, providing guard mail

and officer messenger mail service, and developing a divisional destruction bill for classified
equipment and publications.

Not official U. S. Navy publications.




LIMITED DUTY OFFICER, DECK (600X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Deck (600X) are operational specialists in seamanship and navigation, with
practical naval experience in these areas.

Ensigns and Lieutenants Junior Grade {600X) plan and supervise activities of deck and navigation
personnel; plan, develop, and administer deck and navigation training programs; assist in organizing,
scheduling, and supervising seamanship, navigation, combat information center (CIC), and tactical com-
munications exercises and drills; assign and coordinate activities of personnel under their command.

They may serve in, but are not limited to, the following billets: boatgroup officer in amphibious
operations; officer In charge yard and harbor craft; first lieutenant, weapons officer, navigator, anti-
submarine warfare (ASW) officer, operations officer, CIC watch officer, deck division officer, signal
officer, or lookout and recognition officer, Ashore, they fill billets at various training activities, and
operational and administrative billets at major shore commands.

1. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Serve as boat division officer in amphibious ships.

Direct and control individual boat or boat group consisting of small amphibious craft in execution
of operation plan.

(5]

3. Control boat movements by visual and/or radio communication, keeping all concerned informed
of boat disposition.

4. Supervise CIC watch personnel.

Review and evaluate operational information fowing through CIC.

©w

6. Direct operation, maintenance, and test of deck machinery and mi ping gear.
7. Provide technical advice to commanding officers concerning antisubmarine operations.
8. Assist in evaluating underwater contacts and direction of antisubmarine attacks.
9. Schedule drills and exercises to train personnel in antisubmarine operations.
10. Analyze the combat and operational information concerning air and surface situation.
11. Direct preparation of periodic reports required of deck department.

12. Direct deck force in performance of seamanship evolutions, such as mooring, anchoring,
docking, fueling, and transfer of cargo or personnel at sea.

13, Plan, coordinate, and schedule operational employment of ship in accordance with directives
from commanding officer or higher authority.

14. Assist Officer of the Deck (OOD) in maintaining station, advising of course and speed changes
needed to change or resume station to avoid navigational hazards

5. Asslgn boats and boat crews in compliance with ship's boat schedule.

Schedule classes and drills in deck seamanship, boat handling, and marlinspike seamanship.



20.

21.

22.

23.

24.

26.

27

29.

30

31.

32.

38.

Coordinate operational and logistic services required by the several departments in support of
operations.

Obtain necessary clearances and operating area assignments incident to operations of ship, and
submit movement reports (n accordance with current instructions

Under the executive officer, coordinate, integrate, and schedule training in ship evolutions, drills,

competitive exercises, and operational readiness.
Supervise and direct electronic and visual exterior communications.

Supervise preparation and dissemination of meteorological information and service and intelli-
gence information,

Supervise preparation and submission of operational reports required by operation plans, orders,
and other directives

Malntain accurate plot of ship's position, course, and speed.

When anchored, provide the OOD with copies of harbor charts showing berthing and all commonly
used boat landings.

Supervise preparation and malntenance of the deck log, standing orders, or instructions to the
00D, and the captain's night order book.

Maintain official records of observations and computations made for the purpose of navigating
the ship.

Determine the dally error of master gyro and standard magnetic compass when underway.

Prepare, post, and maintain at compass locations corrected deviation tables.

Ensure that chronometers are wound datly, com parisons made, and rates of errors determined

and recorded.

Supervise the care, calibration, and operation of navigation equipment such as steering gear
(less engines and motors), degaussing equipment, pitometer log, and navigational lights and aids.
Supervise the rendering of appropriate honors and ceremonies In accordance with U. S. Navy
Regulations.

Supply arriving ships with {nformation on port regulations, facilities, and services.

Direct opersations of boat pool to provide transportation for naval personnel between ships and

other activities

Conduct routine inspection of boats and survival equipage toensure readiness, directing repair

or !'E]li‘El.'m(.‘T“ &S NECCSSAry.

Direct preservation of weather decks, ship's exterior, running gear, and ground tackle.

Instruct lookouts bn rccognition features of ships and aircraft, and assist in identification of

enemy units.

Instruct lookouts in duties {nvolving relative bearing, range, methods of night and day scanning,

and sound powered phones.

Supervise preparation and exccution of cargo-handling plans on board naval auxiliary ships.

R U S SR S S SRR SR e

39.

Requisition, stow, preserve, issue, survey, and account for supplies or equipment for the deck
department

[[l. OPERATIONAL KNOWLEDGES AND ABILITIES

1.

10.

11.

14.

15.

16.

20.

Types, functions, and uses of boats, rafts, floats, and survival equipment.

Principles and techniques for replenishing at sea; lowering, hoisting, and stowing boats; anchor-
ing and mooring operations; loading, stowing, securing, and offloading cargo; towing, rescue,
and salvage operations afloat; rigging, inspecting, and operating booms, cranes, davits, and
minesweeping gear.

Principles and techniques for control of Mooding, repairing hull damage, and combating [ire.

Methods, procedures, and safety precautions for operating and controlling dual purpose and anti-
aircraft batteries.

Procedures in amphibious operations and landing craft techniques.
CIC methods, general organization, and operating procedures.
Mission of the Naval Communication Service.

Naval communication procedure, including precedence, use of operating signals and procedures,
and standard communication terms and publications.

Arrangement and use of current signal publications.
Symbols and procedures used in CIC for maintaining geographic summary and surface plots.
Functions and organization of deck, navigation, and operations departments

International Regulations for Preventing Collision at Sea and Pilot Rules for certain Inland
Waters (Rules of the Road).

Principles of shiphandling, including effect of rudder, screws, wind, current, and use of anchor
and mooring lines.

Duties, authority, and responsibility of OOD, including rendering honors.
Procedures for preparing and maintaining the ship's deck log.
Cloud formations and significance in forecasting; interpretation of synoptic weather maps and

messages; significance of dew point, relative humidity, atmospheric pressure, and wind relative
to shiphandling and navigation; laws of cyclonic storms, including determination of location and

probable path of storm center.

Methods and procedures for determining ship's position by celestial observations, piloting, and
electronics navigation.

Preparation and submission of deck, navigation, or operations records, reports, notices, cor-
respondence, and instructions.

Methods and procedures for Inspecting and testing repair work on deck equipment.

Methods and procedures for requisitioning, surveying, preserving, and accounting for deck,
navigation, or operations department equipment and materials.



=

jes and Current ship's Maintenance Projects (CSMP),
21 Procedures in preparing material historics | o
Regulations and procedures for preparing and submitting work reques |
23 Procedures {or controlling expenditure of materials, allotments, and funds in deck, navigation,
= \::uurv:'rnunns dcparlmcnt.
Common terms used in Meet formation and general maneuvering.
25, Purpose and capahilities of command control systems such as the Naval Tactical Data System and

the Operational Control Center.

REPRESENTATIVE BILLET ASSIGNMENTS
NOBC  ACTIVITY

3270 NAVSCOL

Instructor, Naval Sefence oo« ococo sttt TS
9212 ACD

Boat Group Offfeer . . . .« « o000
9222 X

Commanding Officer, Afloat . . oot
9242 ASR, AGS, ARL. CGN

First Licutenant, Afloat i s wEe e

Military Department Officer -« « « « « + 9266 MSTS

9278 CA, CAG, CC, CG,
CGN, CLG

Ship's Boatswain
First Lieutenanl, Ashore 9442 COMMSTA, PHIBASE

Communication Officer, Ashore . . . . .. ... i d TE G 9510 NUWPNTRACEN

LIMITED DUTY OFFICER, DECK (600X)
LIEUTENANT QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Deck (600X) are operational specialists in seamanship and navigation, with
practical naval experience in these areas.

es of deck and navigation personnel in perform=-
and administer deck and navigation training
and CIC exercises

Lieutenants (600X) plan, supervise, and direct activiti
ance of operational and maintenance functions; plan, develop,
programs; assist in organizing, scheduling, and supervising seamanship, navigation,
and drills; assign and coordinate activities of personnel under their command.

They may serve in, but are not limited to, the following billets: executive officer, first lieutenant,
weapons officer, navigator, CIC officer, or cargo officer. Ashore they fill instructor billets at various

training activities and operational billets at shore commands.
II. OPERATIONAL DUTIESAND RESPONSIBILITIES

1. Supervise embarkation, berthing, messing, and debarkation of passengers in naval transports.

Inspect buildings, grounds, vehicles, and boats, and supervise maintenance and upkeep of butld-
ings and equipment assigned.

Coordinate arrangements for logistic support and harbor services to ships under naval contrel at
ports where naval port control offices exist.

4. Command small shore activity or base component providing direct services to operating forces.
5. As commanding officer, establish policies and procedures for operation of command.

6. Plan, direct, and supervise practices and procedures for the operation and preventive mainte-
nance of CIC and ASW equipment.

Supervise and direct preparation of required reports and coordinate ships' activities with shore
loading authorities.

8. Direct and supervise allocation of space and quarters.
9. Prescribe routes of convoys in accordance with routing plan of higher authority.
10.  Maintain master plot and record of ships' movement in area.

11. Organize convoy conferences, publish rules, and assist in execution of convoy procedures and
routing systems.

12.  Direct assignment of security watch personnel to ensure security and safety of station.

13. Administer shipboard training instructions for officers of the deck, and practical navigation
instructions for junior officers.

NI, OPERATIONAL KNOWLEDGES AND ABILITIES
1. Methods of detecting NBC contamination, and identifying chemical warfare gases.

2. Decontamination procedures used in NBC warfare defenses.

11



v,

and standard commands

eventlve maintenance of CIC and ASW equipment.

3. Bridge procedures

res for the operation and pr
tio!

Elements of aaval operations, {ncluding formati

vector dlagrams and maneuvering cIC and comm
attack, and operation orders and plans-

and thelr mAneuvers, relative movement,

4. Procedu
screens, single and multiship

ns
and relations,

w

{ncluding charts, projections, directlons, distances,

nstrum vigation, it
6. Principles and | ents of na . tnd boops y o of blioniionasmed by
koning, navigation 3
magnetlec compass, dead rec
the navigator.
7. Navy convoy systems and rules, routing procedures, and methods of organizing allied convoy
conferences.

REPRESENTATIVE BILLET ASSIGNMENTS
NOBC ACTIVITY

TITLE
3250 FLETRACEN

Instructor, Technleal . . . . . v v 0 0 v e
9242 AD, AE, AF, AFS,

AGC, AK, AKA, AKS,
AO, APA, AR, ARC,
ARDM, ARG, AS, LFD,
LSD

First Lieutenant, Afloat

Drydocking Offfcer . . . . oo v oo vn e m st 9430 ARDM
..................... 9442 HQSUPPACT

First Licutenant, Ashore

LIMITED DUTY OFFICER, DECK (600X)
LIEUTENANT COMMANDER QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Deck (600X) are operational specialists In seamanship and navigation, with
practical naval experience in these areas.
Lieutenant Commanders (600X) direct the administration of a department of a naval activity, including
organization and methods, budget control, space planning, work-progress reporting, and communications.

They may serve in, but are not limited to, the following billets: department head or CIC officer
afloat; operating head of a training facility; branch, section, or unit head in the Navy Department, district
headquarters, naval shipyard, major staff command, or naval station.

I, OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Administer shipboard routine for all transport passengers.

Plan and direct loading and unloading of combat troops and cargo in accordance with tactical

requirements,
tives and {nstructions to cargo and embarkation officers to ensure expeditious handling

2.

3. lssue direc
of cargo.

4. Control ship traffic in barbor waters,

Schedule movements of fleet units, merchant ships, and yard craft; assign anchorages and berths.

6. Assign pllots to ships entering or leaving harbor.

Act as custodian for, and control use of, cryptographic material.

Act as liaison officer between ship's captain and passengers, and between ship and outside
agencles.

Initiate action for procurement of emergency services required by ships in the harbor.
Supervise [nstruction in safety precautions, damage control, or other emergency drills, and use
of facilities.

11. Exercise military command of naval personnel assigned Lo the ship.

I, OPERATIONAL KNOWLEDGES AND ABILITIES

Organization of U, S, Government, mission of Department of Defense and its components, and
the United Nations.

1.

Regulations and services existing in domestic and typical foreign harbors.

Principles of management and administration, including organization, planning, staffing, con-
trolling, coordinating, reporting, and budgeting.

4. Rules and regulations concerning MSTS.

13
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Operations
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ACTIVITY
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AGTR, AGS

AOE, CVA
APA, AKA
NAS

NS, NSYD

NS

¢ e

0 C

LIMITED DUTY OFFICER, DECK (600X)
COMMANDER QUALIFICATIONS

[. SCOPE

Limited Duty Officers, Deck (600X) are operational speciallsts in seamanship and navigation, with

practical naval experience In these areas.

Commanders (600X) direct the activities of a department afloat, and of & division, branch, gection, or

unit ashore.

They may serve in most operation or administrative billets afloat or ashore.

[, OPERATIONAL DUTIES AND RESPONSIBILITIES

mmand, including detailed duties of the command-

: f i fficiency of co
1. Ensure safety, well being, and efficiency A eoaral ofdar, *\istoms, and traditions.

ing officer as established by U. S. Navy Regulal

of the ship in matters such as morale,

2. Aid the commanding officer in carrying out the mission
safety, and rights and privileges of indi-

discipline, training, welfare, ship's work, exercises,
viduals within the command.

3. Formulate policies and prepare long- and short-range plans and programs for & division, branch,
section, or unit of the Navy Department or other shore establishment.

4. Administer planning, coordinating, and scheduling of operations of ship and assigned components,

including logistic services.

5. Direct the employment and m ce of the ar t and ordnance equipment of the ship, and
the procurement, handling, stowage, and issuance of ammunition and pyrotechnics.

1. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Ship's tactical doctrine and characteristics, and tactical and administrative publications.
2. Procedures for evaluating operational fnformation and intelligence.

3. Standard weapons doctrines for surface, alr, and shore bombardment actions.

4. Procedures for employment and maint of the ar t and ordnance equipment, and the
procurement, handling, stowage, and issuance of ammunition and pyrotechnics.

Location, use, capabllitles, and limitations of all engineering equipment aboard ship.

=2

6. Scope, content, and use of damage control book, draft diagrams, and purpose, procedures, and
techniques for making all types of damage control tests and inspections.

7, Strateglc importance of world regions, comparison of Mercator's and gnomonic charts, and
geographlc influence on strategy and logistics.

8. Principles of nuclear and conventional warfare, including maintenance of objectives, offensive
action, surprise, concentration, economy of force, logistics planning, security, mobility,
morale, and training.

9. Fundamentals of industrial relations.

15



) ) LIMITED DUTY OFFICER, OPERATIONS (601
tional law, and the foundations of our national power .
terna !

: ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS
10. Principles of {nternational relations,

urces. ’
as reflected in natural and human reso - ‘

I.  SCOPE
. REPRESENTATIVE BILLET ASSIGNMENTS

NOBC  ACTIVITY

Limited Duty Officers, Operations (601X) specialize in the employment and application of techniques
TITLE and procedures associated with communications, antisubmarine warfare (ASW), and combat information
s eee. 2115 HQ ND center (CIC) operations, with practical experience In these areas.
staff Disaster Control Officers « o v v oo v v e v m et
T | HQ ND Ensigns and Lieutenants Junior Grade (601X) plan, organize, supervise, and direct the activities of
Security Officer, Shore Activity « . . cowvev et communication, CIC, and ASW personnel in performance of duties; advise and assist command in oper-
.. 9065 COMFOR ational and tactical em

ployment of pertinent facilities; assist in coordination of CIC, ASW, and communi~
Staff Operations and Plans Officer . .

. 3 . cation planning, operations, and functioning; and develop and administer training programs, supervise
cee . 9222 AGTR, AGS, AK, training services, and conduct training sessions in these areas.
Commanding Officer, Afloat . . 4« v o0 0o v e ARC, ARG
a They may serve in, but are not limited to, the following billets: CIC officer, communication officer,
9228 AD, AOE, AR N

crsae operations officer, signal officer,
Executive Officer, Afloat . . .« v oo v v v o0 0

Operatiol cer, Ashor PR R R A R 9466 FLEACT I tions and plans ol'iicer,-
ns Officer, L

communication watch officer, or CIC watch officer; assistant to staff
instructor at training activities; or fill operational billets at shore

e s MAT2 NS II. OPERATIONAL DUTIES AND RESPONSIBILITIES
Naval Port Control Officer . . « ¢ v w o v v v v e v v 0 s

1. Advise commanding officer on matters concerning communications, CIC, and ASW operations.

2. Assign personnel to stations and duties to meet operational and administrative requirements;
supervise and direct performance of assigned personnel,
3. Plan, develop, and administer training programs for the operations department.
4. Develop and direct equipment operational and preventive maintenance programs and schedules.
e ¢ @ :

Assist in planning, scheduling, and coordinating operational and training employment.

6. Asslist in preparation of operation orders and plans.

7. Schedule and supervise training exercises and drills in appropriate areas, and prepare and submit
reports and evaluations,
8. Instruct and enforce safety programs and safe operating procedures.
9. Direct, control, enforce, and instruct in the security of classified matter.
10.  Serve as an instructor of subjects in CIC, ASW, and communications at a training activity.
11.

Assume custody and management control of assigned material, property, and equipment.

12.  Direct, control and supervise the operation and employment of ASW equipment, and supervise
performance of assigned personnel.
g = = 13.  Conduct antisubmarine search, evaluate contacts,

and direct antisubmarine attacks. Relay appro-
priate information to cognizant stations.

14.  Direct, control, and supervise the operation and employment of CIC equipment, and supervise
performance of assigned personnel .

15.  Supervise the collection, display, evaluation,

and dissemination of combat, operational, and tactical
information and intelligence relative to the a

ir, surface, and subsurface situations,
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4 tactieal operations including necessary change in
g an

euverin
16, Advise conning officer during man
d speed |
course and spee {on to assist in safe pavigation and in movements to carry out
ition
plot of pos

vigational
17, Maintaln a nav g functlon.

{ssion or
operational m -
d ships when appropriate to mission and assign
boats, an

vise [)EI‘“CI. pation In searcl and rescu

e operations.

direct, and super
9. Plan, control, -
l lectronic countermeasures (ECM) and electrgnil;c (éo:ntizccezuur;:;:
M. Drex peTae er;gng:!:ml: ’:nd equipment operation; and develop ECM an Mp
ECCM) func
t:u?;::t;:e doctrines for local application.
ormation on the location, movements, status,

se collection and display of (nf {nformation and prepare local directives to

21, Control and supervi d disseminate

and conditions of ships and craft; an
{mplement procedures and systems.

d direct movements of ships and boats within an assigned area; and assign and coordinate
Plan and direc

22.
servicing units and services.

t, control, and supervise an organization's communication services, facilities, and
23. Direct, cof 5

personnel.
lop and prepare communleation plans and frequency plans for local application and issue pro-
24. Develop and p!
cedural (instructions.

to bemonitored, visual communication methods to be employed,

25. Deslgnate communication circuits 1s) In effact.

and control and security limitations (and requir

Conduct traffic studies to provide adequate radio and landline facilities and circuits to meet
0!

" requirements; and maintain current communication guard lists of forces afloat.

Assume custody and control of publications and other matter distributed thrm:lgih tt:“Rfigiatgzed
: uired users; supervise and instruct in use,

Publication System (RPS); issue publications to req

custody, h;::l‘ling. and security of publications; and maintain files and records, and prepare

required reports.

21.

28, Control, direct, and serve on cryptoboards; and instruct cryptoboard members in procedures,
methods, and functioning.

TI. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Functions, organization and administration, mission, and responsibilities of operations depart-
ment and components.

2. Operational and preventive maintenance procedures, standards, and requirements appropriate
1o CIC, ASW, and communications equipments.

3. Theory and principles of radio wave and sound wave propagation, transmission, and reception;
and of conditions such as attenuation, doppler, and reflection affecting radio and sound waves.

4. Capabilities, limitations, operating characteristics, and operating techniques and procedures
pertinent to CIC, ASW, and communication equipment .

5. Safety regulations and precautions applicable to CIC, ASW, and communication equipment and
spaces.

18
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«® .

20.

21,

| 22.

Mission, role, and composition of naval communications.

CW, voice, teletype, and visual communication procedures and doctrine; and methods and tech-
niques of communications,

General content, scope,
regulations,

Regulations and procedures applicable to the security of classified matter, as specified in Secu-
rity Manual for Classified Information (OpNav Instruction 5510. 1 series) and other sources.

Format, general content, use and application of communication annexes to operation plans and
orders, and of frequency plans.

CIC plotting, methods, procedures, techniques, symbols, and information display.

CIC standard doctrines, techniques, procedures, and methods of accomplishing CIC missions and
functions.

General content, scope, and use of appropriate tactical and operational publications and pertinent
maneuvering, cruising, and operating instructions,

Means and methods of solving maneuvering-board type problems normal to ship operations.
Basie elements and application of the various type formations, dispositions, and operations.

Capabilities and limitations of antisubmarine weapons, and appropriate application and use of
weapons.

Baslcs of submarine capabilities and limitations, operating and tactical procedures, and subma-
rine offensive and defensive tactics,

Antisubmarine warfare doctrines, procedures, and techniques; and operations, methods, and pro-
cedures of antisubmarine search, patrols, and attacks,

Regulations, instructions, and procedures concerned with procurement, custody, use, and dis-

position of equipment, material, and supplies; and means and methods of budget preparation and
control of funds.

Types, frequency, and manner of preparation and maintenance of logs, records, material histo-
ries, and reports,

Basic methods and techniques for preparing, developing, and presenting instructional and train-
ing material in operations area.

Procedures, techniques, and equipments related to ECM and ECCM.

19
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IV. REPRESENTATIVE BILLET ASSIGN'MENTS
TITLE
(Assistant) Staff Operations and plans Officer . . - - -
(Assistant) CIC Officer . . - - - =+ o=t
CIC Watch Officer . . . .« + « c =m0 7" S w ecieie
Communication Officer, Ashore . . . .-« * """
Communications Watch Offfcer  « « « < < oo m TS

Communication Officer, Afloat . . . . - - sorleie g w b e

Communications Traffic Officer . . .« - - o oo om0

NOBC
9065
9216
9220
9510
9525
9582

9595

ACTIVITY

TYCOM

CcA, CG

Ccvs

ADCOM, COMMSTA
Any Staff

AS, CVAN, MCS

COMMSTA

e CP

LIMITED DUTY OFFICER, OPERATIONS (601X)
LIEUTENANT QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Operations (601X) specialize in the employment and the application of tech~
nigues and procedures associated with communications, antisubmarine warfare (ASW), and combat infor-
mation center (CIC) operations, with practical experience in these areas.

Lieutenants (601X) assist and advise command in tactical and operational planning, direction, and
control, and in the employment and utilization of communication, CIC, and ASW facilities and installations;
plan, direct, organize, supervise, and coordinate performance, functioning, and administration in com-
munications, CIC, and ASW; direct and control speclalized functions in these and related fields; and assist
in operation and administration of training programs, facilities, and services.

They may serve in, but are not limited to, the following billets: operations officer, communication
officer, or CIC officer on ships; assistant in staff operations and plans; instructor at training activities
or operational billets at shore commands.

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1.

o

11.

Advise command on employment, utilization, capabilities, limitations, and reliability of commu-
nication, CIC, and ASW equipment, installations, and facilities.

Assist and advise on tactical and operational employment and planning, and on operations and
functions ry to plish igned mission.

Plan, or assist in planning, communication, CIC, and ASW functions in support of a command's
functions, responsibilities, and missions.

Coordinate, direct, and supervise administration, operation, and functioning of operations depart-
ment facilities and personnel.

Plan, direct, ‘coordinate, and conduct training programs and services in communications, CIC,
ASW, and related areas; and direct and evaluate group operational training.

Direct and coordinate ship mo' within an igned area, issue movement orders,
assign servicing units and operating areas, and coordinate other services.

Evaluate tactical, operational, and combat information and intelligence received, and control and
direct dissemination to cognizant control stations.

Assist in direction, control, and supervision of measures, systems, and organizations designed
to provide and promote greater communication security and reliability.

Assist staff commander in establishing and administering programs to develop and maintain pre-
seribed standards of readiness in operations areas.

Evaluate operational and administrative performance and condition in operations areas, and pre-
pare reports of evaluations.

Assist in preparation of operation orders, plans, and other directives and annexes relating to
communications, CIC, and ASW.

Develop standard doctrines for performance of operational and tactical functions in communica-
tion, CIC, and ASW.
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surface and underwater units; direct

detect air,
) rmation.

. loyed
ements employ ination of Info

nate el
and dissem

3 sontrol and coord!
B evaluation,

collection, display, hipping plots and records; pre-

alntain 8
iy ping control matters.

. erchant shi
ments of m 1 on naval ship

14 Coordinate routing and I::D:epnmr il Tiala
yoy © icatlo! H
pare convoy commun| N .
haul periods with operating
ul i coordinate equipment repalr, maintenance, and over pel
15. Schedule and co0

schedules and tactical commitments.

{Il. OPERATIONAL KNOWLEDGES AND ABILITIES

|, Fundamentals of naval operations, including mission, rotl‘e.n;nd atms of naval forces: basic tac-
(les and mancuvers; and formations and cruising instructions.

ening formations, patrols and searches, and

SCroe
us, |noludag tack equipment.

d operatiol
2. Antisubmarine tactics an pe AR detection, and at

airborne and submarine ant{submar
3. Basic concepts of alr operations, aircraft armament, aircraft limitations and capabilities, and
clements of aircraft tactics and operations.

{ncluding control of interceptor aircraft, air defense doctrine, weapons

4. Concepts of air defense, cnation aystems and methods.

control, and air target acquisition and desl,
such as offensive, defensive, logistic,

(s of various formations and dispositions,
5. Basic concep wrion i

support, replenishment, air operations, and amphibious o

6. DBaslic conceptsof role, mission, and functioning of area defensive organizations.

g of convoy operations and convoy planning, and of the Naval Control

Role, mission, and functioninj
of Shipping Organization.

procedures, and techniques of communication, CIC, and ASW

8. Operational employment, utilization,
e i tion of systems and installations.

systems and installations; and interr hip and coordl

9. Techniques, procedures, and equipment in ECM and ECCM areas.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ~ ACTIVITY
Stafl Antisubmarine Officer . . .. .. v e el v owimis %8 9040 COMASWFOR
CICOMIcer . . o v v v s v v v bon s Pe e e e 9216 CA, CAG, CC,

AAWTRACEN

Naval Tactical Data System - CIC Officer . ... ....... 9217 CGN
Communication Officer, Ashore . . . .. ... .. i WTREETE 5 9510 COMMSTA, DCA
(Assistant) Radio Officer. . . . ... .... ¢ viakels WeleE b 9565 Any Staff
(Assistant) Staff Communjcations Officer . . , . , . . wsnEnE 9590 Any Staff

22

LIMITED DUTY OFFICER, OPERATIONS (601X)
LIEUTENANT COMMANDER QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Operations (601X) specialize in the employment and the application of tech-
niques and procedures associated with communications, antisubmarine warfare (ASW), and combat infor-
mation center (CIC) operations, with practical experience in these areas.

Lieutenant Commanders (601X) plan, direct, and control tactical and operational employment of units
and facilities; direct, administer, coordinate, and supervise functioning of major communication, CIC, and

ASW facilities and installations; develop and evaluate performance standards, training needs, and new
operational techniques and procedures; direct, supervise, and administer an operations department of a
naval activity.

They may serve in, but are not limited to, the following billets: operations officer, communication
officer, or CIC officer on ships or In staff operational billets; fill billets at training activities, or
operational and administrative billets at shore commands.

II. OPERATIONAL DUTIES AND RESPONSIBILITIES

2.

13.

Plan phases or portions of a naval operation or mission.
Prepare operations orders and plans and appropriate annexes.

Assist command in evaluating tactical and operational situation, and recommend action to be
followed.

Direct and control portions or phases of a naval operation or a tactical situation, such as screen-
ing operations and gunfire support missions.

Develop standards and criteria of operational readiness, and evaluate performance of individual
ships and units.

Plan and schedule training exercises and operations.
Direct and admInister large communication centers.

Administer, direct, and control search and rescue facilities and operations; coordinate naval
operations with those of other services.

Direct and administer the operations department of a large ship.
Assist in operational and logistic planning and scheduling, and arrange for supporting services.

Control, direct, and administer a training activity; develop curricula, evaluate methods and
results, and determine training needs.

Develop communication plans, allocate channels for operational and administrative needs, and
coordinate utilization and assignment of fr ies, equipment, and services.

Represent the Navy in interservice affairs and on various boards, committees, and agencies.

23
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v.

. OPERATIONAL KNOWLEDGES AND ABILITIES
s ing.
1. Fundamentals of operational planning and logistic planning
i d
2. Broad knowledge of maneuvering and naval tactics, anl
3. Basic concepts of joint operations and tactics req:l:-:cn‘llnix:jt:’.
tions, capabilities, and reliability of equipment an
4. Fundamentals of operational and tactical procedures an
operations fields).
5. Readiness and training standards and criteria to meet operat
training evaluation methods, and procedures an -
level of readiness through operational exercises, drills,
6. Knowledge of operational and administrative co
nonmilitary communication procedure, equipment,
REPRESENTATIVE BILLET ASSIGNMENTS
TITLE
Staff CIC Officer . . - - - - R —
Staff Operations and Plans Officer . - -+ v o sc .
CICOMficer. . « .« v ovomm mm s n i nn s n S e e W
Operations Officer, Afloat (General) e e e
Operations Officer, ABHOTE o » - v s s s s v st o s o s om0
243

naval npernllona] requirements.

and basic concepts of needs, limita-
of other services.

d technigues of other services (in joint

jonal requirements, readiness and

d techniques for improving s

mmunication requirements; and of military and
needs, and services.

9042

9065

9216

9274

tate of training and

and broad training programs.

ACTIVITY
Any Staff
Any Staff
CVA, CVS
APA, AKA

Any Shore Station :

LIMITED DUTY OFFICER, OPERATIONS (601X)
COMMANDER QUALIFICATIONS

SCOPE

Limited Duty Officers,
es and procedur

Operations (601X) specialize in the employment and the application of tech-
es associated with communications, antisubmarine warfare (ASW), and combat infor-

nigu
mation center (CIC) operations, with practical experience in these areas. i1
commanders (601X) direct and administer operational, equipment, and personnel planning, utilization,
and evaluation functions; direct and administer training facilities and programs; and assist staff com- val
mander in direction and coordination of administrative and oper 1 functions. ‘nation
" fiscal
They may serve in operational or administrative billets afloat or ashore. al
1. OPERATIONAL DUTIES AND RESPONSIBILITIES
" N L . officer;
1. Coordinate develor and ev on of new operational tactics, techniques, and procedures. secre-
2 Chief
2. Coordinate development and evaluation of new equipment and systems associated with communi- N
cations, CIC, and ASW areas.
3. Coordinate dissemination and implementation of new procedural and doctrinal matter.
4. Schedule and coordinate developmental and evaluation tests and projects to determine operational
feasibility of equipment and procedures.
5. Act as liaison with joint and combined agencies and groups, coordinating U. S. naval operations,
procedures, and equipment concepts with those of other services and nations. training
6. Direct, control, and administer a shipboard department, a staff or department, section or unit of
shore activity. inistration.
7. Prepare operating budgets and administer allotments. eted in
8. Develop manning levels, and personnel ceilings and requirements. |
ptions,
9. Plan and coordinatc long- and short-range training and operational schedules.
1. OPERATIONAL KNOWL EDGES AND ABILITIES
1. Principles of war, including maintenance of objectives, offensive action, surprise, concentration, in
economy of force, security, mobilization, simplicity, morale, and training.
2. Strategic importance of world regions and geographic influence on strategy and tactics. e mainte-
3, Tactical characteristics and operaticnal requirements of naval vessels.
ces,
4. Principles of management and administration, including planning, staffing, controlling, and finan-
cial planning and control.
rtify
5. Basic concepts of long-range requirements in terms of personnel facilities, equipment, and

operations.
essary to

25
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IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE

Staff Oper-ations and Plans Officer . . . . . . .« 000 000
Staff Readiness Officer (General) . . . . . .« o« oo o0 0ot

Operations Officer, Afloat (General) . . . . . .« -« « oo

Communication Plans Officer . . .. ..

ACTIVITY
Large Staff
Large Staff
CA, CVA, CVS

COMMSTA

LIMITED DUTY OFFICE
R, ORDNANCE (615X
ENSIGN/LIEUTENANT JUNIOR GRADE Q‘UAL(IFICA)TIONS

L. SCOPE

Lim:‘]t;ed[.nDulLy 2ﬂ::efsl. Ordnance (615X) are operational and technical specialists in the field of ord-
pance equipmen aterial, and components, with practical experience in the areas of operation and
maintenance. P

el
Wlﬂi :!n:: Lieuteimw Junior Grade (615X) plan, organize, supervise, and direct the activities of
personne operation and maintenance of surface and underwater ordnance, including missiles and val
ordnance control; supervise installation, repair, alteration, and testing of ordnance equipment and mate- Inati
rial; supervise and control stowage, issue, procurement, security, and preservation of ordnance equip- ua :1ﬂ
ment, material, and components. They may assist in supervision and direction of deck personnel and ﬂsc
functions.
They may serve in, but are not limited to, the following billets: wea,
: pons officer or assistant weapons .
officer; fire control officer or fire control plotting room officer; antisubmarine officer; mining otﬂcet?o ;ﬂ-?.r'
ordnance repair officer of a tender or repair ship. Ashore, they may fill various ordnance billets in the 1 Chief
Bureau of Naval Weapons field activities and in special weapons units, and instructor billets in ordnance
training facilities.
1. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Supervise, organize, and administer a division within a weapons or deck department, or a ship-
board weapons department.
2. Plan, develop, and administer training programs for ordnance personnel; evaluate ordnance
operational drills and exercises, report results of evaluation, and make necessary ‘aining
recommendations.
3. Organize, Supervise, and direct ordnance safety programs, and enforce safety precautions and istration.
regulations pertaining to the operation, repair, maintenance, and handling of ordnance equip-
ment, including ammunition and explosive type items. ed in

4. Direct preparation and maintenance of ordnance equipment histories, logs, Current Ship's
Maintenance Project (CSMP), Per nce, Oper 1, and M ds for Elec- ons,
tronic Equipment (POMSEE), and the Standard Navy Maintenance and Material Management
System (3M System).

5. Direct preparation and maintenance of a job «>der system for equipment and installations.

6. Direct preparation and distribution of technical reports and information pertaining to ordnance
repair, installation, operation, and maintenance.

1ainte-
7. Direct the control and maintenance of ordnance equipment and material inventories; develop
procedures for requisitioning, procuring, issuing, storing, and surveying ordnance equipment,
repair parts, material, and explosive type items. .
8. Direct the casualty analyses of ordnance equipment and determine the need for replacement or
repair of defective parts. ¥
9. Direct repair, alteration, modification, and installation of ordnance equipment.
ary to

10. Direct boresighting, battery alignment, and like procedures appropriate to installed ordnance

systems.
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11.

12,

13.

14,

15.

16.

17.

18.

19.

20.

21,

22,

23.

24.

25.

26.

Furnish technical infc
>rmation and advice ¢ 3 r the 2 &
reliability of fnstalled op, o ce concerning the use, capabilities, limitations, and

Direc i
€ct preparation of ordnance installations for firing or launching.

Direct

iy ‘:S:r:::zuslul’ gun batteries and missile batteries; assume control of batteries, under

duslf'nnlmr,é mrg._::;;“&lh:;t and exercise control of batteries as specified in pertinent doctrines;
2 » taken under fire (if appropriate), issue loas

dotarmine and apely mornestiven ), ding and firing orders, and

Dir
syalﬂccltn;r:’::l:;n‘:lalln: procedures concerned with tactical employment of underwater ordnance
ations; assume control of designated and iss
A ue H
advise conn on tactics and manuevers to reach ftring/launch{ng position. L

Pre
pare and submit postfiring analyses and reports of ordnance equipment performance.
Direct preparation of impulse and saluting charges and the firing of salutes.

Direct stowa Vi s, and cial weapons items
. ge and security of explosives, ammunition, missiles, 8pe: po
in magazines and handling rooms; di 4 0;
g i direct operation and maintenance of handling and hoisting type

Direct
uiluh;.:dling.duunspurtmg, issuing, storing, preserving, and testing special weapons,
wimm .y n, nh.nuglxplosivea: assist in administration and direction of activities concerned
ge, ing, issuing, and servicing of special weapons, ammunition, and explosives.

Assist in direction, control, and adm ons of o P
inistration of
o operations and functions of ordnance repair

Establish procedures for, and direct o
Y perations of, pistol, rifle, and machine ranges;
instruct in the use of small arms and related safety praca:mons. e g

Observe and take part in ordnance test and evaluation projects; assist in establishing test limits,
3
scope, and Condlli'DIIS', review observed data and prepare reports of observations and

Direct operational tests and adjustments of control equipment and systems, and compute and
apply initial system and component corrections prior to firing.

:;i‘mt in direction of target acquisition and designation functions of CIC and ordnance control
ons.

Advise command on the operational and tactical employment and utilization of control and
missile equipments and systems; assist command in operational control and direction of missile
and control installations.

Assist in direction and control of shore-based antisubmarine detection, attack, and control
activities.

Assist in planning phases of operations in underwater ordnance areas, such as mining operations
and antisubmarine operations; assist in preparation of operational orders and plans, and perti-
nent annexes.

Hp(

OPERATIONAL KNOWLEDGES AND ABILITIES

1. Organization, misslon, functions, and relations

technical bureaus, Bureau field activities, and hips of the Bureau of Naval Weapons and other

the operating forces.

2. General content, nature, and scope of the
manuals, Bureau of Naval Weapons publications, directives, and

3, Administrative organization of a weapons de,
art; ;
<o Burictions of & weapons department sad wl:; apﬂmﬂ:n;;r:r;d n;hzl: responsibility, authority, duties,
el.

4. Regulations, policy, and procedures for
preparing, maintainin tting pertine: dnan
records, files, and reports, such as Performanc: Ope“uumlg,a::d; . pe‘,nda:dt :r e
Electronic Equipment (POMSEE), Standard Navy Maintenance ;nd M“:f\i:;nance . -

(3M System), OrdAlt records, Current Ship's Main d %
O ortca dniTogs, AaD Eratly Ptot e b tenance Project (CSMP) records, equipment

5. Regulations and procedures for controlling expenditure of material and funds, and for the pro-
curement, issue, stowage, accountability, and survey of material and equlpn;ent ?

6. Regulations and procedures relating to the handling, custody, stow L
destruction of classified ordnance matter. v Riegreloiioxtion; And

7. Safety precautions and procedures appropriate to ordnance equipment, systems, installations,
and spaces.

Safety precautions and procedures appropriate to handling, stowing, transporting, issuing,

8.
testing, inspecting, and reworking explosive type material.

9. Methods, procedures, and equipment for electrical, hydraulic, and mechanical tests and
ipment and 5

inspections of ordnance

10. Methods and procedures for operational tests and inspections of ordnance equipment, and for
inspecting and testing the repair, installation, or alteration of ordnance equipment.

11. Methods, techniques, and procedures for accomplishing ordnance repair, installation, and

alteration, and the scope and limitations of ordnance repair facilities.

12. Construction of magazines, handling rooms, and the like, and the operation and maintenance of

magazine flooding and sprinkling systems, and other protective systems.

jposition, characteristics, and limitations of explosives, propellants, p

13. Types, com
chnic ammunition.

fuses and exploder mechanisms, and pyrote
operation, maintenance, capabilities, and limitutions of naval guns,

14. Types, characteristics,
hers, small arms, torpedoes, mines, and depth

rocket and missile launc
supporting systems such as contro.

1 systems, loading systems, and ammu

15. Types, functional relationships, operation, malnlcnnnc.e. e lit b csopler]
launcher mounts and turrets, firing systems and circuits, firing cutout cams, reco an

counterrecoil systems, sight systems, training and elevating £¥
and mechanical systems and units.

16. Methods and procedures for preparing an installation for £
inspecting the system prior to firing.
and shore ‘bombardment; control methods and

es for surface, air,
s; siandard weapons orders and

17. Standard doctrine and procedur
nd designation procedure:

procedures; target acquisition a
terminology.
29

snnel
T naval
nd fiscal
aaval
nel officer;
[a secre-
the Chief
e
d training
ninistration.
lleted in
iptions,
rojectiles,
in
charges, and of
nition handling systems. e mainte-
ies, and limitations of gun and
ces,
«.mus, and electrical, hydraulic,
‘tify
ring or launching, and testing and
:ssary to
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18.  Methods and procedures for conducting battery alignment, boresighting, and similar checks, and
for determining and applying roller-path data. -
Ity analysis, checking components, and

19.  Techniques and procedures of troubleshooting and
tracing circuits from diagrams and prints.

20. Types, uses, and methods of setting demolition charges.
21. Types, characteristics, and employment of aerial ordnance.

22.  Special weapons stowing, handling, inspecting, and testing requirements and procedures, special
weapons components, and special weapons assembly procedures.

23. Types, functions, theory, use, operation, and ma of ord control t and
subsystems, such as servosy BT ipment, rangekeepers, s, and radar
systems,

24. Types, functions, capabllities, limitations, operation, and maintenance of ordnance control,
missile control, and submarine detection and tracking systems.

25. Methods and means of missile in-flight data collection.

26. Organization, operations, and functions of shore based antiship and antisubmarine detection and
attack facilities, and procedures, equipment, and methods of detection, plotting, and attack.

27. Underwater ordnance assembly and construction methods, procedures, and techniques.

Doctrine, policy, procedures, and tactics of operational employment and utilization of shipboard

28.
underwater ordnance.

29. Basic concepts of operational and tactical planning, and of preparation of operation orders and n
plans. f

30. Tactical and strategic limits, capabilities, and delivery techniques of special weapons.

es for developing lesson plans and for

31. Instructor techniques and methods, and pr
observing student and group progress.

Operational knowledge of seamanship evolutions such as anchoring, mooring, fueling, and
replenishment operations at sea.

32.

33. Regulations, procedures, and customs pertinent to firing salutes.

30

")

v. ﬁEPltESENTATI\'FJ BILLET ASSIGNMENTS

TITLE

Instruetor, Naval Science . . ., . .

Antisubmarine Weapons Officer
pivision Officer, Weapons

pepartment (General) . . . ... ..
special Weapens Unit Officer ... . |

special Weapons Assembly Officer

(General) . ..o

NOBC
3270

9206

9250

9289

9296

ACTIVITY
NAVSCOL
CLG, CVS,
DD, DE
CVS, AE

NS

CVA, CVAN
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I.LMITI'IID PlrfY OFFICER, ORDNANCE (615X
UEUTENANT QUALIFICATIONS =

SCOPE

Limited Duty Officers, Ordnance (615X) ar.
3 : ¢ operation:
ordnance equipment, material, and components, with prncu:il“d technical specialists in the field of
mainlenance. experience in the areas of operation and
Lieutenants (615X) supervise and direcl the of
peration and mal "
equipment; assisl and advise command in operational and tactical ler::,:;::’"c'-‘e:: u:-dnanc:e installations and
and equu?mem. and in ordnance material and readiness programs; assluﬁn l:nnl:l‘dmmce o a o
supervising training programs and facilities; assist in administration and su;zrvla?,' l;lmlmwﬂ"g' and
planning, allocation, and repair and alteration of ordnance material, equipment n“t;n y ?M“cucnv
assist in phases of equipment and system development and applied research “:j : u:u'a en:ns. They may
5pe¢!81 weapons units. . n the operations of

They may serve in, but are not limited to, the following billets: weapons officer or assistant
weapons officer, main battery officer, automatic weapons officer, fire control officer, surface-launched
l;ummj-mixasile officer, ordnance material officer, weapons readiness officer, or mln; warfare officer
Ashore, they may fill various billets in the Bureau of Naval Weapons field activities and in special -
weapons units, and instructor billets in ordnance training facilities.
n, OP ERATIONAL DUTIES AND RESPONSIBILITIES

1. Assist in budget preparation and in control of allocated funds.

2. Maintain records of usage dala and estimate future replacement needs.

3. Assist in developing or nt all lists and in controlling allocation, procure-
ment, distribution, and stocking of ordnance equipment, materials, and supplies.

4. Assist in logistic and mobilization planning in support of operating forces; maintain liaison with
operating and support staffs and other agencies; advise on types, kinds, and numbers of facilities,
equipment, material, and pe rsonnel required; maintain necessary records.

Assist in control, direction, and review of reports and records pertaining to ordnance equipment,
systems, and installations.

6. Direct or conduct tests and inspections of ordnance equipment, material, and components to
determine acceplability of manufactured, repaired, and installed items.

7. Assist in installation, alteration, and repair of ordnance equipment, installations, and systems;
inspect condition of work in progress and schedule work to be accomplished.

8. Assist in direction, planning, and control of the production, repair, and alteration of ordnance
equipment and components; analyze design of items and units to determine economy and feasibility
of production and interchangeability; assist in scheduling, coordinating, and expediting production,
repair, and alteration; assist in developing improved methods and techniques, and improving
operations of facilities and plants.

Represent the Navy and the Bureau of Naval Weapons at commercial industrial facilities; interpret
directives and regulations, and ensure compliance with contracts and specifications.

©

1 als, instruction books,

10. Assist in planning for, and preparation of, ord
bulletins, and other similar material.
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11, Assist in developing and promoting plans and programs directed towards increased safety, and
towards elimination of accidents and hazardous conditions.

12, Assist in service testing, trials, and evaluations, and in experimental testing, of ordnance )
equipment, material, systems, installations, and procedures; control specific areas of testing
and evaluations; assist in scheduling, analyzing results, and recommending equipment and
procedure changes.

13.  Assist in developing the application of equipment, material, systems, and procedures
operational needs.

14. Direct, administer, and supervise training and instruction in ordnance areas; develop course
material and simulated operational problems; observe personnel in training, evaluate perfor-

mance, and recommend further training and procedure changes to attain desired performance
level,

15. Direct, organize, and administer a shipboard weapons department or department subdivision,
including ordnance control, missile, and underwater ordnance operations and programs.

16. Advise command on the capabilities, limitations, and operational utilization of surface and
underwater ordnance and ordnance control installations; assist command in the tactical and
operational employment of ordnance systems and installations.

17.  Assist in planning, scheduling, directing, and controlling mining operations, antisubmarine
operations, and torpedo action operations.

Assist in preparation of operation orders or annexes relating to underwater ordnance operations,
and in analysis and evaluation of in-progress and completed operations.

19. Direct, supervise, and administer a facility employed in detection of, and attack on, enemy
underwater and surface craft; direct and supervise the operation and maintenance of detection
equipment; control and coordinate attacking units and destruction equipment.

20. Assist staff commander in establishing and administering programs, policies, and procedures
for the evaluation, maintenance, and improvement of material condition and combat readiness
of ord installations and sy

OI. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Principles and techniques of administration and management, and pertinent regulations and
directives relating to administration of Bureau of Naval Weapons activities.

2. Methods, techniques, and procedures pertaining to ordnance repair, overhaul, installation, and
production; knowledge of production equipment and machinery; knowledge of the capabilities and
limitations of the various types of ordnance repair or production facilities.

3. General knowledge of contract specifications format, contract liabilities and responsibilities,
and regulations pertaining to civilian contractors producing naval ordnance material.

4. Knowledge of budget preparation, funding and allotment control, and basic accounting procedures.

5. Basic concepts of mobilization and logistic requirements, and methods and procedures for
future planning.

6. Procedures, regulations, and methods pertinent to procurement, issue, and distribution of
ordnance material and equipment; concepts of ordnance material stocking levels, supply points,
and procurement sources and times; concepts of determining operational requirements.

7. Knowledge of standards for operating and testing equipment, common we
' i 5 aknesses in ordnance
equipment and systems, and inspection and test methods, techaj -
equipment. " ques, procedures, and

o

Basic concepts of industrial quality control standards, procedures, and methods

g. Knowledge of testing and evaluation procedures and techniques, methods of obtaining test and
evaluation data, and methods and procedures for evaluating, reporting, and applying data

10. Material inspection procedures and standards, and methods of improving overall material
conditions.

11.  Knowledge of types, capabilities, limitations, characteristics, and tactical and operational

utilization of naval guns and gun systems, missiles and launching systems, ordnance control
and guidance systems, and countermeasures systems.

12. Location, scope, and capabilities of facilities for the repair, overhaul, installation, test, and
evaluation of underwater ordnance; test and evaluation procedures for underwater ordnance.

13. Knowledge of types, capabilities, limitations, characteristics, and tactical and operational
utilization of underwater ordnance and systems, such as torpedo types and firing and control
systems.

[v. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Nuclear Weapons InStructor . .+ . v v v v v v v n e enee 327 NUWPNTRACEN
(Assistant) Ammunition Material
OHCEr « « v o v v v v a0 v m vt s v a s v n o nsn s e es .. 6083 NAD
Guided Missile Type Project Officer
(GeneTal) . « v v v v v o h e it e se s .. 6280 BUWEPS
Fire Control Repair Officer. . . . . . v v v v v v v v v v v v v vt 6457 AS
Mine Assembly and Test Officer . . . ... ... o SN B e ea 6516 DRILMINE
Torpedo Repair Officer . . . . ..o oo v v v v W ee++... 6510  SUBASE, WPNSTA
Weapons Distribution Officer . . . . .. oo v v v v ... 6702  MAGAZINE

Nuclear Weapons Specialist . . . . v v o v v v i i v e 6919 COMSERVRON
Weapons Facilities Officer . v v v v v v v v oo oo v v e. . 6928 ORDFAC
Weapons Logisties Officer . . ... ... C e s e s s 6942 COMSERVRON

Staff Weapons Officer (General). . 9053 COMSERVRON

Staff Readiness Officer (Weapons) . . . . ... .. Ce e e e 9069 PHIBOPTRAUN
Fire Control Officer ) i
(Surface-to-Air Missiles) . . . « « vt v o v v mee 9238 DDG, C

Surface Weapons Officer , . . v v s v o v v v o s o vevnes 9264 CA, CAG
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TITLE

Special Weapons Technical Repair
Officer . « « « = « « «

Special Weapons Assembly Officer
(General) . . .

36

NOBC ACTLVITY

9292 AS

9296 NS, NAS

LIMITED DUTY OFFIC
CER, ORDNANCE 5
LIEUTENANT COMMANDER QUALII‘ICA('?;S;?S

L SCOPE

Limited Duty Officers, Ordnance (615X) are operational
and techni

ordnance equipment, material, and components, with practical expe:ie'::]; i:e:bi alists in the field of

mamggmmcc. e areas of operation and

Lieutenant Commanders (615X) direct the operation and mainte
and supervise ordnance exercises, and coordinate these exe;:lnes ::nce of ordnance installations; plan

part of an overall training schedul

srsonnel

n of naval

assist in planuing and directing installation, modification, and re

pair of ordnance %
control and coordinate aspects of ordnance equipment and material production, nu:z:g’:‘ml:n ;:ln:e ayl;tems.
ment; assist operational planning and direction of ordnance installations and systems n, velop-

They may serve in, but are not limited to, the following b " )
g billets: weapons offi 1 . =
\ions, readiness, material, or training billets in the Navy Department, naval Shlp;::dusr.l - :‘;‘!’:l: st

1. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Administer and control phases of ordnance procurement, supply, and distribution programs.

9, Assist in direction and control of programs to apply research developments
to operational
equipment, systems, and procedures. P Ee &

3. Assist in direction and control of operational and logistic planning programs.

4. Represent the Navy and the Bureau of Naval Weapons at civilian ordnance industrial establish-
ments, and assist in production and liaison th

5. Assist in planning and scheduling ordnance repair, alteration, and installation, and in allocating
funds and equipment and establishing priorities.

6. Direct and conduct inspection and test programs and procedures; review and analyze inspection
records to determine need for design changes and equipment ‘modifications.

7. Assist in direction and administration of an ordnance shore activity.

8. Serve as technical advisor to special inspection boards, and assist in general inspections of
oran: EhDI'B establ 1t:

9, Serve as technical advisor and observer of ordnance test and evaluation projects.

10. Advise command on operational, tactical, material, and policy matters related to the ordnance
field; plan, direct, and control tactical and operational empl t of instal
plan, direct, and control training employment of ordnance instailations; develop standard proce-
dures and doctrines.

11. Develop and supervise training and instructional programs in ordnance field.
1I. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Allotment and appropriation control and Tecords; and regulations, directives, and policy
relating to appropriation and allotment expenditures.

2. New equipment and sy production schedules, and fleet and operational requirements of
equipment and systems.
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v,

3.  Administrative inspection procedures, and regul

boards.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC
Guided Missile Test Officer . . . .« o o« v o v T .. 6275
Mine Repair Officer . . . . . . .. e o 8 6 G . ... 6520
Underwater Munitions Project Officer B
(Advanced Underseas Weapons) . . .« « .+« « e e s e . 6586
Weapons Maintenance Officer (General). . . . oo v e v e e ea. 06704
Weapons Procurement Officer
(Underwater Weapons) . . . o v v v v v 0 0t P 6712
Naval Inspector of Weapons . . .« . « « « « . ¢ VT e .. 6914
(Assistant) Weapons Installation and
Repair Superintendent . . . . . . ... iae m & e @ e ... 6940
Weapons and Ammunition Production
Officer . . « v « s 4o W e e B & SRR (B % W i 6968
Weapons Repair Officer . . . . . .. W E e e e W oo s B9T8
Fire Control Officer (General) . . .. ... ... R 9237
Weapons Officer . .+ v v v v v v v 0 e R v es 9258

ations and policy relating to special inspection

ACTIVITY
GMU

COMSERV

NAD

NAD

BUWEPS PROD QUAL
WPNQUALASSURO,
BUWEPSREP

NSYD

NAD
AS
CLG =

CA, CC, DLG

———————

LIMITED DUTY OFFIC ER, ORDNANCE (615X)

COMMANDER QUA LIFICATIONS

1. SCOPE

Limited Duty Officers, Ordnance (615X) are operational and technical specialists in the field of
ordnance equipment, material, and components, with practical experience in the areas of operation and

maintenance.

Commanders (615X) fiirecl. coordinate, and control ordnance procurement, production, and repair
activities and facilities; du:ect and supervise ordnance testing and experimental facilities; coordinate
ordnance operational planning and direction; assist in direction, coordination, and formulation of policy

in ordnance areas.

They may serve in operational and administrative billets afloat and ashore in the weapons field.

0. OPERATIONAL DUTIES AND RESPONSIBILITIES

1, Direct a section, branch, or division of the ordnance shore establishment concerned with pro-
duction, procurement, repair, or material planning; control assigned programs and projects;

interpret and implement policy and directives.

2, Direct ordnance test, evaluation, production, and repair facilities.

3. Direct a section or division of a commander's staff concerned with ordnance matters; control
programs and activities in pertinent areas; interpret policies and directives and advise on new

policy and directives.

4. Direct a section, branch, or division concerned with ordnance matters within the naval shore

establishment.

5. Command an ordnance shore facility or activity.

6. Coordinate planning and direction of operations and tactics in ordnance areas.

III. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Knowledge of projected plans and future requirements in the areas of ordnance equipment and

installation, material, and personnel.

2. Knowledge of future operations, and operational and strategic plans.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE

Weapons Officer . . . . .

NOBC ACTIVITY

9258 CA, CLG, CVA,
CVS, LPH
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LIMITED DUTY OFFICER, ADMINISTRATION (620X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUAL[F[CATIONS

I. SCOPE

Limited Duty Officers, Administration (620X) specialize in naval administration and personnel
management.
Ensigns and Lieutenants Junior Grade (620X) assist in directing administrative division of naval
activity or command, or serve as executive assistants to the operating head, performinga combination
of administrative dutles such as personnel administration, organization and methods, budget and fiscal
control, space planning, and work-progress reporting; conduct personnel administration of & naval
activity; and direct staff office organization and routine.
d to, the following billets: administrative or personnel officer;
administrative assistant, postal officer, or assistant to flag secretary, assistant to the head of a secre-
tariat or as branch, section, or unit assistant in the Bureau of Naval Personnel, and Office of the Chief
of Naval Operations; and in administrative or secretarial billet in other offices of the naval shore

establishment.

They may serve in, but are not limite

0. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Organize and direct personnel of administration office at a naval activity.

2. Advise and assist command in administration of naval personnel affairs.

3. Supervise preparation and distribution of manuals, handbooks, safety precautions, and training
aids.

4. Supervise preparation of, review, and sign correspondence pertaining to personnel administration.

nnel in transit, awaiting orders, or billeted in

5. Conduct or direct administration of naval perso!
barkation or staging areas.

receiving stations, barracks, yards, depots, and em|
6. Develop classification coding and rating structures, and prepare reports, billet descriptions.
and manuals.

7. Interview and assign personnel on basis of qualifications and billets available.

§. Effect discharge and reenlistment of personnel, and provide for transfers and changes in
assignments.

9, Supervise prepnratlon of personnel rosters, strength reports, correspondence, and the mainte-
nance of naval and civilian personnel service records.

and directives regarding dependency, such as family allowances,

10, Apply laws, regulations,
transportation, and allotments.

quarters and subsistence,

11. Supervise preparation of orders, leave requests, and endorsements on orders; and certify

availability of government quarters and/or messing facilities on TAD orders.

12. Supervise preparation and distribution of regulations, instructions, and directives necessary to
maintain good order and discipline of naval personnel ashore.

13, Advise and assist command in matters pertaining to confinement of naval personnel.

14. Arrange for notification of next of idn in event of death or serious injury-.

41



20.

21.

24.

ustoms, occupations,
Schedule or conduct introductory instruction in naval administration, ©

and discipline.
. and vocational subjects
Plan and administer educational services programs in nonmilitary an

aboard ship or at shore stations.

Conduct surveys and studies on allocation of pcraunncl.

ing alds.
Supervise selection, procurement, maintenance, and utilization of training aic
aining matters.
Supervise preparation and submissfon of records and reports on educational and tri g
ent, and
Maintain availability records based on school quotas, enlistment, officer procurement,

transfer statistics.

Train and advise personnel assigned to civil readjustment duties.

Plan and direct program for supplying leisure-time activities for naval personnel, and supervise

recelpt, custody, and issue of welfare and recreation gear.

Supervise control of registered publications, perform cryptoboard dutles, and provide guard

mail service.

Organize and direct operation of Navy or fleet post office.

M. OPERATIONAL KNOWLEDGES AND ABILITIES

e

42

Regulations and procedures for administration of naval personnel attached to unified commands.

Content and scope of service publications pertaining to personnel administration.

Regulations and procedures for procurement of Navy publications, both registered and non=

registered.

Principles of report writing.

Regulations and procedures for receipt and transfer of officer and enlisted personnel.

Regulations for assignment, distribution, and rotation of officer and enlisted personnel.

Principles of interview procedures, and knowledge of current career appraisal statistics.

Regulations and procedures governing enlistments, reenlistments, and extension of enlistments.

Regulations and procedures for preparation and submission of officer fitness reports.

Regulations for implementation of Armed Forces Leave Act as reenacted in U. 5. Code
(10 USC 701-703, 37 USC 501=504).

Regulations pertaining to service obligations under pertinent statutory provisions.

Provisions and application of the Soldiers and Sailors Relief Act.

Court-martial procedures under the Uniform Code of Military Justice, including regulations and
procedures contained in the Manual for Courts-Martial and the Manual of the Judge Advocate

General (JAGINST 5800.7).

——

Iv.

20.

21,

22.

23,

25.

26,

217.

Application of government insurance laws, social security, and death benefit provisions
applicable to service personnel.

Elements of veterans' rights and benefits to which members of the naval service may become
entitled.

Elements of rights and benefits to which dependents of members of the naval service are entitled.
Regulations and procedures governing transfers to the fleet reserve and retired list.

Regulations for voting by absentee ballot.

Procedures for control and administration of quarterly allotment at department level.

Organization and mission of the Navy Department, Operating Forces, Shore Establishment, and
Naval Reserve; naval organization as contained in General Orders 5 and 19.

Nature, scope, duties, and responsibilities of members of naval boards and committees.
Application of regulations issued by fleet and type commanders.

Regulations and procedures for preparation of budget estimates.

Regulations pertaining to honors, ceremonies, and protocol.

Duties and responsibilities of communication officer and communication watch officer, including
RPS holder and custodian responsibilities, changes and corrections, custodial files, loss, and
compromise.

Regulations and procedures for classification, security, accountability, dissemination, and
transmission of classified and registered material.

Regulations and procedures for organization and administration of a naval post office.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Administrative ASsistant. . . . + &« s s ¢ 0 s e 4w 0w e 2605 Any Staff, NS
Administrative Officer . . . . . . . . . . R ] 2615 NS, NAVSCOL
Postal Officer . . . . . 2617 SERVRON,

SUPPACT, NS
Personnel Officer . . .. . . ..ot vt oo o oo 3965 CVA
Staff Personnel Officer. . . . .« v v v v v v v o o e, 3985 COMDESRON
D

Staff Administration Officer . . . . . . ... ... ... e 9034 PHIBRON
(Assistant) Aide and Flag Secretary or Staff
Secretary . .« .o« 2 4 0 ... SedadBdsaveiEs B 9082 TYCOM
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l ™ LIMITED DUTY OFFICER, ADMINISTRATION (620X)
LIEUTENANT QUALIFICATIONS

1. SCOPE

Limited Duty Officers, Administration (620X) specialize in naval administration and personnel
management.

Lieutenants (620X) direct or assist in direction of the administrative division of a naval activity or
command, or serve as executive assistants to the operating head, performing a combination of adminis-
trative duties such as personnel administration, organization and methods, budget and fiscal control,

° space planning, work-progress reporting, and supplying office services; conduct or direct personnel
administration of a naval activity; and direct staff office organization and routine.

- S They may serve in, but are not limited to, the following billets: administrative officer, postal
= officer, personnel officer, aide and flag secetary, or administrative assistant on a ship, staff, or station;
administrative, secretarial, or personnel billets such as section or unit head in the Bureau of Naval
Personnel and Office of the Chief of Naval Operations, or other offices of the naval shore establishment
involved in planning, research, and administration of procurement, selection, classification, distribution,
training, performance, separation, welfare, and records of naval and civilian personnel.

I. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Conduct studies for purpose of determining dutles performed, and knowledges and skills required,
in Navy billets.

| 2. Conduct organizational analyses and work-simplification studies.
3. Plan and administer promotional programs for officer and enlisted personnel procurement.

¥ 4. Administer distribution of officer and enlisted personnel in accordance with planning directives
' and established allowances.

\ 5. Administer function of area postal officer on staff of area or force commander, involving postal
support for forces afloat and coordination of area postal activities.

6. Interpret and apply naval and Civil Service Commission regulations with respect to procurement,
hiring, classification, assignment, retention, promotion, and separation of civilian personnel.

7. Organize and administer a program of training for civilian personnel at shore establishments.

| 8. Supervise personnel selection, training and assignment, test construction, evaluation, and
career development.

9. Coordinate processing of discharges at separation activity to provide a systematic flow.

k 10. Advise and assist the commander of a large personnel activity in administration of naval
discipline.

11. Review court-martial actions from standpoint of personnel policy.
12. Assist command by coordinating staff activities and maintain liaison with other services.
13. Review applications and assist in selecting applicants for appointment to commissioned grade in

Regular Navy or Naval Reserve, and supervise writing of commissions, acceptances, and
\ cancellations.
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M. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Methods of conducting occupational analysis, Including technical conferences, use of question-

naires, incumbent interviews, and observation.
2. Techniques of organizational analysis and methods of conducting work-simplification studies.

3. Techniques of preparing and presenting promotional material for procurement

4. Types and uses of personnel reports prepared for and utilized by personnel distribution com-

mands.

5. Base rights or status of force agreements with foreign governments as they affect movement of
military mall and establishment of military postal facilities.

6, Navy Civilian Personnel Instructions (NCPI) and Civil Service Commission regulations pertaining
to procurement, hiring, classification, assignment, promotion, and separation of civilian
personnel.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC  ACTIVITY
Administrative Assistant . . . . . . . .. .o e e e e 2605 AS, CVS, OPNAV
' , '

NS, Any Staff

Administrative Officer . . . . . . . . v« v v v o v a v v v e e 2615 Any Staff

Personnel OffiCer. . . . . v v v v v v v e e e e e e e E 3965 CA, CAG, CC, CGN,
CLG, NS, TYCOM

Staff Personnel Officer . . . . . . .. ... ... .. ¥ & iee 3985 SUBRON

Staff Administration Officer . . . . . . R R R . 9034 SUBRON, FAIR

(Assistant) Aide and Flag Secretary or Staff

BOOTOIATY v« v o o % ¢ 54 6iwih v = v & Bia e W E A E walele 9082 COMFOR
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LIMITED DUTY OFFICER, ADMINISTRATION (620X)
LIEUTENANT COMMANDER QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Administration (620X) specialize in naval administration and personnel

management.

Lieutenant Commanders (620X) direct or assist in direction of administrative division of a naval
activity or command, or serve as executive assistants to the operating head, performing & combination
of administrative duties such as personnel administration, organization, and methods, budget, and fiscal

control, space planning, work-progress reporting, and supplying office services; conduct or direct
personnel administration of a naval activity; and direct staff office organization and routine.

They may serve in, but are not limited to, the following billets: administrative officer, postal
officer, or personnel officer at shore establishment; staff member of force, type, area, or fleet person-
nel offices; operating head of a training facility; section or unit head in the Bureau of Naval Personnel,
Office of the Chief of Naval Operations, or in administrative or secretarial billets in other offices of the
naval shore establishment, involved in planning, research, and administration of procurement, selection,
classification, distribution, training, performance, separation, welfare, and records of naval and

civilian personnel.
. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Supervise preparation and implementation of training schedules and exercises for ships in force,

type, area, or fleet commands.

2. Coordinate staff activities concerned with administrative plans, public information, records,
publications, and similar administrative services.

3. Plan and administer basic training program for personnel upon entry into the naval service.

4. Evaluate effectiveness of instructions given at a naval school and make recommendations for
improving curriculum and training.

5. Plan and administer a program for instruction of naval personnel in teaching methods and
techniques.

6. Supervise administration of peacetime naval reserve training.

7. Plan and administer program for providing facilities and equipment required to support training
of naval personnel.

8. Originate and supervise preparation of instructions to guide naval commands in administering
naval justice based on law and regulations.

9. Establish and issue allocation of school quotas to personnel distribution agencies.

10. Advise and assist reserve unit commanders in interpreting regulations and in morale, discipline,
and training matters.

11. Direct activities concerned with distribution of both officer and enlisted personnel.

12. Supervise processing of requests from fleet and shore commands for officer personnel, and
distribute officer personnel by grade, classifications, and qualifications to satisfy such requests.
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L. OPERATIONAL KNOWLED

1.

2.

1.

’ NOBC ACTIVITY
TITLE
. 2615  Any Staif
Administrative Officer .« « .« o oe e mmmm 0T e
e e aees 2817 Any Staff,
Postal Officer . » « « + = = = » == > " """ e
e 3965 NAVBASE, NS
personnel OFficer . « -« o s o v s sttt L, it
s e s s et 9034 SUBFLOT, NAVSCOL
Staff Administration Officer . . -« == ® "<
. 9082 Any Staff
Aide and Flag Secretary or Staff Secretary . . . - « . & s
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area post office.
ize and direct operaton of a fleet, force, or area |
Organize ‘
G ns issuing office.
gani tirect operation of @ registered publicatio
Or ze and direc _— -

ing released from ents of a

am for advising personnel ¢ with that of other departm

o g ]
plan and administer prog {vil readjustment department

and coordinate work ofac
separation activity.

GES AND ABILITIES
Geography and its effect on war strategy.

i CL).
Current basic and subsidiary Navy Logistics plans (NCL)

-anizations; connection
arch, missions, and OTE
, of naval intelligence and naval Tese
Importance of na

between naval intelligence and CIA.
Techniques of evaluating training programs.

Procedures for establishing a Navy post office.

Regulations of the Postmaster General an operat proc: g as given in pos manuad.
€| al and ing edure gl in tal al

Regulations for the administration of regiet.ered publications issuing offices.

REPRESENTATIVE BILLET ASSIGNMENTS

LIMITED DUTY OFFICER, ADMINISTRATION (620X)
COMMANDER QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Administration (620X) specialize in naval administration and personnel
management.

Commanders (620X) direct or assist in direction of administrative division of a naval activity or
command, or serve as executive assistants to the operating head, performing a combination of adminis-
trative duties such as personnel administration, organization and methods, budget and fiscal control,
space planning, work-progress reporting, and supplying office services; conduct or direct personnel
administration of a naval activity; direct staff office organization and routine.

They may serve in any administrative billet ashore or afloat.

II. OPERATIONAL DUTIES AND RESPONSIBILITIES

16.

Perform or direct planning of personnel requirements for fleet and shore establishments.
Review naval plans and policies, and develop training programs to meet these requirements.

Serve as executive officer or commanding officer of personnel activities such as receiving
stations, training centers, separation centers, and service school commands.

Conduct or direct procurement of civilians for appointment to commissioned grade in the Regular
Navy or Naval Reserve.

Evaluate applications and recommend acceptance or rejection of officer candidates.
Direct transfer of officers between commands.
Prepare budget requirements and control allocation of funds for major training programs.

Administer bureau or staff divisions concerned with preparation of curriculum, standards, and
instructional material.

Determine qualifications for and assign officers to key billets,
Establish and administer sea/shore rotation policies.

Establish and maintain schedule of reserve cruises; allocate assigned equipment and space to
various programs.

Plan, develop, and interpret mobilization and demobilization policies.

Establish and supervise preparation and mai of mobili
quarters, mobilization stations, and distribution centers.

plans for district head-

Establish and distribute procedures and instructions governing mobilization centers.

Prepare plans, and supervise operations of, the Na stal servic the O e
vy po e in ffice of the Chief

Prepare, or assist i para
and l:lwu s n preparation and issuance of, requirements for qualifications for medals



l. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Organization of the U, S, Government, mlission of the

and the United Nations.

2. Principles of management and administration,
trolling, coordinating, reporting, and budgeting.

to management and personnel administration.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE
Administrative Officer . . . . . . .
Staff Personnel Officer. . . . . ..
Staff Administration Officer . . . . .

Alde and Flag Secretary or Staff Secretary . .

{ncluding organization,

2615

3938

9034

9082

Department of Defense and its components,

planning, staffing, con-
Case study method of solving problems related

ACTIVITY
Any Staff,

HQ SUPPACT,
NSYD
COMFOR
COMFOR

COMFLT, TYCOM

T, —— -

g

Limited Duty Officer, Dat
Ensign/Lieutenant Junior

|. Scope

Limited Duty Officers. Data Processing
(623X) are operational and Lechnical specialists
in the field of automatic data processing (ADP)
utilizing both electric accounting machine (EAM)
and electronic digital computer (EDP) equipment.

Ensigns and Lieut enants Junior Grade
(623X) plan, direct the installation of equipment,
and administer the operation and maintenance of
data processing installations; and serve as
technical advisors concerning the capabilities,
limitations, and reliability of automatic data
processing equipment; and perform systems
analysis for ADP applications.

rve in, but are not limited to,
the following billets: data processing systems
administrator; machine processing officer; data
processing systems analyst, assistant officer in
charge of data processing or programming
schools.

They may se

1l. Operational Duties and Responsibilities

1. Organize and direct the operation of a
data processing division within a ship,
shore installation, or staff.

2. Analyze data processing requirements
and assist in the design of operating

systems.

3. Advise and assist command in the
selection of automatic data processing
equipment.

4. Supervise the site preparation and instal-
lation of automatic data processing
equipment.

5. Coordinate and supervise the mainte-
nance and repair of automatic data proc-
essing equipment.

6. Develop detailed flow charts and pro-

grams to process complex data process:

ing problems.

Maintain liaison with equipment manu-

facturer relative to the development of

new equipment, operaling systems, and
software.

~

coordinate total ADP requirements of
command and maintain liaison with all
users. Establish priorities for process-

ing data.

&=

o Processing (623X)
Grade Qualifications

9. Dpevelop production ru
ADP application.

n manual for each

10. Assign appropriate programmjng lan-
guage and operating system for all data
processing requirements. pevelop work
measurement reports and standards for
programmers and analysts.

11. supervise flow, distribution, and main-
tain quality control over input and out-

put data.

12. Maintain technical library of ADP pub-
lications.

13. Assist in the preparation and justifica-
tion of budget requirements to support
data processing installation; maintain
inventory control over consumable sup-
plies; and establish procedures for
reporting cost and time utilization of

equipment.

14. Enforce propef security standards over
equipment and production data.

15. pevelop and administer training pro-
gram for indoctrination of all equipment
operators, programmers, clerical per-

sonnel (data conversion), and analysts.

16. Interpret and apply instructions and
regulations pertaining to automatic data
processing.

[Il. Operational Knowledges and Abilities

1. General organization and functions of

an automatic data processing installa-
tion ashore and afloat.

2. Principles and technigues involved in
the installation, operation, maintenance,
and repair of both electric accounting
machine (EAM) and electronic digital
computer (EDP) equipment.

3. Principles and techniques of systems
analysis, systems design, and program-

ming.

4. scope, content, and use of all instruc-
tions, manuals, and handbooks pertain-
ing to automatic data processing.

5. Principles of electricity and elec-
tronics applicable to ADP equipment.

50.1



6. Procedures for maintaining and reporting
equipment utilization and cost

7. Procedures for requisitioning, surveying.
inventorying, stowling, preserving, and
accounting for ADP equipment, mate-
rials, and spare paris.

8. Procedures for control and administra-
tion of department/division allotment.

IV. Representative Billet Assignments

“Title

Data Processing Systems Administrator .......

Machine Processing Officer

Data Processing Systems Analyst

9. Procedures for preparation of budget
estimates.
10. Regulations and procedures for classifl-
dissem-

cation, security, accountability,

ination, and Lransmission of classified

and registered material
11. Procedures for developing and adminis-
tering training program

“NOBC Activity

2628 AS, CVA. VQ,
NAVSUPPACT.
ASWTRACEN,
ASWGRU

2630 FLTCOMPUTER-

PROGCEN, BUPERS,
PAMI, NAVCOSSACT,
OPCONCENTER,
FLEET STAFF,
NAVINTLPROCESYS-
UPACT, DEFENSE
INTL AGENCY,
SECURGRPACTY

2635 BUPERS, PAMI,
OPCONCENTER
FLEET STAFF,
FLTWKSTUDYGRP,
NAVRECONTECH-
SUPPCEN, FAGLANT

These NOBC Titles and Codes are under study for possible reviston

50.2
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e |

Limited Duty Office
Lieutenan

I. Scope

officers, Dala Processing
1 and technical speclalists
(e processing (ADP)
ng machine (EAM)

(EDP)equipmenl.

Limited Duty
(623X) are operationa
in the field of automatic dal
utilizing both electric accounti
and electronic digital computer

Licutenants (623X) plan, direct the installa=
tion of equipments, and administer the operation
and maintenance of data pmcesslng installations;
serve as technical advisors to command concern-
ing the utilization of automatic datd pmccssing
equipment and procedures; and perform systems
analysis and systems design for staffs of ADP
installations, afloat and ashore.

They may serve in, but are not limited to, the
following billets: data processing systems admin-
istrator; machine processing officer; data proc-
essing systems analyst; officer in charge of data
processing and/or programming schools.

Il. Operational Duties and Responsibilities
analysis of data process=

1. Coordinate the
s, and design operating

ing requirement
systems.
iability of automatic data

nt and advise com-
g hard-

2. Evaluate the rel
processing equipme
mand in the selection of processin
ware.

3, Establish and maintain liaison with

equipment manufacturers relative to de-
velopment of hardware and lechnolcglcul
changes Lo existing ADP system. .

4. Assist in the development of software.

5. Coordinate total ADP requirements of
command and monitor utilization of all

ADP equipment.

6. Prepare and J ustify budget requirements.

|V, Representative Billet Assignments
*Title

Data Processing Systems Administrator. . .

«These NOBC Titles and Codes are

*NOBC
2628 SUBS

under study for possible revision.

r, Dnra. Processing (623X)
t Qualifications

7. Develop procedures for maintaining ADP
ffect their implcmemation.

equipment and €

ADP manuals, instruc-

8. Review drafls of
publications for content

Lions, and other
and technical accuracy.

broad policy regula-

9, Interpret and apply
ent and utiliza-

tions concerning employm
tion of ADP equipment.
s program for evalu-

ADP requirements,
mise of equipment

10. Conduct a continuou
ating and projecting
and advise in the pre
and manpower needs.

11. Prepare and evaluate technical curricula
for training ADP personnel.

IIl. Operational Knowledges and Abilities

and functions of an

1. General organization
sing installation at

automatic data proces
all levels of command.

ons and procedures for requisi-

2. Regulati
ssing equipment.

tioning data proce

es for manpower validation and

3. Procedur
ests for manpower

submission of requ
changes.

4. Navy enlisted classification system and
procedures for identifying personnel by

special skills.

gulations pertaining to

5. Procedures and re
d rotation and training

the Navy's enliste
program.
thods and procedures for the

acts for automatic
rial.

6. General me
administration of contr
dala processing equipment and mate

7. Procedures for handling proprietary infor-
mation provided by contractors.

Activity
CcOL, INTLCEN, POLARIS MAT
OFF, SECGRU, FLTWKSTUDYGRP.

FLTCOMPUTERPROGCEN.
COMFAIRKEFLAVIK, RVAH-3, TYPE

CDR STAFF, DP SCHOOL
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50.4

Title

Machine Processing Officer

Data Processing Systems Analyst..... adasata

Activity

BUPERS, PAMI, OPCONCENTER,
NAVCOSSACT, HDQTRS USEUCOM,
DEFINTLAGCY, ASTROGRU, ASO,
FINANCE CENTER,
NATLMILCOMDSYSACTY, NIPSSI, FLEET
STAFF

BUPERS, PAMI, OPCONCENTER, FLEET
STAFF, EXAMCENTER, FLTINTLCEN
NAVYRECONTECHSUPCEN, SUPP CEN
NAS, DEFINTL AGENCY ’

«

Limited Duty Officer, Data Processing (623X)
der Qualifications

Lieutenant Comman

I. Scope

Limited Duty Officers, Data Processing
(623X) are operational and technical speciallsts
in the field of automatic data processing (ADP)
utilizing both electric accounting machine (EAM)
and electronic digital computer (EDP) equipment.

Lieutenant Commanders (623X) plan, orga-
nize, coordinate, and direct the activities of
automatic data processing installations; and pro-
vide technical assistance and advice pertaining
Lo all aspects of automatic data processing.

They may serve in, but are not limited to,
the following billets: data processing sy stem
administrator; assistant department head for ADP
in staffs and major shore installations; officer in
charge, ADP center; officer in charge. ADP
schools.

Il. Operational Duties and Responsibilities

1. Exercise management control over and
direct the operation of an automatic data
processing installation.

2. Plan and establish equipment and man-
power requirements to support ADP opera-
tion.

3. Develop operating and maintenance proce-
dures and techniques to support ADP
equipment.

4. Evaluate ADP operations and requirements
and advise command in the procurement
of hardware.

5. Reveiw technical training curricula and
recommend training requirements.

6. Participate in planning and administering
experimental and development programs
for research, design, test, and evaluation
of ADP equipment and procedures.

IV Representative Billet Assignments

*Title *NOBC
Data Processing Systems Administrator. . 2628
2635

pata Processing Systems Analyst

7. Direct acceptance and inspection test of

ADP equipment, software and related
technical manuals and publications.

8. Coordinate and submit budget estimates

to support ADP requirements.

9. Administer expenditure of allotment funds

to support ADP operations.

10. Coordinate and direct the field installa-

tion of ADP equipment.

11. coordinate and report to higher authority

total ADP equipment inventory, cost of
operation, and time utilization.

Operational Knowledges and Abilities

1.

Methods and procedures for conducting
and evaluating studies, surveys. and
tests of ADP equipment.

2. Rules, regulations, and administrative

procedures for the conduct of projects
involving civilian suppliers and con-
tractors related to ADP production and
equipment.

. Procedures for developing and issuing
technical directives pertaining to ADP.

. Sources of information concerning new
developments and procedures in ADP.

. Function and responsibility of an ADP
officer below the Fleet and force staff
level.

. Rules, regulations, and statement of
policy concerning the employment of
ADP practices in the Navy.

Activity

PAMICONUS, EURINTLCEN. NAS,
SUPPLY CEN, EXAMCEN, FINANCE
CENTER. HDQTRS USEUCOM,
ASTROGRU, NAVAL ACADEMY FORCE
STAFF, NATLMILCOMDSYSACTY

BUPERS, OPCONCENTER. ASO. DOD
AGENCY, FLEET STAFF

* These NOBC Titles and Codes are under study for possible revision.
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Limited Duty OHica;, Data Processing (623X)
Commander Qualifications

6. Develop and issue planning information
field.

I. Scope issu ‘
for ADP applications in the

Limited Duty Officers, Data Processing
7. Analyze and develop ADP manpower

623X) are operational and technical specialists

in the field of automatic data processing (ADP) requirements for annual manpower
utilizing both electric accounting machine (EAM) submissions.

and electronic digital computer (EDP) equipment.

8. Represent command in planning con-
ferences concerning long-range devel-
opment of ADP equipment and/or
applications.

(

Commanders (623X) plan, organize, coordinate,
and direct the activities of automatic data proc-
allations, supervise the test, research,
e of ADP equipment; and
provide technical assistance and advice pertain- 9. Review development reports of ADP
ing to automatic data processing and related ac- equipments to determine practical
tivities. application.

10. Direct the development of training cur-
ticula, standards, methods, and training
materials to meet Fleet requirements.

essing inst
evaluation and acceptanc

They may serve in, but are not limited to the
following billets: data processing systems ad-
ministrator; staff ADP department head; command-
ing officer, PAM. 1Il. Operational Knowledges and Abilities
1. New developments in equipment, tech-

niques, and procedures for automatic

data processing.

Il. Operational Duties and Responsibilities

1. Formulate and advise on policies con-

cerning automatic data processing.
2. Procedures for developing and issuing
2. Prepare long- 2 policy statements concerning ADP
P g-range studies for procurement, operations.

installation, maintenance and operation of

ADP i .
equipment 3. Methods and procedures for conducting

evaluations of ADP requirements.

3. Coordinate and direct total ADP operation
for Fleet units and/or ADP center. 4. Principles and practices of management
and administration, including the inter-
relationships of organizing, planning,
staffing, controlling, coordinating, re-

4. Analyze the manpower, equipment, and
porting, and budgeting.

physical requirements for proposed ADP

installation.
Application of ADP principles in areas

5.
5. Coordinate the budget submissions of of manpower, supply, intelligence, in-
field commands to support ADP operations. formation, 3M, research, and aviation.
IV. Representative Billet Assignments
*Title “NOBC Activity
Data Processing System Administrator.......... 2628 FLEET STAFF,
PAMI,
BUPERS,
OPCONCENTER,

NAVCOSSACT,
NATLMILCOMDSYSACTY,
DOD AGENCY,

ASO

*This Title and Code is under study for possible revision.
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L

tration of the Navy Music Program.

cure,
provide information and admi

in the Music Branch of the Bureau o

o.

BANDMASTER (626X)

LIMITED DUTY OFFICER,
E QUALIFICATIONS

ENSIGN/LIEUTENANT JUNIOR GRAD

SCOPE
Limited Duty Officers, Bandmaster (626X)

are specialists in the field of music and in the adminis—

Ensigns and Lieutenants Junior Grade (626X) supervise, administer, or conduct a Navy band; pro-
and supervise maintenance of, musical equipment; instruct, or supervise instruction, in music;
nistrative assistance in music matters.

the following billets: music director of
tructor at the School of Music.

a Navy band;

not limited to,

They may serve in, but are
f Naval Personnel; ins

OPERATIONAL DUTIES AND RESPONSIBILITIES

Supervise day-to-day operation of a Navy band.

1.
onnel in the preparation of band and erches

2. Supervise enlisted pers! tra arrangements and the
copying of instrumental parts from a score.

Organize, train, and maintain marching, concert, and dance bands, and small instrumental

ensembles.

Advise and assist command in music matters.

5. Maintain liaison with civilian or government agencies requesting engagements by Navy bands

and orchestras to ascertain music requirements, potential audience, and most effective and

appropriate methods of presentations.

Select appropriate music for engagements, honors, and ceremonies.

7. Procure, account for, and survey musical equipment.

ical

hael

jon and intenance of r
orchestras, and musician personnel partiei-

8. Ensure periodic Insp

Interpret and apply directives pertaining to bands,
pating in public events, honors, and ceremonies.

10. Interpret and apply copyright laws pertaining to music and music performance.
11, Assist in the development and utilization of music training equipment and audio-visual training
aids.

information required in the preparation of music manuals,

12. Provide research and technical
and direction of bands and musician

texts, materials, and training aids utilized in the training
personnel.

Prepare periodic evaluation of instructors as to teaching proficiency.

13,

14. Detail and assign bands, orchestras, and per 1 for ts, honors, and
ceremonies,

15. Assist in the preparation and justification of budget requirements.

16. Conduct auditions, instrumental examinations, and testing of musician personnel.



(6

ut
ar

20.

21,

22,

rise ins tors regarding
Train and indoctrinate instructors in classroom presentation, and advise instrucf &

teaching methods.
XAm ions,

Prepare lectures, class outlines, assignment sheets, book lists, and theoretical examinatio

and conduct classroom instruction as directed.

Adapt departmental instructional program and methods to conform to training syllabus, and

recommend changes to improve curriculum.

Confer with students and instructors to determine cause of student failure; determine subject

matter of, and schedule for, remedial training.

Plan and administer in-service training programs for musician personnel.

Schedule and malntain service school instruction in accordance with prescribed standards.

I, OPERATIONAL KNOWLEDGES AND ABILITIES

1.

2.

11.

12,

Organization and scope of the Navy Music Program.

Principles of music theory.

Principles of conducting a band or orchestra.

Principles and techniques of recording bands, orchestras, and instrumental and vocal groups.

Procedures pertaining to formations, movements, and general utilization of a marching band.

Copyright laws pertaining to music and music performance.

Me;uthads and procedures for repairing, maintaining, and inspecting musical instruments and
equipment.

Regulations pertaining to the methods of procuring music, musical instruments, supplies, and
accessories. '

Directives pertaining to bands, orchestras, and musician personnel pa
v 3 tici
events and ceremonies. Pe SR

Principles of music aptitude testing and evaluation,
Principles of testing and evaluating instrumental proficiency.

Basic principles of curriculum develo,
pment and the techniques of techni
to music and music performances. 4 of technical Instruction pertaining

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
MusicDirector . . . . . .. .. .o oo v v v 3520 NAVBAND
......... B 2

52

*)

¢

LIMITED DUTY OFFICER, BANDMASTER (626X)
LIEUTENANT QUALIFICATIONS

I. SCOPE
Limited Duty Officers, Bandmaster (626X) are specialists in the field of music and in the administra-

tion of the Navy Music Program.
Navy bands; conduct Navy bands; supervise

Lieutenants (626X) supervise or administer one or more
ce in music matters.

rescarch in music matters; provide information and administrative assistan

They may serve in, but are not limited to, the following billets; music director of Navy bands;
Executive Officer or School Administrator at

in the Music Branch of the Bureau of Naval Personnel;
the School of Music.

1I. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Supervise research, authentication, arranging duplication, distribution, and control of national
anthems and ceremonial music.

2. Supervise research, preparation, and distribution of music training texts and training courses.

3. Prepare replies to congressional inquiries.

4. Supervise preparation of the budget and justification of funds for the Navy Music Program.

Prepare general correspondence concerning fiscal, supply, and administrative matters.
6. Assist in planning overall personnel requirements for the Navy Music Program, determining
requirements and developing plans for the rotation and employment of bands and musician
personnel.
ent and rotation of enlisted musician personnel; supervise preparation of trans-

7. Supervise assignm
orrespondence.

fer directives, personnel reports, and related c:

4. Assist in directing specialized training at the School of Music.
M. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Methods of, and sources of information on, estimating costs of repair or overhaul of musical
equipment.

2. Prineiples of personnel and logistic planning.

Principles, methods, and techniques of planning, organizing, and presenting technical material,

including report writing.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY

3290 SCHMUSIC

Training Officer . . . . .. . . .. ..
3520 NAVBAND

Music Director. . . . . . . . ... .
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LIMITED DUTY OFFICER, BANDMASTER (626X)

LIEUTENANT COMMANDER QUALIFICATI()NH

I. SCOPE
ts in the field of music and in the administra-

Limited Duty Officers, Bandmaster (626X) are specialis!

tion of the Navy Music Program.
6X) supervise or administer one or more Navy bands; conduct Navy bands;
lop training curriculum and direct training: pro-

Lieutenant Commanders (62
h in music matters; deve

supervise or administer researc

vide information on music matters.
but are not limited to, the following billets: officer in charge and leader, Navy

They may serve in,
School of Music.

band; Executive Officer,

. OPERATIONAL DUTIES AND RESP()NSIBILITIES

d evaluation of musical equipment, and maintain

r the research, test, an
ing technical specifications of musical equipment.

1. Administer project fo
atters concern

liaison with manufacturers in m

2. Establish test procedures for the acceptance of musical equipment.
3. Manage and administer activities of Navy bands, including musical per formances and participa-

tion in events.

4, Develop plans and policies to meet the requirements of the School of Musie.
Exercise administrative control over the School of Music as delegated by the commanding

Officer.

@

6. Plan for the procurement and distribution of music for Navy bands.
7. Direct planning of overall personnel support requirements for the School of Music.

8. Direct preparation of budget and justification of funds required for the School of Music.

at the School of Music to ensure inclusion of all phases of instruction,

9. pevelop training curriculum
and efficient use of all facilities available.

proper sequence of classes,

10, Direct specialized training at the School of Music.

M. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Trends of maintenance costs, and plans for repair, overhaul, or procuremcnt of musical instru-
ments and music training equipment.

2, Principles, methods, and techniques of administration, coordination, and supervision applicable

to music organizations

3. Techniques of evaluating training programs for musician personnel.
V. REPRESENTATWE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY

Musie DITECOT « ¢ « o« s s mm e oo m st 3520 NAVBAND
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LIMITED DUTY OFFICER, BANDMASTER (626X)
COMMANDER QUALIFICATIONS

1. SCOPE

Limited Duty Officers, Bandmaster (626X) are specialists in the field of music and in the administra-
tion of the Navy Music Program.

Commanders (626X) exercise technical and managerial supervision over, and develop plans and poli-
cies for, the Navy Music Program; develop plans for, and monitor programs supporting, the Navy Music
Program, including personnel and supply programs; direct overall training program for musician person-
nel; provide information on music matters.

They may serve in, but are not limited to, the following billets: Head, Music Branch, Bureau of
Naval Personnel; Commanding Officer, School of Music.

0. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Exercise technical supervision over Navy bands and the School of Music.

2. Manage and administer activities of the U. S. Navy Band, including musical performances,

participation in events, and concert tours.
ts, of the Navy

Develop plans and policies to meet requirements, including per 1l requir
Music Program.

Develop plans, determine requirements, initiate procurement, prepare and maintain specifica-
tions, and monitor programs for the purchase and distribution of music equipment for Navy bands.

Provide technical information and advice concerning capabilities, limitations, and employment of
bands, orchestras, and musician personnel.

Conduct studies to improve the overall proficiency and effectiveness of Navy bands and the Navy
Music Program.

Represent the Department of the Navy on a Joint Armed Forces Committee or Ad Hoc Committee,
and with other gover! al i in tion with musical matters.

Maintain liaison with music associations, publishers, manufacturers, educators, and profes-
sional tradesmen and musicians.

Conduct inspections of Navy bands, School of Music, and other music activities.
Direct preparation of budget and justification of funds required for the Navy Music Program.

Evaluate and approve or disapprove applications for cnlistment in the Navy for duty as a
musician.
Develop plans concerning the qualifications and advancement of musician personnel.

Establish and administer sea/shore rotation policies for enlisted musician personnel.

Control assignment, including school assignment, and rotation of Bandmasters and enlisted
musician personnel.



.

v.

OPERATIONAL KNOWLEDGES AND ABILITIES

3.

Direct preparation and distribution of train

srsonnel.
ing materials for musician person

. nds, orchestras,
equipment, b
New developments and technological advances in areas of musical eq

and related flelds. = N
, planning, staffing, cv

Principles of management and administration, {ncluding organization, F

trolling, coordinating, reporting, and budgeting.

g usician personnel.

Capabilities, limitations, and employment of bands, orchestras, and m

REPRESENTATIVE BILLET ASSIGNMENTS

> ACTIVITY
TITLE NoBC AR
3520 BUPERS
MusfcDITECtOr . . v v v v v v s s s o o oo a o s 0 s s 0 s 0 .
Officer In Charge, Naval Shore o120 SCHMUSIC

Activity . . . . v v v v r e e e e e

= |

i LIMITED DUTY OFFICER, ENGINEERING (630X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Engineering (630X) are operational and technlical specialists in the field of
marine engineering, including maintenance and repalr of main propulsion (nuclear, diesel, and steam) and
auxiliary machinery, refrigeration systems, and Instruments and optical equipment.

Ensigns and Lieutenants Junior Grade (630X) plan, administer, and supervise installation, operation,
maintenance, and modification or alteration of engineering equipment and machinery, including electrical
equipment and systems. When assigned as damage control assistant they will direct control of damage,
firefighting, and NBC warfare defense teams. They formulate, direct, and execute training programs for
personnel under their cognizance.

They may serve in, but are not limited to, the following billets: main propulsion assistant or assist-
ant engineer officer, engineering division officer, damage control assistant, and engineer officer on appro-
priate type ships; engineer officer and repair officer at naval stations; material and logistic officer on
small craft staffs; maintenance officer at a shore station; assistant in the production department at a naval
shipyard; instructor at an engineering school; officer in charge of a fleet engineering school; engineering
instructor observer at a fleet training command.

[I. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Direct installation, maintenance, repair,and replacement of main propulsion (nuclear, diesel, or
steam) equipment in accordance with Bureau of Ships and other technical manuals.

2. Plan and direct the operation, maintenance, and repair of boilers, main propulsion machinery,
auxiliary machinery, and piping and electrical systems.

3. Inspect propellers, shafting, sea valves, zincs, strut and stern tube bearings, and stern tube
stuffing gland packing for defects and direct corrective action.

4. Supervise and analyze balancing of rotors, impellers, propellers, fans, and armatures, and
prescribe necessary repairs or adjustments.

5. Plan and direct inspection, maintenance, and repair of heating and air-conditioning and refrigera-
tion equipment, diesel engines, and electrohydraulic and other auxiliary machinery.

6. Supervise and direct maintenance and operation of machinery repair shop; determine method of
repair in unusual or difficult cases.

7. Plan and direct inspection of engineering equipment for defects and direct replacement or repair.
8. Direct emergency repairs to engineering equipment and associated piping.
9.  Provide technical advice on all matters concerning pipes, valves, and fittings.

10.  Supervise maintenance, repair, and adjustment of gauges, motors, watches, clocks, office
machines, navigation and ordnance optical and nonoptical equipment, and submarine periscopes.

of dead-reckonl

, alidades, gyro-

11. Direct installation, adjustment, and
compass, and associated equipment.

12.  Supervise cleanliness and upkeep of evaporators, ensuring that water supply is maintained at
prescribed levels.
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20.

21.

22.

6o

ce, and
s operation, mafintenance,
Direct procurement, storage, and use of fresh water and ensure of
security of applicable potable and feed water systems. .
sater; t fueling operation
Direct stowage and expenditure of fuel oil and boller feed unt;:éljkﬁd B asion:
and in port; direct procurement, stowage, and use of bunker N
nance, and security of applicable fuel systems.
d trips,

ators, and overspee
Direct prescribed tests of safety valves, speed and pressure regul
and correction of settings.
machinery and equipment histories, logs,

d maintenance of engineering
Direct preparation and m ot (2.

records, reports, and Current Ship's Malintenance
reparation for

Coordinate preparation of work requests and prepare work lists from CSMP, in prep

shipyard or tender availability.

Direct preparation of requisitions for supplies.

Make r dations for changes to ftems of the ship's allowance lists.

Inspect work and endorse completed job orders as to adequacy of work.
Coordinate testing of firefighting equipment, and carry out prescribed tests of watertight com-

partments and spaces.

Assign personnel and render technical assistance on shop and shipboard repair work in progress.

Supervise organization and training of personnel in NBC warfare defense.

Organize and train an engineering damage control party.

Direct shipboard damage control, gas defense, and radiological warfare defense during drills

and emergencles.

OPERATIONAL KNOWLEDGES AND ABILITIES

Principles and techniques involved in the operation, maintenance, and repafr of auxiliary and
main propulsion machinery and equipment (nuclear, diesel, and steam).

Principles involved in the functions, maintenance, and repalr of propellers, shafts, bearings,
governors, and safety valves.

Principles and techniques in operation, maintenance, and repair of refrigeration and air-
conditioning systems, steering systems, distilling plants, gas-generating plants, and air
compressors.

Types, functions, operation, maintenance, and repair of machine tools, hand tools, portable
power tools, and precision measuring instruments.

Safety regulations and precautions for operation, maintenance, and repair of an industrial pas-
ing plant and

Theory of operation and characteristics of a.c. and d. c. power systems, circuits, and
equipment.

Content, scope, and maintenance procedures for Current Ship's Maintenance Project, and
engineering department logs, records, accounts, and reports.

mainte-

-

14.

17.

18,

19,

20.

21.

22,

Organization and administration of naval supply and fiscal systems applicable to operation and
maintenance of engineering and repair departments.

Principles of lenses and prisms in optical navigational and ordnance [nstruments.

Principles and techniques involved in collimation, maintenance, and repair of optical and non-
optical navigational Instruments,

Principles and techniques involved in operation, maintenance, and repair of jewecled instruments,
hanical ing instr s, and office hi

Types, functions, operation, maintenance, and repair of teat equipment used in optical and
instrument repair shops.

Principles and techniques, as they relate to damage control, of shiphoard systems such as fire
main, drainage, flooding, ballasting, fresh water, ventilation, compressed air, gasoline, fuel,
bullt-in COp, emergency portable pumping, and emergency washdown systems.

Principles and techniques involved in operation, maintenance, and repair of degaussing systems,
servosystems, generators, switchboards, gyrocompasses, interior communication systems, and
electrical distribution systems, including power and lighting.

Regulations and procedures for requisitioning, handling, stowing, and the expenditure of fuels
and lubricants, including methods, procedures, safety regulations, and precautions for fueling
at sea and in port.

Regulations and procedures for requisitioning, stowing, surveying, accounting for, and preser-
vation of engineering and repair department equipment and repair parts.

Nature and scope of information contained in engineering and repair department equipment manu-
facturers' instruction books and Bureau of Ships Manual, Journals, and Instructions and Notices.

Nature and scope of information contained in Navy Standard Stock Catalog, Bureau of Ships
Material Directory and Requisitioning Guide, and Bureau of Ships Individual Ship's Allowance
Lists.

Scope, content, and use of draft diagrams, Booklet of General Plans, Tank Capacity Tables,
and Damage Control Book.

Purpose and application of flooding effect diagram, liquid loading diagram, and inclining
experiment data.

Duties, authority, and responsibilities of the engineering officer of the watch and officer in charge
of a damage control party.

Purpese and capabilities of co
the Operational Control Center.

control sy such as the Naval Tactical Data System and
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RE PRESENTATIVE BILLET ASSIGNME NTS

TITLE

Nuclear Systems and Components
Repalr Officer, Ship . - -« -~

suaff Material Officer . .« =~

Auxiliary Machinery Officer .+«

poller Officer . . - -« ="

Maln Propulsion Assistant (Steam)

Ship's Engineer Officer (General) . -

Main Engine Officer (Steam) . oo o-ovoc ot

9302
9305

931

9362

9384

ACTIVITY

AS

COMDESDIV,
COMINRON

CVA

cc, CVA

pp, DDG, DL, DLG.

AP

AGS,
APD,

CAG

ARL, LST, AK,
ARC, AVB, YAG

LIMITED DUTY OFFICER, ENGINEERING {630X)
LIEUTENANT Q'J.-\LIF'ICATIO.\'S

1. SCOPE
perational and technical specialists in the field of

1sion (nuclear, diesel, and steam)
| equipment.

fcers, Engineering (630X) are o,
including maintenance and repalr of main propu
ry, refrigeration systems, and instruments and optical

Limited Duty Off
marine engineering,

and auxiliary machine

and direct the {nstallation, operation, malntenance, and repair

Lieutenants (630X) plan, supervise,
d electrical equipment and systems.

of main and auxiliary propulsion machinery an
They may serve in, but are not limited to, the following billets: main propulsion agsistant or assist-
ant engineer officer: engineering division officer and damage control assistant on large ships: engineer
officer or ship repalr officer on ships lighter than cruisers; engineer officer and material officer at a
naval station or on small staffs: assistant drydocking officer at a naval shipyard: {nstructor at an engi-

neering school or training center.

[I. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Supervise operation of maln engines upon getting underway, coming to anchor, or at other times
requiring unusual care

2. Review maintenance problems and direct corrective or repalr action a8 necessary.

3. Review proposed installation, alteration. repair, or overhaul of electrical units and systems on

naval ships at naval shipyards.

4. Supervise preparation of estimates of manpower and materials, cost, and time required to

complete work requests.

5. Direct electrical maintenance, operation, and efficiency of ship equipment.

6. Provide technical advice on operating procedures, allowance lists, and contents of instruction

books and pamphlets.

7. Direct or conduct machinery inspection for ships and craft owned by, or made available to,
the Navy.

5. Administer ship's engineering division.

1, OPERATIONAL KNOWLEDGES AND ABILITIES

I. Theory of operation and characteristics of nuclear, diesel, and steam propulsion engines, and

various auxillary machinery.

2. Shipyard organization and repair procedures.
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REPRESENTATIV E BILLET ASSIGNMENTS

Instructor, Technical . -

Machinery Installation and R

epair
superintendent . . - - - o

Staff Machinery Material Offi

cer
(Diesel) . . - - - - . .

(Assistant) Technical Material
Inspection Officer . . .« + - ==~

Ship Type Planning and Estimating
Superintendent (General) . . - -t . B ]

Ship Construction and Repair
Superintendent (General) . . . - - - ¢

pamage Control Assistant . . . . - - ¢
Main Propulsion Assistant (Steam) . . - . <o v 0o

ship's Engineer Officer (General) . . - -+

NOBC

3250

7211

7936
9308
9341

9362

ACTIVITY

FLBSUBTTU\FAC
AS, NSYD, SUBASE
ACR

AS

CVSs
ce, CLG, CVS, LPH

EAG, AE, AGB, AS,
AD, AF, AGC, AGS,
APA, ARG, AGTR,
AKS, AO, AR, AV,
LPD, LPH, MCS

GINEERING (630X)

LIMITED DUTY OFFICER, ENi
ALIFICATIONS

LIEUTENANT COMMAND ER QU

I. SCOPE
{allsts in the field of

30X) are operational and technical spec
diesel, and steam)

d repair of main propulsion (nuclear,

Limited Duty Officers. Engineering (6
and instruments and optical equipment.

marine engineering, including maintenance an
and auxiliary machinery, refrigeration systems,
tallation and repair of ship's engineering plant,
tance and advice pertaining to

s or deslgn modifications.

s (630X) plan and administer ins
liary machinery. They provide technical assis
ational demands, and make ship's alteration

Licutenant Commander;
electrical system, and auxi
suitability of ships to meet oper

main propulsion

wing billets: engineer officer;
terial inspection

but are not limited to, the follo
| assistant; repair officer on tenders and other repair ships: mal
assistant repair superintendent at naval shipyards

They may serve in,
assistant; damage contro
officer at naval stations:

. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Direct machinery repair activities undertaken by tender, repair ship, or minor repair factlity.

ed with coordinating ship designs and facilities with operating

o as member of boards concern

2. Serv
needs.
3. Develop and direct material test and inspection of ship machinery.

4. Direct material maintenance of ship machinery under cognizance of Bureau of Ships.

Direct or conduct final machinery inspection, post repair tests, and preliminary or acceptance
trials.

6. Develop improved procedures and methods at naval shipyard or repair facility.
7. Direct shop production, including inspection of facilities and development of improvements.
8. Candut]:t studies and make recommendations concerning complement, battle stations, and damage
control.

9. Review work requests and alteration orders, and make recommendations for repair, labor, and

material requirements.
[I. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Effect of oceanography and geography on engineering operations.

2. Principles of management and administration, in
, including or izati
controlling, coordinating, reporting, and budgeting. i on. planniag, stafling.

3. Case study method of solving problems related to management and personnel administration
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SSIG S
REPRESENTATIVE BILLET ASSIGNMENT

TITLE

Staff Machinery Material Officer
(General) . - « o s oo o0 e e

Inspector of Naval Material . . . . . -

Ship Repair Officer. . . . . -« « -

Main Propulsion Assistant (Steam).
Repair Division Officer . . . . . .

Ship's Engineer Officer (General) .

Ship Salvage Operations Officer . .

9341
9348

9362

9375

ACTIVITY

avi=

COMSERVRON
SUPINSMAT

AD, AS, PHIBASE

CVA
AR, AD

AGMR, CA, CAG,
CLG, CG, CC, AOE,

AFS

COMSERVRON

B e L N

LIMITED DUTY OFFICER, ENGINEERING (630X)
= COMMANDER QUALIFICATIONS
-,

I. SCOPE
Limited Duty Officers, Engineering (630X) are operational and technical specialists in the field of
marine engineering, including maintenance and repair of main propulsion (nuclear, diesel, and steam)

and auxiliary machinery, refrigeration systems, and instruments and optical equipment.

Commanders (630X) plan, organize, and control industrial shop production; develop and administer
policy and procedures for regulating work at auxiliary or repair facilities.

They may serve in, but are not limited to, the following billets: engineer on carriers; repair officer
on tenders and other repair ships; division head at naval shipyards, Navy Department, major repair facili-
ties, or staff commands; member of inspection and survey boards.

[I. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Analyze prototype suitability to meet operational demands and make recommendations for ship
alterations or design modification, whether nuclear or conventional type.

[}

Administer shipyard or industrial shop engaged in manufacture and assembly of materials used
in construction and repair of ships.

3. Establish shop policy and procedure for regulating shop work at Navy shipyard or naval base.

4.  Direct administration of.a production analysis division or planning department of a naval shipyard
or repair facility.

= 5. Serve as fleet laison officer, in technical bureau, on material problems of ship alteration,
maintenance, repair, and construction.

G. Assist in preparation of machinery repair and alteration budgets.

7. Prepare or assist in preparation of annual shipbuilding program for planning and budgetary
purposes.

8. Exercise technical supervision over tender, shipyard, and ships' force repairs.
III, OPERATIONAL KNOWLEDGES AND ABILITIES

1. Content, scope, and application of U. S. Navy Public Information Manual.

2. Principles of logistics planning.

3. Principles of international relations, international law, and the foundations of our national power
as reflected in natural and human resources.

4. FElements of nuclear warfare.
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REPRESENTATIVE BILLET ASSIGNMENTS

TITLE

Ship Repakr Offfcer . - « « o v o v cvm s st

Ship's Engineer Officer (SteAm) « . « « v oo s v rm s

68

NOBC

SUBINSURV
AD, ARG, NS

CVA, CVs, LPH

——————

i S

———— e
- B -
—

-~

LIMITED DUTY OFFICER, HULL (635X)
ENS[GN/LIEUTENANT JUNIOR GRADE QUALH-‘[CAT[O.\'S

I. SCOPE
theoretical damage

field of practical and
d associated fittings.

, Hull (635X) are specialists in the
structure, an

Limited Duty Officers
d in maintenance and repair of ship's hull,

control and are experience

nants Junior Grade (635X) plan, supervise, and direct installation, repair,

and operation of all damage control and firefighting equipment; plan, develop,

and repair party training programs; direct damage control, firelighting.
tance and advice on matters

vide technical assis
supervise, and coordinate activities of damage

Ensigns and Lieute
alteration, maintenance,

and administer damage control
disaster control, and NBC warfare defense teams; pro

pertaining to damage control and repair; assign, train,

control and repair force personnel.
the following billets: damage control assistant; assistant
at naval shipyard; assistant inspection officer at industrial
al material office; assistant to officer in charge

and salvage and diving operations.

but are not limited to,
{stant docking officer
icer at inspector of navi
floating drydocks,

They may serve in,
ship superintendent or ass
manager's office; inspection off
of ship and small boat repalr facilities,

. OPERATIONAL DUTIES AND RESPONSD]IL[TIES

1. Plan and direct shipboard damage control organization.

2. Direct damage control repair party pcrsonnel in preservation of ship's watertight integrity.

3. Plan and direct maintenance and repair of damage control, firefighting. NBC warfare equip-
ment, watertight fittings, and powerboat hulls.

ation of damage control bills and records concerned with hull maintenance.

am for repair party personnel 1

4. Direct prepar
n damage control

5. Establish and administer training progr

procedures.
6. Inspect damage control equipment to ensure proper operation, maintenance, and stowage.
using prescribed damage and casualty control procedures.

7. Control list, trim, and draft of ship,
mbating various types of fires.

8. Determine steps o be taken by firefighting personnel in co

9. Instruct and direct damage control personnel in firefighting techniques and practices.

10, Enforce all safety precautions associated with firefighting.

11. Direct emergency repairs to engineering equipment and associated piping.

12, Direct stowage and preservation of NBC warfare defense equipment, including protective
clothing, detection kits, and instruments.

13. Review weekly hull reports, initiate corrective action, and conduct followup Inspections to ensure

that discrepancies have been corrected.

14. Direct preparation of prescribed hull and material condition reports.

15. Review work requests, assign priority, and direct appropriate shop to complete work.
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20

21

22

23.

24

1. OPERATIONAL

70

' nEs. and
{cations of shop magchinery: ship's null and fiting

alteration, and modif '
flghting equipme nt

pirect installation, °
damage control, emergency pumping, and fire
/i g ol fittings
| advice on matters concerning pipes: valves, and f B

tern and pipe-

provide technica
t fittings.

. .nter, and pat
pirect activities of foundry, welding, hlacksmith, mumlsn?u:avl.nr;x:ﬁ e heatortigh
fitter shops In maintenance, alteration, and repalr of ship's .
piping sy stems, and damage control equipment. 7

. concy bills pertain=
Organize and conduct lectures and classes of instruction on geneml and emergencs
ing to hull or engineering functions
o sts; direct repairs
Supervise sounding of volds, compartment and leakage inspections, and air test

As necessary
installation, mainte-

Direct safety program involving regulations and precautions {n the operation, Kb i
nance, and repalr of power tools and ship repair, damage control, patternmai '8 ¥
equipment.

-gpeed trips:

ts of safety valves, speed and pressure regulators. and over

Direct prescribed tes!
f settings

initiate and supervise correction 0
Direct preparation and painting of engineering and repalr department spaces.
Supervise setting of blocks and drydocking of ships in floating drydocks.

KNOWLEDGES AND ABILITIES
Purposes, procedures, and techniques for conducting damage control tests and inspections.
puties, authority, and responsibilities of an officer in charge of 8 damage control repalr party.

in the use and operation of shipboard
ventilation, compressed
washdown

as related to damage control,
flooding, ballasting, fresh water,
portable pumplng, and emergency

Principles and techniques,
systems such as fire main, drainage,
air, gasoline, fuel, built-in CO3, emergency
systems

ard plans and diagrams such as flooding effect diagram, liquid

Purpose and application of shipbo
and damage control systems diagrams.

loading diagram, inclining experiment data,
Methods of detection of biological and radiological contaniination, and detection and identification
of chemical warfare gases.

Decontamination procedures used in NBC warfare defense.

Principles and techniques in the operation, maintenance, and repair of shallow water diving
equipment, smoke generating and emergency pumping and power equipment, Oxygen breathing
apparatus and smoke respirators, and NBC warfare defense clothing and equipment.
Regulations and procedures for requisitioning, stowing, surveying, accounting for, and preser-
vation of repair department equipment and repair parts.

quipment manufacturers' instruction hooks, Bureau of

Content and scope of repair department e
Bureau of Ships' Instructions and Notices, and damage

Ships Manual, Bureau of Ships Journals,

control books, diagrams, and compartment checkolf lists.

Organization and administration of Navy supply and fiscal systems applicable to operation and

maintenance of repair departments.

o

17.

Principles in the function,
. maintenance, and repair of saf:
' 3 ety valves,
regulators, over-speed trips, and bollers and associated pi;ing L L

Content, scope, and mainten:
N enance procedures for Ci y j
e it e carorder Do aoleoats urrent Ship's Maintenance Project, and repair

Scope of appropriate stock ca
talogs, Bureau of Ships M
and Bureau of Ships Individual Ships. Allowance l.lsr:. Material Directory snd Requisitioning Gulde.

Theory of operation and characteristics of a.c. and d.c. power systems, circuits, and equipment

Types, functions, o
peration, maintenance, and repair of
power tools, and precision measuring inat'rumem_: of machine tools, hand tools, portable

Safe
ty regulations and precautions for operating paint storage compartment in shi,
p.

Procedures for setting all material conditions of readiness.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
ip Repa - T I S T 7 ICFT
Ship R ir Offi T T PR L T P T ) 7976 N SUPPUN
Repair Divisfon Officer . . . . . .. C. CC, CG, i(: N
S R e R I W 9348 A,
. ’ » CGN,
CLG, CVS

kp !



LIMITED DUTY OFFICER, HULL (635X)
LIEUTENANT QUALIFICATIONS

1. SCOPE

pecialists in the field of practical and theoretical damage

Limited Duty Officers, Hull (635X) are s
and associated fittings.

control and are experienced in maintenance and repair of ship's hull, structure,

and direct installation, operation, maintenance, and repair of all
hnical advice on damage control and firefighting
age control and repair party personnel.

Lieutenants (635X) plan, supervise,
damage control and firefighting equipment; provide tec
equipment; train, supervise, and coordinate activities of dam

They may serve in, but are not limited to, the following billets: damage control assistant on large
ships; first lieutenant at major shore stations; assistant repair officer on tenders and at repair facilities:
ship superintendent at naval shipyards; technical instructor or officer in charge of a technical school at a

training facility.

0. OPERATIONAL DUTIES AND RESPONSIBILITIES

Direct or conduct studies of current shop methods, layout, and related problems.
Di rect preparation and maintenance of work status records in production shop.

Direct, supervise, or perform Inspection of ship hulls and hull components at naval and private
shipyards and repair facilities.

4. Direct preparation of work drydocking schedules.

5. Direct and conduct machinery inspection for ships and craft owned, operated, or made available
to the Navy.

6. Direct preparation of estimates for manpower and material requirements.
7. Prepare arrival conference and departure reports.

III. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Shipyard organization and repair procedures.

2. Theory of operation and characteristics of nuclear, steam, and diesel
» » ul
various auxiliary machinery. e i

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ~ ACTIVITY
(Assistant) Hull Inspection
Officer . . . . .. ...
L oo e et e e e e e e e e e M B T fe e fe e e e 7140 SUBINSURV
Ship Repair Officer . . . ., . . .. ... 7976 AD,
A R T i . AR, ARL, AS
Damage Control Assistant . . ., . . . .. .. 9308 CA
E %R Rt , CAG, CC, CgG,
CLG, CVs
Main Propulsion Assistant (Steam)
........ . o R 9341 Ccvs



LIMITED DUTY OFFICER, HULL (635X)

LIEUTENANT COMMANDER QUALIFICATIONS

L. SCOPE

Limited Duty Officers, Hull (635X) are specialists in the field of practical and theoretical damage
control and are experienced in maintenance and repair of ship's hull, structure, and associated fittings.

Lieutenant Commanders (635X) plan and administer installation and repair of ship's hull, structure,
and associated fittings. They provide technical assistance and advice pertaining to suitability of ships to

meet operational demands, ship's alterations, or design modifications.

They may serve in, but are not limited to, the following billets: damage control assistant on large

ships; repair officer on tenders and repair ships; officer in charge of ship and small boat repair facilities;

inspector of naval material at private industrial plants.

II. OPERATIONAL DUTIES AND RESPONSIBILITIES

1.

Serve as member of board concerned with coordinating ship designs and facilities with operating

needs.

2. Assist in supervising development of improved procedures and methods at naval shipyard or
repair facility.

3. Assist in superintending shop production, including delegating authority, inspecting facilities,

and directing improvements.

ship alteration.

@

standpoint of structural design, equipment, and personnel.
OPERATIONAL KNOWLEDGES AND ABILITIES

1.
ling, coordinating, reporting, and budgeting.

2,

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC
Instructor, Techniecal . . . . . . . . ... ... ......... 3250
Staff Hull Material Officer . . . . .. .. ... ......... 7187
Ship Construction and Repair
Superintendent (General) . . . . . .. .. ... ... 7936
Damage Control Assistant . . . . ... e T R I 9308
9348

RepairDivision Offfcer. . . . . - . . v v v v v v v o v v s a s

Compute weight, moment, and space involved in the addition or removal of equipment and

Conduct studies and make recommendations concerning firefighting and damage control from

Principles of management and administration, including organization, planning, staffing, control-

Case study method of solving problems related to management and personnel administration.

ACTIVITY
NAVSCOL

TYPE COMMANDS

NSYD

CVA
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N

LIMITED DUTY OFFICER, HULL (635X)
COMMANDER QUALIFICATIONS

I. SCOPE
and theoretical damage

Limited Duty Officers, Hull (6356X) are specialists in the field of practical
and associated fittings.

control and are experienced in maintenance and repair of ship's hull, structure,

Commanders (635X) plan, organize, and control industrial shop production; develop and administer

policy and procedures for regulating work at auxiliary or repalir facilities.

but are not limited to, the following billets: repair officer on tenders, at naval

They may serve In,
r facilities, or on staff commands; member of inspection and survey boards.

shipyards, at major repal

0. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Analyze prototype suitability to meet operational demands and make recommendations for ship
alterations or design modification.

Prepare annual shipbuilding program for planning and budgetary purposes.
Direct hull, machinery, and electrical repair workon all types of naval vessels.

Manage inspection program to ensure scheduled delivery of acceptable materials and services
to Armed Forces.

Direct division of naval shipyard production department concerned with ship construction,
alteration, and repair.

1. OPERATIONAL KNOWLEDGES AND ABILITIES

Content, scope, and application of U. S. Navy Public Information Manual.

2. Principles of logistics planning.
jations of our national power

3. Principles of international relations, international law, and the f
as reflected in natural and human resources.

4. Elements of nuclear warfare.

IV. REPRESENTATIVE BILLET ASSIGNMENTS
NOBC ACTIVITY

TITLE
Hull Superintendent . . . . . . . . ... T P A A O 7165 NSYD
Staff Readiness Officer
(Damage Control) . . . . . . . . . v v v e e e e e 9072 TYPE, FORCE, and
AREA COMMANDS
Ship's Engineer Officer (Steam) , . . .. ... ..... S 9369 CVA, CVS, LPH
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I. SCOPE

Limited Duty Officers, Ele
all phases of maintenance and operation of electrical equi

Ensigns and Lieutenants Junior Grade
of electrical equipment and systems; execu
tain, and submit necessary records and reports;
and command personnel.

They may serve in, but are not limited to,

LIMITED DUTY OFFICER, ELECTRICIAN (637X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

ctrician (637X) act as electrical maintenance engineers, specializing in

pment and systems.

supervise Installation and maintenance

r electrical personnel; prepare, main-
ational

(637X) administer and

te training programs fo
provide technical advice and assistance to oper:

the following billets: junior electrical officer or electrical
on small ships; electrical repair officer on tenders or

material officer on large ships; engineer officer
repair ships or at minor shore repair facilities; shore facilities electrical maintenance officer.

II. OPERATIONAL DUTIES AND RESPONSIBILITIES

1.

11.

Prescribe methods and procedures for coordination of maintenance and repair programs with
operational employment of equipment.
gchedule electrical repairs for vessels, and confer with hull,

Participate in arrival conferences,
deciding sequence of tasks.

machinery, and ordnance shops in
Direct testing of all electrical safety devices.
Direct operations and upkeep of an electrical repair unit, shop, or activity.

o int. oo

Collect, prepare, and disseminate technical information pertaining to op
and repair of electrical equipment; direct attention to and compllancewith directives, publications,

and instructions.
Direct taking of generator rotor clearances and initiate corrective action.
Direct electrical division personnel in operation, testing, maintenance, and repair of lighting,

power distribution, degaussing, and interior communication sy s, and of gyr
steering gear, and associated equipment.

Direct installation, adjustment, repair, overhaul, alteration, modification, and maintenance of
electrical systems and equipment.

Direct operation and control of electrical distribution and interior communication systems and
circuits under battle and battle damage conditions.

Supervise use and maintenance of shop equipment used in testing, maintenance, and repair of
lighting, power distribution, degaussing, interior communication, and associated equipment.

Direct work of yard electrical crews, ensuring efficiency, use of proper materials, adherence
to schedule, and observance of safety precautions.

lllnf:pectdelactrlm\l systems and make job order requests for necessary shutdowns with activities
ected.

Inspect and approve completed job orders.

Serve as engineering officer of the watch or as junior engineering officer of the watch.
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| repair of motors

nts for maintenance ant '
:ple?l:lll::mmn‘:owrs. and auxiliary equipment.

tion and submissi
dvise en|

d s
Render technical assistance o ship an
17.
labor, and material

petermine tme, I

g‘:noralurﬂ. gyrocompassed: wen n of requisitions and survey
0

direct prepard r repair officer of
19. Determine nmes:’l_l[glﬂl;ql‘:‘l‘;mem wnd repalr parts; & gineer or rep desired
requests for elec

changes in allowances-

oom, boflerroom, carpenter shop,

ent, Including enginer
ring spaces.

and auxiliary machinery, operation and
of hull and appurtenances, and damage

ing
20. Administer ship's engincer’
“ :nlnl locker, and electrical and other engineel
nance of main propulsion

and mainte
e boat equipment, repair

21. Direct oper
power

maintenance of electric

control opera!lnnn.
rent Ship's Maintenance Project and histories, logs,

d maintenance of Cur
22, Direct preparation an fu:loctrlul and engincering machinery and equipment.

records, and reports ©
23. Keep an engineering journal.

L. OPERATIONAL KNOWLEDGES AND ABILITIES

Types, uses, capabilitics, limitations, and functional relationships of electrical systems and

related equipment.

1.

2. Principles and techniques in operation, malntenance, and repair of power and lighting distri-
bution syst ineludi boards and assoclated equif t.

3. Construction, operation, maintenance, and repalr of electrical components of electric drive

propulsion systems.

Theory of operation of steering gear equipment; types, construction, operation, maintenance,

and repair of their electrical components.

Types and characteristics of clectrical equipment lubricants and lubricating systems; safety

precautions and procedures for their use.

6. Principles and techniques in operation, testing, adjustment, maintenance, and repair of gyro-
compasses and associated equipment.

ciples an iques in operation, tes , adjustmen rep o
7. Principl d techni in tion, testing, adj t, maintenance, and air of interior

8. ::nlnelplezof magnetics, and construction, theory of operation, testing, adjustment, mainte-
ce, and repair of degaussing systems and associated electrical components.

9. Operation,
peration, control, maintenance, and repair of casualty and emergency electrical distribution

and Interior communicatiof
by n systems and equipment; techniques and procedures for damage
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11.

16.

17.

20,

Theory of 4. c. electrical networks, including single and polyphase a. ¢. equipment; relations

of phase sequence, load balancing, and power factors.

Theory, construction, operation, and characteristics of d.c. power systems, circuits, and

equipment,
Types, construction, purposes, capabilities, limitations, maintenance,

Methods and techniques of time and materials estimation.

and repair of batteries.

Methods and techniques of development of standards and procedures.

Characteristics of materials used in electrical systems and equipment.

Types, functions, capabilities, limitations, operation, maintenance, and repair of main propul-

sion equipment and associated systems and equipment.
Types, frequency, preparation, and distribution of engineering and repair department records,

logs, reports, and accounts.

Content, scope, and maintenance of equipment history, ficld change, ship alteration cards, and

Current Ship's Maintenance Project.
Regulations and procedures for inventorying, requisitioning, surveying, stowing, and preserva-
tion of electrical equipment.

Nature and scope of information concerning electrical equipment contained in operating and
maintenance manuals and Bureau of Ships Manual, Instructions, and Notices.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC  ACTIVITY

9353 AP

Ship's Electrical Officer . + « « s o s v 0 v s o a0 s oo von

Ship's Engineer Officer (Diesel) .. .

Inspector, Technical . .

9363 MSO, MSC

e s e s s s s s s e e

9965 NAS
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LIMITED DUTY OFFICER, ELECTRICIAN (637X)
LIEUTENANT QUALIFICATIONS

1. SCOPE

Limited Duty Officers, Electrician (637X) act as electrical maintenance engineers, speclalizing in

all phases of maintenance and operation of electrical equipment and systems.

Lieutenants (637X) plan, administer, and supervise alteration or repair, installation, and inspection
and testing of electrical systems and equipment; plan and administer operation of electrical systems and
equipment; supervise preservation of electrical systems and equipment during deactivation of vessels;
administer electrical phase of material and maintenance program of an activity.

the following billets: electrical officer on major ships;
tenders or repair ships or at minor repair facilities:
d estimating superintendent, electrical-

They may serve in,. but are not limited to,
nuclear reactor electrical systems repair officer on
staff electrical material officer; electrical planning an
dehumidification officer, and landline officer at various shore activities.

I. OPERATIONAL DUTIES AND RESPONSIBILITIES

tenance program for command, consulting with

1. Administer electrical phase of material and maini
ng officers on all electrical matters.

and advising unit commanding officers and engineeri

n and use of landline facilities, analyzing communication traffic,

2. Plan and administer operatio
providing communication circuits, and installing communi-

coordinating communication plans,
cation security systems.

3. Direct operation of shipboard electrical systems; plan inspection and testing of systems; sched-

ule necessary repairs, estimating time and material required.

4. Plan and schedule electrical work on new construction.

Direct, coordinate, and plan alteration, repair, and overhaul of electrical systems and equip-
ment on vessels at shipyard or facility, correlating planning with production, inspection, and

ship movements.

6. Develop, supervise, or perform tests and inspections, including periodic inspections and post-
repair trials, of electrical equipment; review test data and make recommendations.

7. Establish methods, procedures, and standards required for work on nuclear reactor electrical
systems.

8. Direct work of shops engaged in repair of nuclear reactor electrical systems.
9, Conduct preliminary inspections, estimating type and extent of work to be done.

10, Exercise technical supervision of repairs required by ships of command.

11. Review designs, specifications, and job orders to ensure conformance with Bureau of Ships
directives.

12. Direct packaging, establishment of dehumidification measures, and application of anticorrosion
materials aboard deactivated vessels, ensuring proper control of humidity and circulation of air
by means of electrical and mechanical equipment and by prescribing use of desiccants and rust
preventive compounds.
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14. Provide technical assistance to ele .
from designs, accumulating data on equipment 83 req

tests.
civilian firms for

15. Prepare budgetary estimates and justifications, authorizing payment of
services.

16. Advise on supply and mainienance of electrical stocks and 8pare parts; direct shipboard requisi-

tioning as necessary.

7. Prepare correspondence, operating and maintenance manuals, and {nstructions.

III. OPERATIONAL KNOWLEDGES AND ABILITIES

and techniques of operation, installation, alteration, maintenance,

1. Principles, procedures,
ical systems and equipment.

repair, and overhaul of electr
2. Procedures and techniques for installation and operation of landline facilities, including commu-
nication securily systems.

3. Procedures and techniques for testing and inspecting electrical systems and equipment.

4. Theory and principles of nuclear reactor electrical systems.

of p ng, preservation, and dehumidification.

5. Principles and t

6. Principles and techniques of workload planning, estimating, organizing, and scheduling.

7.  Principles and techniques in development of standards, procedures, and methods.
8. Principles and techniques of budgetary estimation and justification.

9. Supply procedures for electrical equipment.
10. Principles and techniques of stock control for electrical equipment and parts.

11. Principles and techniques in preparation of correspondence, operating and maintenance manuals,
and instructions.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ~ ACTIVITY
Ship Electrical Repair Officer . . . . .. v v v v v v oo v oo 7085 AS
Special Weapons Assembly Officer
(Electrical-Electronic) . « - « « v« v o v v v v o0 m e a e o 9297 CVA
Ship's Electrical Officer . . . . .« v v v v v v v v ce v v v v 9358 CVA, CVS
“

®
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LIMITED DUTY OFFICER, ELECTRICIAN (637X)
LIEUTENANT COMMANDER QUALIFICATIONS

[. SCOPE

Limited Duty Officers, Electrician (637X) act as electrical maintenance engineers, specializing in
all phases of maintenance and operation of electrical equipment and systems.

Lieutenant Commanders (637X) direct and coordinate operation, alteration, maintenance, repair,
assembly, inspection, and testing of electrical equipment and systems; direct design, production, and
distribution of electrical systems oz equipment; conduct or administer engineering studies and research,

development, design, and testing projects.

not limited to, the following billets: electrical officer or engineer
electrical planning and estimating
ship electrical inspection
ing officer (shore

They may serve in, but are
officer on large ships; electrical material officer on major staffs;
superintendent, interior and fire-control communication systems officer,
officer, nuclear power research project officer, and nuclear powerplant engineer

construction) at various shore activities.

. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Recommend research, development, and tests of electrical communication systems, advising
and assisting in technical aspects.

2. Direct design, production, and distribution of electrical communication and fire-control systems.

3. Administer projects involving electrical aspects of nuclear power for shore installations.
nterior communication and fire-control systems, recommend-

4. Review general specifications for i
d on operating or engineering developments.

ing changes and modifications base:

5. Establish and administer comprehensive shipboard maintenance program.

6. Direct engineering operations when getting under way and coming to anchor, and during general

quarters.
ts of engineering studies and research, development,

7. Conduct and administer electrical aspec
lear power of propulsion plants.

design, and testing projects involving nuc

and design work by contractors and shipbuilders,

g. Correlate results of research, development,
all groups working on a project.

providing for exchange of information among

9. Represent Navy on interservice boards and committees dealing with nuclear propulsion or nuclear

power.

10. Act as naval liaison officer on projects sponsored by Armed Forces or civilian agencies.

11. Review progress reports from nuclear engineering and construction contractors, correlating
and directing their efforts and providing for liaison and exchange of information.

12. Establish requirements, initiate procurement, and control production of electrical interior
communication and fire-control systems, maintaining quality and inspection standards.

13. Establish allowance lists and issue procedure to control distribution of electrical equipment,
getting up installation methods and procedures.



LIMITED DUTY OFFICER, ELECTRICIAN (637X)

jcants “hine shop
issue, and use of fuel, jubricants, machin ¥ COMMANDER QUALIFICATIONS
» vage, 188U6 y
o supervise procurement, SWOWIES: - r equipage- b
H n?:::rll:,:il: nes:::u': parts, and other engineering equil .'
material, tools, I. SCOPE
"DGES BILITIES
JERATIONAL KNOWLEDGES AND A i
Qo Jures for clectrical communicatio Eystems. Limited Duty Officers, Electrician (637X) act as electrical maintenance engineers, specializing in all
A sedures for ¢ ;
|. Performance standards and test proce — phases of maintenance and operation of electrical equipment and systems.

programs for electrical syste
Commanders (637X) plan and direct engineering studies, and projects concerning design, development.

elopment of maintenance
testing, production, and distribution of electrical systems and equipment; advise and assist type command-

2. Methods and procedures for dev

uipment.
equip! al equipment and systems. ers and bureau type control officers on electrical problems involved in construction and maintenance of
4. Preparation of specifications for electrical eq . ships; administer a ship’s engineering department.
all types of engineering equipage: . ) i
4. Supply procedures for ype ey e They may serve in, but are not limited to, the following billets: engineer officer on major ships;
" determining requirements for electrical equipment and sy = electrical material officer on major staffs; nuclear powerplant engineering officer (shore construction),
5. Methods and techniques of deter . - interior and fire-control communication systems officer, ship electrical planning and design officer, and
istribution of electrical equipment. ship type electrical engineering officer at various shore activities.

6. Methods and techniques of procurement and di

7.  Preparation of material allowance lists. 0. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Originate and direct programs for planning and design of marine electrical systems and

REPRESENTATIVE BILLET ASSIGNMENTS Goahamet;
NOBC — ACTIVITY equipment.
TITLE S
B 2. Establish maintenance and replacement procedures for all electrical systems and equipment.
Electrical Planning and . 7015 NSYD -
ottt . ect development and design of electrical power and lighting systems.

Estimating Superintendent . . . . . - - -« e

(Assistant) Stalf Electrical 7087 SUBINSURV 4. Direct preparation of contract plans and specifications for new electrical designs.
7

Material Officer . . . . -« « « o o v 0000
5. Direct technicians on assigned research projects and inspect designs to ensure accuracy and

vaval Engin r Trials and o
g:rveybonfﬂcl::'ﬂ.m.’ o i o v ey 5 WA e . 7966 INSURV e ﬁ dequacy
6. Direct development and modifications of electrical designs and specifications for ships.

Damage Control Assistant. . . . . [ SlelelE & wow 9308 CVA, LPH
. 7. Develop performance and test criteria for electrical systems and components.
Ship's Engineer Officer (Steam) . . . « « « + « = = ¢« ¢ i s 9369 CA, CAG, CLG,
©Gi 106, AOE; ARS 8. Maintain liaison with research, design, and test activities and coordinate and integrate their

efforts in connection with new electrical designs.

9. Maintain liaison with ship's personnel or private contractors concerning progress and inspection
of all work.

10. Advise manufacturers on performance requirements.

11. Advise on installation, operation, and maintenance of newly developed electrical systems and
equipment.

12. Advise and assist type commanders and bureau type control officers on electrical problems
involved in construction and maintenance of ships.

13. Formulate administrative policies and disseminate information regarding such policies through-
out electrical research group.

14. Review and recommend bureau or staff action on alteration requests and correspondence from
fleet dealing with electrical problems.
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improve existing equipment and i VLIM'ITED DUTY OFFIC ER, ELECTRONICS (640X)
R i h, development, and testing programs to i} ENSIGN/LIEUTENANT JuntOR GRADE QUALIFICATIONS
ecommend research, -} 0| o

evaluate new materials and applications

15

y nt v,
Jectrical equipme I. SCOPE
16 Direct stack and inventory control and disposition of elet

Limited Duty Officers, Electronies (640X) specialize

= in the maintenance and operation of electronic
equipment and systems used in communications, detection

Ol OPERATIONAL KNOWLEDGES AND ABILITIES

ity and tracking, recognition and identification,
eld of electricity. - d
1. New developments and technological advances in the field o countermeasures, and navigation,
2. Basic principles of electrical engineering.  Ensigns and Licutenants Junjor Grade (640X) administer installation and maintenance of electronic
equipment and systems; conduct training Programs for electronics personnel; Prepare, maintain, and sub-
3. Prineiples, methods, and techniques of administration. mit necee;snry records and reports; provide technical advice and assistance to operational and command
. e personnel.

4. Principles and techniques of procedures writing.
They may serve in, but are not limited to, the following billets: electronics material officer on

IV. REPRESENTATIVE BILLET ASSIGNEMENTS cruisers and destroyers; technical officer with guided missile units and special weapons units; assistant
- s . . pe po
NOBC  ACTIVITY ship repair officer (electronics) on repair ships and tenders; electronics material officer at service
TITLE S school commands and communication stations or facilities; staff electronics material officer on destroyer
. 7075 NSYD and submarine squadrons or division staffs; technical officer in various special projects; instructor at

Electrical Systems Planning Officer . . . ... ........ fleet training groups and Navy service school commands.
Sl;:i Type Electrical Engineering 7095 BUSHIPS II. OPERATIONAL DUTIES AND RESPONSIBILITIES
OIIORE ", - wosinivais & % 4 %4 & % & BAiv S 5 S0 B B U s

9369 CVA, CVS, LPH 1. Direct installation, maintenance, calibration, alignment, and sensitivity checks of electronic
Ship's Engineer Officer (Steam). . . . . ... .......... 3 equipment,

2. Supervise a comprehensive preventive maintenance program covering all assigned electronic
equipment and systems,and ensure that preventive maintenance records and reports are main-
tained and submitted.

= (\ 4. Evaluate material and performance status of electronic equipment and components .,

4. Supervise expenditure of quarterly allotment for an electronic maintenance facility.

5. Organize work within an electronics maintenance shop, approve work orders, establish work
priorities, and assign work; direct the Performance, Operational, and Maintenance Standards for
Electronics Equipment (POMSEE) and Standard Navy Maintenance and Material Management
System (3M System),

6. Submit recommendations for design or engineering feld changes; supervise accomplishment of
field changes.

7. Evaluate defective electronic equipment and components and direct or recommend repair or
replacement.

8. Analyize mechanical and operational failures of electronic equipment and prescribe local
corrective actions,

9. Ensure adequate security of electronics Spaces, equipment, facilities, and publications, and
instruct enlisted personnel in, and supervise compliance with, current security regulations and
s directives relative to electronics.

10. Ensure that periodic Inspection and checks of electronic equipment, including antenna systems and
structures, are performed properly and when required.

11. Ensure stocking of adequate quantities of supplies and spare parts for maintenance and repair of

assigned electronic equipment,
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) t, parts, and
o ests for equipment,
12. Direct preparation and submission of requisitions and survey requ

other items of supply.

i vances, and
. . of equipment allowan
13. Maintain electronic equipment lnveniories, determine adequacy !

recommend changes In allowances.

Y scords, logs,
14. Direct preparation, maintenance, and submission of such Elcc‘ro:l;s;::L:::::,A:‘:dr:?ruafluhllll:
and reports as failure and discrepancy reports, usage data records,
reports.
15. Determine need for outside assistance when requirements for repair of electronic equipment are
beyond the capabilities of electronics shops.

y pre nd current
16. Direct dissemlination of, instruction In, and compllance with safety precautions al

nt.
regulations for Installation, maintenance, and operation of electronic equipme

d
17. Advise operating personnel concerning availability, capability, limitations, reliability, an
operational uses of assigned electronic equipment and systems.

lish d
18, Organize enlisted personnel assigned to an electronics mi shop to plish require

electronics maintenance.

19, Determine adequacy of personnel allowances relative to current and future electronics mah;l.e-
nance commitments, and recommend changes In terms of numbers and rates of men required.

20. Recommend changes in Navy enlisted classifications to assure assignment of required skills to
maintenance activity,

21. Conduct and supervise electronics familiarization programs and on-the-job training programs.

22. Direct maintenance of a complete and up-to-date library of lechnical and professional publications

on operation and maintenance of assigned electronic equipment and operation of an electronics
maintenance shop.

23.

Ensure that subordinate personnel are thoroughly familiar with special aspects of first aid and
with personal safety measures applicable Lo electronic and electrical accldents,

I, OPERATIONAL KNOWLEDGES AND ABILITIES

1. General principles, laws, and formulas of physics, mechanics, and mathematics applicable to
electric and electronic equipment, including sound wave propagation, reproduction, absorption, and
attenuation; doppler reflection, refraction, and reverberation: radio wave propagation, reproduc-
tion, diffraction, polarization, and refraction; and ground, sky, and direct waves,

2. Operating principles and functions of radio direction finders, navigation beacons, loran, and
electronic countermeasures equipment.

3. Mission and capabilitles of electronics maintenance shops and facilities,

4. Principles and techniques of workload planning and scheduling,
5. Nomenclalure systems, standard references, designations, and symbols used in electronics
publications, specifications, and diagrams.
6. Types, characteristics of operation, and applications of electronic and electrical eircuits,
components, and accessories,
90
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13.

18.

19.

21.

22.

23.

24.

25.

Types, applications, characteristics, and uses of test and associated equipment employed In
maintenance of electronic equipment.

Procedures and requirements for calibration and compensation of electronic equipments.

sSafety regulations and precautions applicable to maintenance and operation of electronlc equipment
and systems as prescribed in current instruction manuals, directives, and other publications.

Regulations, directives, and instructions governing procurement and maintenance of technical
and nontechnical publications required for an electronics maintenance factlity.

Uses, capabilities, and limitations of assigned electronic equipment.

Approved methods and specifications used in installation of electronic equipment and systems,
including antenna systems and structures.

Application of specified standards in determining whether defective electronic equipment should
be repaired or replaced.

Procedures for submission of recommendations for design or engineering changes to eleclronic
equipment systems.

Appropriate methods and procedures for maintenance and repair of electronic equipment as
prescribed in manuals, handbooks, and instructions.

Nature, scope, and use of information contained in instruction books, parts lists, allowances,
bulletins, changes, and other types of maintenance publications, directives, and instructions
pertaining to electronic equipment and systems.

Preparation and distribution of reports, logs, and records required of an electronics maintenance
shop.

Bookkeeping and accounting procedures necessary to administer the electronics quarterly allot-
ment.

arat nanc ired
Navy electronics supply system and procedures for prep: ion and mainte e of require
records, reports, and forms.

Use of equipment histories to determine stocking levels of battle or emergency spare parts for
assigned electronic equipment,

Regulations pertaining to handling, stowage, security, and destruction of classified electronic
equipment and publications.

Basic principles of curriculum development, and methods and techniques of technical instruction.
Special first aid actions and personal safety measures for electrical and electronic accidents.

Provisions of current regulations pertaining to classified matter, applications to eleclrt::lc .
equipment and publications, and current classifications of assigned electronic equipments an
publications.

Purpose and capabilities of command control systems such as the Naval Tactical Data System
and the Operational Control Center.
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REPRESENTATIVE BILLET ASSIGNMENTS

TITLE

Electronic Data Processing Syslems

Maintenance Officer

(Naval Tactical Data Systems) . . . . . o v o v o oo v m o v oo
Electronic Equipment Installation,

Malintenance, and Repair Officer. . . . . . . . .« . . .« ‘o B
Staff Electronic Material Officer. . . . . . . . . .« o v oo s o s

Ship's Electronic Material Officer. . . . . ... .. .+« 0+«

Staff Communications Officer . . ... ... ... ..... e

5937

ACTIVITY

DLG
COMMSTA, DE,
MOTU, NAAS, NAS
COMDECRON

CA

COMCORTRON

(.

LIMITED DUTY OFFICER, ELECTRONICS (64 0X)
LIEUTENANT QUALIFICATIONS

1. SCOPE

Limited l:)uty Officers, Electronics (640X) specialize in the maintenance and operation of electronic
equipment and systems used in communications, detection and tracking, recognition and identification
countermeasures, and navigation, 4 !

Lieutenants (640?() plan and administer installation and maintenance of electronic equipment and
systems; develop Lraining programs for electronics personnel; prepare, maintain, and submit necessary
records and reports; provide technical advice and assistance to operational and command personnel.

They may serve in, but are not limited to, the following billets: electronics material officer on
cruisers; assistant to repair officers on repair ships and tenders; electronic material officer at service
school commands and communication stations or facilities; technical officer in various special projects;
instructor at Navy training commands and Navy service school commands; staff electronics officer on
destroyer and submarine flotillas and type command staffs.

1I. OPERATIONAL DUTIES AND RESPONSIBILITIES

Evaluate maintenance procedures and maintenance capabilities of subordinate electronics mainte-
nance activities.

Determine standards for evaluation of material and performance status of electronic equipment
and component parts,

Determine procedures and practices for analysis of electronic equipment and systems failures;
prescribe local corrective and preventive actions.

Direct and coordinate installation and maintenance planning of electronic equipment.

Direct staff electronic material activities involving repair, preservation, maintenance, and
activation programs for ships of command.

Direct naval shore radio transmitting, receiving, or link-relay station.
Supervise operation, maintenance, and repair of exterior communications and applicable internal
systems.

Advise and assist inspector of naval material in acceptance of ship or shore electronic equipment
and components.

Analyze numbers and kinds of electronic failures to determine critical problems affecting opera-
tional capabilities of command.

Advise command and staff personnel on capabilities and limitations of electronic equipment and

systems.
Maintain liaison with maintenance, operational, and developmental agencies and activities.
Direct collection and preparation of electronics maintenance information for dissemination to
operating and command personnel.

Direct familiarization, on-the-job, and formal training programs for enlisted personnel to im-
prove standards of electronics maintenance and operation, and to ensure adequate opportunities to

prepare for advancement In rating.
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LIMITED DUTY OFFICER, ELECTRONICS (640X)

LIEUTENANT COMMANDER QUALIFICATIONS
i, OPERATIONAL KNOWLEDGES AND ABILITIES

aintenance LY 'P
n electronics mal
gupervision and operation of a on
1. Sources of data and information relative 1o sup )
cility. |
facility senting technical material. Limited Duty Officers, Electronics (640X) specialize in the maintenance and operation of electronic
2. Methods and techniques of planning, organizing, and prese

ton of equipmenl and systems used in communications, detection and tracking, recognition and 1dentification,
uired in the supervision and operatio e akare, and nevigation:
nd techniques req
3. Recording and reporting procedures &
an electronics malntenance facility.

Licutenant Commanders (640X) plan, administer, and d Lt t tenance of
ublications, and nic equipment and s alims- ?ievel d di _ irect the installation and mainte 4 o
iyt rpspme electronic equip! ¥ i op an rect training programs for electronics personnel; rev. ew
s e miormm“‘c"t clectronie e e and design records and reports required of clectronics activities; provide technical advice and assislance
directives pertaining Lo supply suppor! o i et et
v afnte-
G | scope and nature of rating qualifications for personnel associated with electronics mi
5. General sc

g ignators.
nance and operation, and related Navy enlisted classifications and rating deslg

R They may serve in, but are not limited to, the tollowing billets: ship repair officer on repair ships
aining, ncludiog and tenders; electronics officer on type command staffs; technical test or project officers with Bureau of
6. Principles and techniques appropriate 1o practical and (heoretical electronics training, Ships; assistant to commanding officer of communication statlons or faollitiss; natental inapedbar;
’ \ds.
curriculum development and applications of training &

technical adviser or assistant officer in charge of technical service schools.
1, to meet
> 7. Personnel requirements, including skills and knowledges and numbers of personne

1. OPERATIONAL DUTIES AND RESPONSIBILITIES
electronics operational commitments.
1. Evaluate adequacy of electronics maintenance by subordinate facilities and direct necessary
IV. REPRESENTATIVE BILLET ASSIGNMENTS improvements.
- 3 ACTIVITY
| TITLE NOBE - 2. Recommend allocation of electronic equipment among subordinate electronics maintenance
1 nics Installati d facilities to meet assigned or projected operational commitments.
Electronics tallation an
Hsine 8 Flasclay Offieer . 5925 COMMSTA 4. Evaluate performance of new or prototype electronic equipment or electronic components of other
(Geperal) . - o cee e e T devices; determine adequacy of equipment or device in terms of its operational functions.
OMRADPICKRON
Staff Material Officer . . . . . 9063 C —)
aff Mater! @ | . 4. Coordinate electronics activities within naval field establishment.
Guided Missile Test Officer,
Surface-Launched . . . . o o o o v w0 o n e s n s e ey 9245 AS 5. Ensure that maintenance support beyond the capabilities of individual subordinate electronics
maintenance shops and activities is available when needed to assure effective and uninterrupted
Ship's Electronic Material Officer. . . . . . . .. . - g % 2 9283 C-:g. g(\}r:xcf:bs performance of electronics functions of command.
CLG, ,

. 6. Evaluate recommendations for design or engineering changes to electronic equipment and for

Communication Officer, Ashore. . . .. .. ... .-« s 9510 COMMSTA modifications to maintenance procedures or techniques; direct or recommend appropriate action
on recommendations.
Radio Statlon Officer. . . .« v v v v v v o oo v o v o e e 9567 COMMSTA
7.

Staff Communications Officer . . . . « ¢ a0 v v 0 v oo m e 9590 AV ‘

Inspect electronic equipment on ships for material readiness and conformance to specifications;
recommend survey of obsolete equipment and design changes to meet future operational needs.
Traffic Communications Officer . . . .« o v v v v v oo v v s 9595 DCA

Advise staff and operational officers of security aspects and problems of subordinate electronics
activities and ossigned equipment, spaces, and personnel.

9. Prepare command and subordinate electronics activities for institution of new electronic equip-
ment, programs, or commitments, or for new devices employing electronic components.
10. Furnish technical information and advice in awarding and administering contracts with suppliers
z of electronic material and in procurement and production of electronic equipment.
11. Prepare estimates of costs of future maintenance and repair of electronic equipment and systems
i Lo assist in establishment of quarterly allotments.
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1v, REPRESENTATIVE BILLET ASSIGNMENTS

Al rom superior YO o n e siaff [u;r:-.cnncl to
8 f alntenance sl
8 inate command and ma # |
12. Oblain information from erior and subordina " g « and u]x-raunn;d needs in flect. ? : -
determine I,rl:n(‘tll and :llllll}lpalull elec tronics mainteniance d

NOBC  ACTIVITY
their adequacy; recommend

Electronics Inspection and
Survey Officer . . . .

/sle eterming
13. Evaluate electronies records and reporting 8Y slems !}l'.tl > lpctsonion iAo and
modificalions to improve operation and control of activities

E P 1] INSURV
operations, Electronic Equipment Installation,
i tenance assistance; desigmate facility or per- Maintenance, and Repair Officer . . . .. .., ... ,... .. 5977 COMMSTA, NATTC
14, Evaluate and approve requests for electronics maintenan
sonnel to provide approved assistance. (Assistant) Electronics Research
ty. o
15. Plan, operale, and administer radio and landline facilities at major communications activity Administrator . . . ..., .. AR R e E S e e . 5980 T E DET
2. i .
V . . fi p L
16. Direct research activity for development of electronic equipment and systems Fire Control Officer (General) . . ., . .. .. ... .. ... 9w CLG
ified : : 3
17. Advise assignment and distribution officers on personnel requirements for ol orl' T-:imeu in- Ship's Electronic Material Officer , ., . . . e e 9283 cc
electronics programs; assist in development of personnel allowance for projected & - i .
volving electronics maintenance or operation, Communication Officer, Ashore ., ., , . . B RN TR 9510 DC
18, Conduct surface and subsurface training programs utilizing electronic devices. Communication Officer, Afloat | . . . | o 9582 CARDIV Staff
X ing n
19. Delermine electronics maintenance training needs within command; advise training officers o

quotas needed, skill levels required, and course conlent requirements.,

20. Evaluale adequacy and usability of technlcal publications employed by eleclronics maintenince

facilitics; recommend changes to existing publications or development of new publications to meet
the needs of electronics personnel.

. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Principles, methods, and lechniques applicable to administration, coordination, and supervision
of complex technical organizations.

. Principles of task and activily organization analysis applicable to determination of methods and

procedures to achieve optimal effective maintenance and repair of electronic equipment and
syslems.

e S

Trends of maintenance costs and plans for modification or replacement of present equipment or
installation of new equipment.

Principles and techniques of planning and scheduling extensive and/or complex electronics
maintenance programs.

@

Procedures for recommending design or engincering (field) changes to equipment, practical
aspe=ts of field installation, and maintenance of electronic equipment.,

il

Methods of, and sources of information on, estimating costs of major repair or overhaul of

clectronic equipment performed by various types of repair facilities, such as tenders, Navy yards, (|
and civilian contraclors,

Navy electronics procurement and supply system,

{
. Principles of logistics planning.

Facilities, quotas, prerequisites, and skills and knowledges related to shipboard training, fleet

and training command schools and courses, civilian college and factory training, and corre-
spondence courses relative Lo electronics.
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LIMITED DUTY OFFICER, ELECTRONICS (640X)
COMMANDER QUALIFICATIONS

o . SCOPE
Limited Duty Officers, Electronics (640X) specialize in the maintenance and operation of electronic
equipment and systems used in communications, detection and tracking, recognition and Identification,
countermeasures, and navigation.

Commanders (640X) plan, administer, and direct installation and maintenance of electronic equipment
and systems; develop and direct training programs for electronics personnel; provide technical advice and
assistance to command, staff, and bureau offices.

They may serve in, but are not limited to, the following billets: electronics material officer on type

and fleet command staffs; project officer or technical desk officer with Bureau of Ships and at research
and development activitles; material inspector; officer in charge of technical service schools.

. OPERATIONAL DUTIES AND RESPONSIBILITIES
1, Develop preventive maintenance procedures for new or proposed electronic equipment.

Schedule fleet introduction of new electronic equipment, programs, or commitments; plan over-

2.
haul of major electronic equipments or repl t of obsol t equipments.

Assist in design, specification, and procurement of electronic material to ensure that mainte-
nance requirements and capabilities of the fleet are adequately considered.

| 4. Establish electronics maintenance programs including techniques, procedures, and capability
| levels for subordinate maintenance activitles.

\
] 5. Analyze and integrate information from all sources to determine future electronics requirements

0 ' of fleet.

i 6. Advise security control authorities on classification of electronic equipment and publications,
recommending reclassification as changes occur.

nded fleet operations, including electronic

7. Assist in logistics planning for large-scaleor exte
ectronics operation and maintenance.

equipment for guided missiles and all aspects of el
8. Prepare and submit budget estimates, Justifications, and related material.
9. Determine and develop planning information concerning future electronics personnel requirements
for new or expanded programs, including mobilization requirements in missile logistics.
10. Determine long-range electronics training needs in order that sufficient number of adequately
trained personnel are ready when new equipment or programs reach the fleet.
. OPERATIONAL KNOWLEDGES AND ABILITIES
policies, pricrities, and plans and their appli-

1. Current Navy and Department of Defense fiscal
cation to electronics maintenance.

2. Methods and procedures for planning, justifying, and presenting budgetary requirements.

Methods and procedures of planning, outfitting, establishing, and operating advanced electronics
installations.
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4. New developments and technological advances In field of electronics,

in guided-missile launchers, loading systems, and components.

5. Capabilities, limitations, and missions of various electronics |
emergency.

6. Purpose, content, and implementation of mobilization planning
material, facilities, personnel, and maintenance.

nstallations during national

such as electronics found

documents relating 10 electronics

7. Fundamental policies of CNO, Bureau of Naval Personnel, and technical bureaus with 1-1:51:::::":j lc:
their current and futurc operations and plans concerning personnel allocation, technical training,

ulilization of reserve personnel, and technological developments.

8. Function and value of material and personnel research relative to improving effectiveness of

electronics maintenance.
9. Elements of mclear warfare.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
(Assistant) Electronic Engincering
Plans and Policles Director . . . .« ¢« « o v 0 v 0 v o s . 5913 BUSHIPS
Electronic Equipment Installation,
Maintenance, and Repair Officer . . .. .« o v oo v v et 5917 TRADEVCEN
Communication Officer, Afloat . . . . . .. oo v v v oo oo 9562 cc
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LIMITED DUTY OFFICER, CRYPTOLOGY (646X)
QUALIFICATIONS

SCOPE

im:;ueld I;uty Oglc?::l; iry'plology (646X) are specialists in the broad field of communications,
functioning in support of Naval Security Group requirements in communications research and engineering,

electronics, mathematics, cryptoanalysis, cryptol
other related fields. yptology, communications securily, courier services, and

They may serve in technical and operational billets in the Naval Security Group and the National

Security Agency, in Naval Communications or Security G activit
major commands. ty Group ies, or as members of the staffs of

The professional qualification requirements of Limited Duty Offi
levels are published separately due to the nature of their classi;cmo:r:;ﬁc;;m:lyl:r lfyx:h?zﬂeg::de
Naval Operation (OP-94G) under a limited distribution on a need-to-know basis, Requests for enrollment
{n correspondence courses to satisfy technical area requirements for professional fitness for promotion
should be made by official letter via administrative command addressed to the Director, Naval Security

Group, U. S. Naval Security Group Headquarters, 3801 Nebraska Avenue, Northwest, Washington, D. C.
20390.
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LIMI‘TED DUTY OFFICER, AVIATION OPERATIONS (660X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICA TIONS

. SCOPE

Limited Duty Officers, Aviation Operations (660X) specialize in the related fields of launching,
recovery, handling, and servicing of aircraft.

Ensigns and Licutenants Junior Grade (660X) plan, organize, and control the loading and unloading
of aviation fuels and lubricants and the fueling and defueling of aircraft; direct the ground handling,
Jaunching, and beaching of seaplanes; manage the handling and spotting of aircraft on flight and hangar
decks aboard aireraft carriers; and plan, organize, and control the line services required for flight
readiness of aircraft at aviation shore activities.

They may serve in, but are not limited to, the following billets: aircraft fueling officer, assistant
flight deck officer, and assistant catapult and arresting gear officer aboard aircraft carriers; and crash
and salvage officer at aviation shore activities.

. OPERATIONAL DUTIES AND RESPONSIBILITIES

10.

11.

12,

13.

Program the maintenance of aviation operations equipment.

Review and evaluale operating and maintenance procedures concerned with aviation operations
and Fecommend appropriate action.

Ensure avalilability and effective use of technical publications and manuals relating to aviation
operations equipment and systems.,

Direct and ensure the preparation, submission, and maintenance of reports and correspondence
relating to maintenance and servicing of aviation operations equipment and systems.

Exercise control over the maintenance of logs.

Direct and supervise dissemination of, instruction in, and compliance with safety instructions
concerned with aviation operations equipment and systems.

Provide technical advice pertaining to the operation and maintenance of aviation operations
equipment and systems.

Manage receipt, transfer, and expenditure of aviation fuels and lubricants.
Control storage and preservation of aviation operations equipment and systems.

Review applicable equipment and spare parts allowance lists and submit change recommenda-
tions.

Assist in the control and coordination of aircraft handling.
Lead and direct aircraft crash, rescue, firefighling, and salvage crews.

Analyze aircraft crush, fire, and rescue situations and initiate appropriate action.
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OPERATIONAL KNOWLEDGES AND ABILITIES

1.

10.

11.

12.

13.

14.

15.

16.

; rations
Function of the stall offices responsible for distribution and control of aviation ope’

equipment and systems.
Safely instructions applicable to operation, maintenance, installation, and servicing of
aviation operations equipment and systems.

Principles of workload planning and scheduling as applied to the operation, maintenance and

servicing ol aviation operations equipment and systems.

arts lists, allowances,

and instructions pertaining
nt and systems.

Nature and scope of information contained in {nstruction books, P
bulletins, changes and other maintenance publications, directives,
to the operation, maintenance, and servicing of aviation operalions equipme

Nature and scope of information contained in supply catalogs, {nitial outfitting lists, and
other publications, directives, and instructions relating Lo the supply support of aviation
operations equipment and systems.

Types and requirements of logs, records, and reports pertaining to aviation operations equip-

ment and systems.
Principles of aviation operations logistics for technical support of deployed aircraft

Procedures for requisitioning, inventorying, and disposing of aviation operations equipment

and systems.

Methods and procedures for requesting changes to material allowance 1ists of aviation

operations equipment.
Procedures and techniques for planning and executing aircraft handling operations aboard
alreraft carriers, at seadromes, and at land-based air stations.

Methods and procedures for handling, storage, preservation, and depreservation of aviation
operations equipment and systems.

General principles of electricity, hydraulics, and mechanics applicable to aviation operations
equipment and systems.

Principles and techniques of oral and written presentations of technical information in the
field of aviation operations equipment and systems.

Characteristics and capabilities of naval ships and first-line aireraft of major world powers.
Duties, authority, and responsibility of air officers and air department duty officers.

Methods, techniques, and precautions in the operation, assembly, installation, maintenance,
and servicing of alreraft handling, launching, and recovery equipment, and its test and
servicing equipment.

squadrons.

e ——— e i

—

— e

-

Iv.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE
Aircraft Crash and Sulvage Officer

Aircraft Fueling Officer -« -« +

(Assistant) Aireraft Fueling Officer . .

(Assistant) Catapult and Arresting
Gear Officer . « » « + + 0 ° "

(Assistant) Flight Deck Officer . .

2790

8638

8638

8642

8654

ACTIVITY
NAS
cvs, LPH

CVA

CVA, CVS

cvA, LPH
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LIMITED DUTY OFFICER, AVIATION OPERATIONS (660X)
LIEUTENANT QUALIFICATIONS

L SCOPE

Limited Duty Officers, Aviation Operations (660X) specialize in the related fields of launching,
recovery, handling, and servicing of aircraft.

Lieutenants (660X) plan, organize, and control aircraft handling operations and the preflight and
postilight servicing of aircraft on aircraft carriers; manage and control the launching and recovery of
afreraft on aireraft carriers; direct the ground handling, launching, and beaching of seaplanes; and
plan, organize, and direct line services for flight readiness of aircraft at aviation shore activities.

They may serve in, but are not limited to, the following billets: aireraft fueling officer, hangar
deck officer, assistant flight deck officer, and assistant catapult and arresting gear officer aboard air-
craft carriers; crash and salvage officer at aviation shore activities; and instructor at naval air training

activities.

1. OPERATIONAL DUTIES AND RESPONSIBILITIES

—

Exercise management control over aviation fuel facilities at naval air stations.

2. Plan, coordinate, and control flight or hangar deck operations aboard aircraft carriers.

3. Coordinate and evaluate the installation, alteration, and maintenance of aircraft launching,
recovery, and fuel servicing equipment.

4. Analyze and evaluate the adequacy of, and recommend necessary corrections to operation,
maintenance, and servicing procedures concerning aircraft handling, launching, recovery,
and fuel servicing equipment.

5. Plan, schedule, and coordinate incorporation of changes and modifications to handling,
launching, recovery, and fuel servicing equipment and systems.

6. Review drafts of aviation operations manuals, bulletins, technical directives, and other
publications for format and technical accuracy.

7. Review and evaluate aviation operations safety requirements, and initiate appropriate safety
procedures.

8. Lead and direct offstation crash, fire, and rescue parties.

9. Conduct evaluation trials of new or experimental aviation operations equipment.

1lI. OPERATIONAL KNOWLEDGES AND ABILITIES

1.

Management principles and practices associated with directing aviation operations units,

2. General methods and procedures for administration of contracts for aviation operations
equipment and systems.

3. Procedures for handling proprietary information provided by contractors.

4. Functions and responsibilities of BuWeps representatives and BuWeps Fleet Readiness

Representatives.



aft carriers rovide for rapid
Procedures and techniques of spotting aircraft on aircraft carriers Lo pro p
rearming and refueling operations.
1 hase seadromes.
6. Procedures for laying out and operating advanced base S€ adr s
7. Principles and methods of developing and administering courses of instruction in the use and

maintenance of aviation operations equipment.
5. Procedures, equipment, and personnel required for offstation aircraft crash, fire, and rescue
parties.
9., Procedures for handling aircraft crashes and fires when red label cargo is involved.

10. Procedures for reporting alreraft ground accidents and incidents.

11, Procedures, precautions, and special safety measures for conducting evaluation trials on

launching, recovery, and fuel servicing equipment.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Aircraft Crash and Salvage Officer . . v o v o v o0 v o 2790 NAS
Instructor, Technical . . . . . 4. . e e iy v B 3250/ NATTU, NAEC
8642 NATF
Aircraft Fueling Officer . . ... .. S Y ... 8638 CVA
(Assistant) Catapult and Arresting
Gear Offfcer . ... ¢ .00
......... s .. BB42 CVA, CVS
(Assistant) Flight Deck Officer 5
................ 8654 CVA, CVS
Hangar Deck Officer . .. .... e 8
.......... 660 CVA, CVS, LPH
108
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LIMITED DUTY OFFICER, AVIATION OPERATIONS (660X)
LIEUTENANT COMMANDER QUAL[F]CAT]ONS

1L SCOPE
Limited Duty Officers, Avlation Operations (660X) specialize in the related fields of launching,
recovery, handling, and servicing of afrcraft.

Lieutenant Commanders (660X) plan, organize, and control aircraft handling operations; manage
the Jaunching and recovery of aircraft aboard aircraft carriers; plan, organize, and control the repair,
alteration, and installation of aircraft launching and recovery equipment at naval shipyards and naval
air activities ashore; and manage the servicing and preparation of aircraft for flight at aviation shore

activitles.

the following billets: catapult and arresting gear

They may serve in, but are not limited to,
nt at shipyards.

officer aboard aircraft carriers; and catapult and arresting gear planning superintende

o, OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Exercise management control over Catapult and Arresting Gear Field Service Unit (CAFSU)
personnel.

2. Plan and control installation, alterationm, and repair of aircraft handling, launching, recovery,

and fuel servicing equipment.
and course outlines for appropriateness and adequacy of

4. Review technical training curricula
content for current and future operational and maint requir

ts for new devel ts in aviation operations

4. Recommend personnel and training requir
equipment and systems.

ng curricula, standards, and methods and the training

5. Direct the development of traini
materials to meet the requirements of new aviation operations equipment and systems.

¢ in planning and administering experimental and development programs concerned

6. Participat
and modification of aviation operations equipment

with design, development, test, evaluation,
and systems.

7. Evaluate performance reports of experimental aviation operations equipment and systems and
recommend modifications to comply with desired characteristics.

8. Develop operating procedures and techniques for new aviation operations equipment and

systems.

9. Review test and evaluation reports of new aviation operations equipment and systems and
determine practical implications.

10. Provide naval technical liaison with other armed forces and government agencies on projects
concerned with aviation operations equipment and systems.

m. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Procedures and techniques for installation, alteration, repair, and test of aircraft handling,
launching, recovery, and fuel servicing equipment.

2. Methods and procedures for conducting and evaluating studies, surveys, and tests of aviation
operations equipment and systems.
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and administrative procedures for the conduct of projects lnvolving

3. HRules, regulations,
rs and contractors.

military and civilian supplie
4. Procedures and techniques of analyzing and evaluating aviation operations training programs.

5. Nature and scope of Navy Civilian Personnel Instructions (NCFI).

6. Procedures for preparation of technical orders, bulletins, and service changes for aviation
operations equipment and systems.

7. Practical aspects of engineering problems regarding installation, maintenance, and operation

of avialion operations equipment and systems.

8. Sources of information relative to new developments in the field of aviation operations

equipment and syslems.

REPRESENTATIVE BILLET ASSIGNMENTS
TITLE NOBC ACTIVITY
Catapult and Arresting Gear Planning
Superintendent . . . ... .00 e R s P 8137 NSYD
Catapult and Arresting Gear Officer - . . . v v v v oo v« - 8642 CVA, CVS
110

LIMITED DUTY OFFICER, AVIATION OPERATIONS (660X)
COMMANDER QUALIFICATIONS

SCOPE

Limited Duty Officers, Aviation Operations (660X) speclalize in the

related fields of launching,

recovery, handling, and servicing of aircraft.

Commanders (660X) plan, organize,
catapults and arresting gear at naval shipyards and naval air activit

distribution, and fiscal planning o

and control the repair, alteration, and installation of aircraft
ies ashore; administer procurement,

f arresting gear and catapult equipment; and plan and administer

training programs at specialized schools.

They may serve in, but ar
officer on fleet staffs; catapult and arresting gear planning 8

e not limited to, the following billets: catapult and arresting gear
uperintendent in BuWeps; and training

officer at naval air technical training activities.

o,

OPERATIONAL DUTIES AND RESPONSIBILITIES

1.

-range and short-range plans for test,

Formulate and advise on policies and prepare long
and servicing of aviation operations

procurement, installation, maintenance, alteration,
equipment and systems.

Review training requirements and manage the development and implementation of appropriate
training in the field of aviation operations.

and production activities of shipyards, contractors, and

Coordinate planning, supply,
fon, alteration, and maintenance of aviation

technical bureaus concerned with installat.
services equipment and systems.
Develop and issue planning information for the support of aviation operations equipment and

systems.

Develop and establish reporting procedures and controls to determine status and progress of
work; prepare and promulgate summaries and digests of information pertinent to aviation
operations equipment and systems.

Analyze accident and defective material reports to determine equipment deficiencies.

Review developmental reports of aviation operations equipments and systems, and determine
practical applications.

OPERATIONAL KNOWLEDGES AND ABILITIES

Current policies of CNO, BuPers, and technical bureaus concerning aviation operations
technical training.

Methods of developing equipment and personnel performance standards.

Regulations and instructions for establishing reporting procedures and control pertaining to
status and progress of work.

Methods and techniques for conducting joint and combined conferences relative to problems
concerning aviation operations.

Application of material and personnel research in the field of avi i
oy sy of aviation operations equipment
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v.

6. Principles of avialio!

REPRESENTATIVE BILLET ASSIG NMENTS

Training Officer . « « « « -+ *

Catapult and Arresting Gear Pla

nning
Superintendent . . . .. e e se e

Catapult and Arresting Gear Officer .

112

n operations equipment anc

d systems logistics planning.

NOBC

3290/
8642

“\
ACTIVITY
NATTU
BUWEPS
COMNAVAIR
*
B 4

LIMITED DUTY OFFICER, AVIATION CONTROL (661X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

I SCOPE
Limited Duty Officers, Aviation Control (661X) specialize in the field of air traffic control.

Ensigns and Lieutenants Junior Grade (661X) direct control tower personnel at aviation shore
activities during periods of watch; manage and control the operation of Ground Controlled Approach
(GCA) and Carrier Controlled Approach (CCA) units during periods of watch; and manage and control
the operation of a Radar Air Traffic Control Center (RATCC) during periods of watch.

They may serve in, but are not limited to, the following billets: assistant CCA officer aboard
aircraft carriers; and assistant GCA officer, assistant air traffic control officer, and RATCC watch

officer at aviation shore activities.
o, OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Ensure employment of standard procedures and techniques in all phases of air traffic control
during periods of watch.

2. Coordinate and direct operation of GCA and CCA units during periods of watch.

3. Coordinate and direct RATCC operations to provide safe and expeditious movement of air
traffic during periods of watch.

4. Direct control towers for control of air traffic under IFR and VFR conditions at aviation
shore activities.

5. Schedule and observe flight test runs, antenna patterns, and instruction flights as required by
current directives.

6. Ensure that all air traffic controllers are properly certificated and that they maintain minimum
proficiency and current qualifications as required by directives.

7. Review flight clearances to ensure correctness of information and compliance with air traffic
control procedures and regulations.

8. Ensure that appropriate parties are informed of all emergencies and unusual situations in
which air traffic control is involved.

9. [Initiate or review drafts of air operations manuals, technical directives, instructions, and
other publications for format and technical accuracy.

10. Coordinate air traffic within the local control area.

11. Ensure that Flight Planning Publications, Notices to Airmen (NOTAMS), and other information
essential to flight planning are available to pilots.

I, OPERATIONAL KNOWLEDGES AND ABILITIES
1. Regulations, instructions, and procedures for administering air traffic control facilities.

2, Duties and responsibilities of watch officers in GCA and CCA units and in RATCC's.
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g i LIMITED DUTY OFFICER, AVIATION CONTROL (661X)

. for
equired 10 Per aircraft
= @ LIEUTENANT QUALIFICATIONS

T
el on tracker when guiding

d tech
ilities, and methods an g

3 2 ibi
3. Duties, respons o g

controller, traffic director,
to a landing.

I. SCOPE
publications, and other manuals, regulations,

fdance of aircraft. Limited Duty Officers, Aviation Control (661X) specialize in the field of air traffic control.

instructions, joint

5 t of OpNav
4. Scope and content of Op e coctzel a1 4

and Instructions pertaining
Licutenants (661X) plan, coordinate, and direct the control of air traffic within a local geographical

nd CCA equipment-
tations of GCA & area at aviation shore activilies; assist in planning, organizing, and controlling the operation of Ground
Controlled Approach (GCA) or Carrier Controlled Approach (CCA) units; and manage the operation of 2
Radar Air Traffic Control Center (RATCC) during periods of watch.

Types, capabilitles, and liml

ties, and limitations of radio alds to air navigation.

d methods and technique:

6. Types, capabili
s for the operation of

e e They may serve in, but are not limited to, the following billets: assistant CCA officer aboard

radar as applicable to air traffic control, aircraft carriers; GCA officer and RATCC watch officer aboard aviation shore activities; and technical
. Effects of meteorological phenomena on air traffic control, survival equipments, and sviation instructor at naval air technical training centers.
services. O. OPERATIONAL DUTIES AND RESPONSIBILITIES
p ENTS
REPRESENTATIVE BILLET ASSIGNM 1. Establish air control indoctrination programs for personnel of local fleet and shore activities.
NOBC ACTIVITY
E e N
e 2. Develop, implement, and coordinate training programs to improve the quality of air control
RATCC Watch Officer. . » o v = o <« o+ S SRR W e . BG4S NAS techniques, procedures, and coordination,
(Assistant) Air Traffic Control Officer. . . . . . . e . BBAT NAS 3. Analyze flight violation reports to determine air traffic control equipment or operational
procedure and/or technique deficiencies.
(Assistant) Controlled Approach Officer . . . . . . . . ... B63B NAS, CVA, CVS
4. Verify facility compliance with directed planning standards, including obstruction zoning
criteria, obstruction lighting and airfield marking requirements.
5. Establish and maintain liaison with maintenance personnel to ensure optimum operation of
.'\ air traffic control equipment.
6. Prepare standard instrument approach procedures as operational requirements change.
., OPERATIONAL KNOWLEDGES AND ABILITIES
1. Procedures, regulations, and instructions that relate to the investigation of accidents and
infractions involving air traffic control regulations.
2. Methods and techniques of establishing a quality control program for air traffic control.
3. Procedures for conducting air traffic control flight checks and applying accepted standards in
order to assess quality of performance.
IV. REPRESENTATIVE BILLET ASSIGNMENTS
- TITLE NOBC ACTIVITY
Instructor, Technical . . .. . L 1511 V4 NATTC
o - 8644
RATCC Watch Officer . . .. ............ . laias 8645 NAS
(Assistant) Controlled Approach Officer . . R B 8658 CVA, CVs
Controlled Approach Officer , . . ., ... ... .... « . 8658 NAS
" )
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LIMITED DUTY OFFICER, AVIATION CONTROL (661X)
‘,? LIEUTENANT COMMANDER QUALIFICATIONS

1. SCOPE

4

Limited Duty Officers, Aviation Control (661X) specialize in the field of air traffic control.

Lieutenant Commanders (661X) plan, coordinate, and direct the control of air traffic within a

local geographic area at aviation shore activities; manage and control CCA units aboard aircraft carriers;
and manage and control GCA units al aviation shore activities.

They may serve in, but are not limited to, the following billets: CCA officer aboard aireraft
carriers and aviation shore activities; air traffic control officer at aviation shore activities; and
assistant RATCC officer at avialion shore activities having RATCC installations.

- . OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Make team assignments and direct watch officers and air controllers in the performance of
their duties.

Maintain liaison with BuShips representatives having lechnical responsibility for air control
units.

Develop, coordinate, and direct the operations of RATCC's, GCA's, and CCA's.
Develop and coordinate local noise abatement programs for adjacent communities.
Formulate letters of agreement between the Navy and adjacent FAA facilities.

Develop and establish air traffic control and operating procedures for an aviation shore
E activily in accordance with existing directives and regulations.

v,

. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Duties and responsibilities of officers-in-charge of GCA, CCA, or air traffic control units

with regard to the control, coordination, and movement of all air traffic within a designated
area of control.

Regulations and instructions governing BuShips representatives having technical responsi-
bility for air traffic control units.

Military directives and civil regulations governing the establishment of air traffic control
procedures for naval air activities.

Policies and practices for the coordination and direction of all activities associated with the
clearance and control of air traffic.

IV, REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY

(Assistant) RATCC Officer

Air Traffic Control Officer

Controlled Approach Officer



L)

LIMITED DUTY OFFICER, AVIATION CONTROL (661X)
COMMANDER QUALIFICATIONS

L SCOPE

Limited Duty Officers, Aviation Control (661X) speclalize in the field of air traffic control.

Commanders (661X) serve as assistant to the operations officer at naval air stations and assist
in the coordination of airport operations of the units assigned to the command; plan and administer
training programs for air traffic control technicians at training centers; and provide technical informa-
tion and advice to staffs and commands on air traffic and airspace matters.

They may serve in, but are not limited to, the following billets: airspace requirements officer
in OpNav; RATCC officer at aviation shore activities; Navy regional airspace officer at FAA regional
offices; and training officer at naval air technical training centers.

II. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Analyze the military and physical and requirements for proposed air traffic control equipment
and systems and make recommendations as to specifications.

2. Participate in air traffic control research programs designed to develop new equipment and
techniques.

3. Participate in air traffic control conferences between joint and combined air traffic control
activities.

4. Establish and maintain liaison with FAA and other armed services representatives in matters
pertaining to air traffic control.

5. Make recommendations to staff commanders on matters concerning the utilization of air
spaces.

IOI. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Requirements and specifications for the design of air traffic control equipment and systems.
2. Practices and procedures of domestic, foreign, and other military air traffic control activities.

3. Basic procedures for joint action by the Armed Forces and the FAA in solving problems per-
taining to air traffic control.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Trainfng Offfcer & ¢ ¢ & i oo o eavaii e st e o 3290/ NATTC
8658
RATCCOfflcer . v v v v s v s naa saeon eivsanins 8644 NAS

Airspace Requirements Officer, Flight

Requirements AR SR P R R e Y S e e 8958 OPNAV
Navy Regional Airspace Officer . . ... ... ....... 8959 FAA Regional
Office
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LIMITED DUTY OFFICER, AIR INTELLIGENCE (662X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

L SCOPE

Limited Duty Officers, Air Intelligence (662X) specialize in the field of operational intelligence.

Ensigns and Lieutenants Junior Grade (662X) assist in planning, coordinating, and directing the

air intelligence work performed by the team or unit to which assigned and are responsible for the intelli-
gence equipment, publications, and supplies under their cognizance,

They may serve in, but are not limited to, the following billets: air intelligence officer or
assistant air intelligence officer in squadrons; air intelligence officer in carrier air wings; and

assistant air intelligence officer at fleet intelligence centers and at the Naval Reconnaissance and
Technical Support Center.

O. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Furnish data concerning and recommend procedures for the utilization of air intelligence
services and equipment.

2. Create and maintain liaison with local air intelligence and photographic activities.

3. Prepare air intelligence reports, mission planning folders, image interpretation reports,
radar target dosslers, and mission reviews.

4.

Assist in photographic reconnaissance and attack mission planning.

5. Conduct intelligence briefings and debriefings for flight personnel.

6. Assist in planning and administering training programs for aviation flight personnel in methods
and techniques of survival, evasion, resistance, and escape (SERE).
7. Assisl in planning special missions based on personnel, equipment, and material available.
8. Make recommendations concerning the release, shipment, or disposal of air intelligence
information.
9. Ensure aceuracy and availability of air intelligence files and recommend changes based on
current needs,
10.

Maintain custody and accountability for assigned air intelligence files and equipment.
II. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Mission, organization, and functions of air intelligence at squadron, ship, and staff levels.

2. Principles and techniques of air intelligence analysis.

Guidelines for and the application of quality control to air intelli;

gence devices and target
dossiers.

Requisites for mission planning and mission planning folders, order of battle briefs,
Commander's Estimate of the Situation, and Intelligence Annexes to Operation Plans/Orders.
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LIMITED DUTY OFFICER, AIR INTELLIGENCE (662)
o i LIEUTENANT QUALIFICATIONS
sules, and overlays. ;
arts lot sheels, mosalcs, ar
5, & .s of acrinl maps, charts, p ,‘_‘ i l -
5 Composition, kinds, and uses o - -
| mapping. ‘

6. Calculations and requisitions for aerial reconnaissance Limited Duty Officers, Air Intelligence (662X) specialize in the field of operational intelligence.
% R rmeasures and counter-counter= 1§

"l . nte:
Types, capabilities, and limitations of clectronic cou Lieutenants (662X) plan, coordinate, and direct the operation of an air intelligence team or unit;

ensure the material readiness of assigned intelligence equipment, publications, and supplies; and direct
the preparation of target studies, mission planning folders, and SERE briefs.

MEAsSUres. and
’ 50 ication, release, an
Instructions and methods concerning the Cl““’“"‘““‘;"l’ Seolansillc
o 2 i materials.
disposition of air intelligence information and They may serve in, but are not limited to, the following billets: air intelligence officer in air-
craft squadrons; assistant air intelligence officer in fleet air wings, carrier divisions, fleet intelligence
centers, the Naval Reconnaissance and Technical Support Center, and in OpNav; and instructor at

naval air intelligence schools.

/ing, handling, stowing,
Instructions and methods for inventorying, rmmmw:w{lf:;ti:“
issuing, and safeguarding air intelligence records and pub

and publications.
Kind, frequency, and distribution of air intelligence records, reports, and pul " B —
q hotography, i
28 @) red in Interpreting aerial reconnaissance pl

Principles and 1ech“fQUtz;mP:Z}d:~:~d||;)n nnldr{l]lmulnliun, and stereoscopic and parallax R —— o
L psychological pressures and tensions in the event of capture by hostile forces.

measuring.

i i { tical application
REPRESENTATIVE BILLET ASSIGNMENTS 2. Direct programs of indoctrination and field training in the principles of prac PP

in the techniques of SERE,

TITLE NOBC ACTIVITY
3. Establish and maintain liaison with schools and commands that are conducting intelligence

» training,

[stlstalr;t} Air Intelligence Officer - 10IC, FIC, NRTSC, = ng
eneral) . ........
( zﬂ' EEM&A?VQ '\.rw 4. Develop and maintain air intelligence preparedness for operational missions.
» VP, ,
|
9680 CVW, VA, VF, VS | 5. Plan, coordinate, and direct the operation of an air intelligence or photo intelligence team.
! ice! L R . e » » » r

Air Intelligence Officer (General) gy R4 ! -

| Il. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Techniques of survival within the various environments of the climatic zones,

2. Flora and fauna native to each geographic or climatic zone and procedures for their procure-
ment and preparation for human consumption.

| 3.  Geography pertaining to the climatic zones,

4. Physical, physiological, and psychological pressures and tensions used to break morale and
the accepted principles for maximum resistance to such applied pressure and tensions.

@

Operational strategy and tactics applicable to the types of warfare in which an air intelligence
team might participate.

- 6. Procedures for establishing and maintaining effective liaison and coordination with all
organizational elements either directly or indirectly involved in air intelligence activities.
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REPRESENTATIVE BILLET ASSIGNMENTS
TITLE

Instructor, Technical . .. ... . ¢cc v oo weoasn

Air Intelligence Officer (General) . . . .. .. ... ...,

(Assistant) Air Intelligence Officer
(CEMTRL) oo v & e & adifete B DATET G B SR N 6
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-
NOBC ACTIVITY -
3250/ Air Intelligence
9680 School
9680 VAH, RVAH, VQ, VAP,
VP, VAW, VW
9680 CARDIV, FAIRWING,
10IC, FIC, NRTSC, -
OPNAV
| @
L Y
/
|
B
2 B
ol
1
i RS

LIMITED puTty OFFICER, AIR INTELLIGENCE (662X)
LIEUTENANT COMMANDER QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Air Intelligence (662X) specialize in the field of operational intelligence,

Lieutenant Commanders (662X) plan, coordinate, and dircet the operation of intelligence units

and activities; manage and direct the processing of intelligence data; and direct the activities of intel-
ligence personnel attached Lo intelligence activities

They may serve in, but are not limited to, the Tollowing billets: air Intelligence officer aboard
alrcraft carriers, in the Naval Reconnaissance and Technical Support Center, in fleet intelligence
centers, and on CARDIV staffs; and training officer in nayal air intelligence schools,

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Participate in combined and joint SERE conferences for the purposes of exchanging informa-
tion and lmprovlng methods and lechniques,

2. Plan, organize, and coordinate fleetwide Programs for training personnel in the principles
and techniques of SERE.

3. Direct the Intelligence training and readiness of subordinate units.
4. Prepare intelligence studies and reports,
. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Intelligence gathering techniques and production procedures and criteria for intelligence
reports,

2. Organization and administration of training programs for air intelligence personnel,

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Training Officer . ., ..., .. . T - 7'/ 4 Air Intelligence
9680 School
Air Intelligence Officer (Geveral) , ..., ., . . . ... 9680 CARDIV, CVA, CVs,
NRTSC, FIC
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LIMITED DUTY OFFICER, AIR INTELLIGENCE (662X)
COMMANDER QUALIFICATIONS

I. SCOPE
Limited
Duty Officers, Air Intelligence (662X) specialize in the field of operational intelligence.
. (r)::::l;:?:cr.s (1662:() study jfruI:]an areas in the operational intelligence field and make appropriate
recom ns; plan for effective utilization of operational intelligence and the exploitation of end

products; direct the activities of intelligence centers and f; i
E acilities; a
for air intelligence schools and BeAEIRG GotioitiEs. i factlities; and administer training programs

They may secve in, but are not limited to, the following billets: air intelligence officer on fleet

air command staffs, in fleet intelligence centers, and i 3
eIl actolr. A n OpNav; and training officer at naval air

. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Examine collected air intelligence data to ascertain military significance and ramifications.
2. Inspect, evaluate, and coordinate the intelligence readiness of subordinate units.
3. Develop and perfect air intelligence techniques.
m, OPERATIONAL KNOWLEDGES AND ABILITIES
1. Mission, organization, and functions of air intelligence at the fleet and force levels.

2. Principles and techniques of analysis and interchange of air intelligence data within the fleet
or force.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Training Officer . ......... EEEE et s 3290/ Air Intelli-
9680 gence School
Air Intelligence Officer (General) , . ............ 9680 COMFAIR, IOIC,
OPNAV
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LIMITED puTYy OFFICER, PHOTOGRAPHY (663X)
LNSIGN/UEUTENANT JUNIOR GRADE QUALIFICATIONS

1.  SCOPE

Limited Duty Officers, Photography (663X) specialize in the ficld of naval photography, including
the operational and technical utilization of Photography.

Ensigns and Lieutenants Junior Grade (663X) plan and coordinate the taking of still and motion
pictures; direct the work performed in the Photographic laboratory or facility; direct the installation and
maintenance of photographic cquipment and related Sensors In reconnaissance squadrons; and are
responsible for the photographije ¢quipment and supplies under their cognizance.

They may serve in, but are not limited to, the following billets: photographic officer aboard
ships and with amphibious groups; assistant Pphotographic officer in squadrons, at aviation shore
activities, the Naval Photographic Center, and the Naval R, and Tech 1 Support Center:
photographic material officer in VAP, VFP, and RVAH squadrons; and motion picture and television
project supervisor at the Naval Photographic Center,

I. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Direct personnel in the installation, operation, and maintenance of cameras and camera
control systems,

2. Direct personnel in operation and maintenance of photographic Processing equipment.

3. Review requests or orders for aerial photography; determine type of coverage required and
equipment best suited; plot flight lines and brief pilots and aircrewmen on requirements,

4. Plan, coordinate, and direct Photographic coverage; determine time, material, equipment,
and personnel requirements; and assign priorities and prepare required photographic opera-
tions schedules,

5. Coordinate production schedules, logistics, and/or personnel support with requirements of
squadrons or detachments,

6. Review photographic negatives and prints to determine conformance with requirements of
requesting authority,

7. Direct the indexing and laying of uncontrolled mosaic maps or layouts of completed photography.

8. Maintain custody and accountability, and assure operational and material readiness of all
photographic equipment and spaces,

9. Direct and coordinate stock control program, determining '"high and low limits" for photo-
graphic supplies, establishing procedures to avoid oversupply of chemical and sensitized

10. Plan, organize, and direct maintenance of photographic begative and print logs and files.

11.  Plan, coordinate, and conduct training programs to assist aircraft squadrons in photographic
training of pilots, aircrewmen, or other personnel,
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12,

» with 81 regulations and
Direct the dissemination of instruction in, and compliance “;::h hl;llef::ut;:y oquipmeat, and
precautions in handling cameras, photographic chemicals, film
related photographic gear,

OPERATIONAL KNOWLEDGES AND ABILITIES

1.

13.

14,

nications in strategic
Missions of naval photography and its capabilities 08 a medium :ic&nl:::]gnm[[on. v
intelligence, tactical intelligence, damage assessment, m;orl]:j ; :“mng priiiony
ing, sclentific investigation, operational analysis, and technical tr

ation of
Principles of physics pertaining to theory of light and basic laws of optics in form
optical images,

5 ati eration of
Types, capabilities, limitations, and methods and procedures for 1nslﬂ-11-lllﬂl:1::;1w‘[’tl:er camoras,
standard still and motion picture cameras, submarine periscope cameras, u
acrial cameras, and camera control systems.

p d in
Principles of chemistry applicable to photography, including chemistry of compounds use
photographic emulsions, films, and print materials, and in photographic processes.

Types, capabilities, limitations, methods, and procedures for operation and maintenance ":m
photographic processing machines, including motion picture developing and printing equipm
and contael and projection printing equipment,

Techniques, principles, and capabilities of sensilometry and densitometry for use with black
and white or color pos itive /negative film and photographic papers.

Methods and procedures for development of latent Image, reduction and fixation of silver

compound forming a permanent silver image, including the procedures for reduction and
intensification of negatives,

Causes and Prevention of photographic defects, including negative, positive, and processing
defects.

Formulas, calculations, and procedures for solving ping and reconnai probl

Elements of a good picture story; techniques of graphically establishing story and of introducirg
and featuring characters or subjects,

Psychological principles, intrarelationship and art of combining location, set design,
composition, lighting, camera angles, image position, size, nt, and dramatic
action for unified emotional impact,

Regulations, instructions, methods, and procedures for establishing, administering, and
operaling a photographic laboratory or facility,

Scope and content of the Manual of Naval Photography, technical bulletins, and directives
published by the Oceanographic Office, the Naval Reconnaissance and Technical Support
Center, and CNO relative to reconnalssance, intelligence, charting, and mapping photography.

Scope and contents of regulations relating to

the photographing of naval subjects according to
current directives,

Scope, content, purpose, and nomenclature of photographic allowance lists,

-

4

k

i

f

‘l

1

1
<
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IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE

Motion Picture and Television Project

Officer

Photographic Material Officer

Photographic Officer

g

8804

BB4T

8853

8853

ACTIVITY

NPC
VAP, VFP, RVAH
CVA, AVM, PHIBGRU

NAS, NPC, NRTSC,
VC, VAP, VFP, RVAH
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LIMITED DUTY OFFICER, PHOTOGRAPHY (663X)
LIEUTENANT QUALIFICATIONS

I.  SCOPE

Limited Duty Officers Photogr, i
" aphy (663X) specialize { @ y
the operational and technical utilization of phowgrnf;:-. MR ST e,

" Lli:mn.::l.shfﬁﬁﬂxj plan, coordinate, and direct the °operation of a photographic laboratory or a
mobile photographic group detachment; ensure materja] readiness of all photographic equipment and

material; and serve as directors of photogra)
phic productions und, » cog ;
services, or the Department of Defense, under the cognizance of the Navy, other

They may serve in, h_:l ire not limited to, the following billets: photographic officer with fleet
air commands, supply activities, aviation shore activities, the Naval Photographic Center, at training
activities, and in intelligence centers; and photographic director at Army or Air Force activities.

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Review articles on current developments and problems; prepare material for publication
based on interviews and assembled materials; evaluate for accuracy; edit, direct, and
supervise printing and distribution of technical publications dealing with naval photography.

2. Design shipboard Pphotographic laboratories, planning layout of equipment installation and
work and storage spaces to conform to allocated space; submit plans to cognizant authorities
for approval,

3. Provide technical information and advice concerning capabilities, limitations, reliability, and
operational employment of photographic services and coordinate material and operational
support of photographic squadron or detachment.

4. Maintain liaison with motion picture studios Pproducing Navy training and information film;
monitor contract; ensure that Navy standards are complied with; clear required location
shooting with naval activities.

5. Maintain liaison with fleet or staff operations officer; review operations plans or attend
preoperation planning conferences and briefings; recommend type coverage required.

6. Perform as photographic liaison officer with other armed services; act as naval adviser and
observer concerning research and development of photographic equipment, production techni-
ques, and material procurement.

7. Establish and maintain working relationships with local photographic, intelligence, and
public information officers, and with local fleet and shore activities.

IIl. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Mission of mobile photographic units /groups; regulations and instructions governing adminis-
tration and operations.

2. Types of exercises and operations making use of photography and scope of photographic
coverage required for each.

3. Scope and objectives of current naval photographic research and development projects and
photographic contracts with manufacturers pertalning to research, development, and pro-
curement of material,
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4. Scope, content, and types of reports requ
IV. REPRESENTATIVE BILLET ASSIGNMENTS
TITLE

Photographic Director . . . ., . . ... .. cs s

Pbotographic Officer | |, . . .. ...........

134

ired of project or liaison officers.

ACTIVITY

Army Aclivities,
Alr Force Activities

COMFAIR, NSC, ASO,
NAS, NPC, NRTSC,
vC, VAP, VFP, FIC,
NATTU, RVAH

e

e

LIMITED DUTY OFFICER, PHOTOGRAPHY (663X)
LIEUTENANT COMMANDER QUALIFICATIONS

L SCOPE

Limited Duty Officers Photography (663X) s
) pecialize in the field of T d
the operational and technical utilization of photography, SRR, i

Lieutenant Commanders (663X) plan, coordinate, and direct production of film or television pre-
sentations; plan and manage the processing of motion picture film; direct the activities of photographic
facilities and photographic departments of reconnaissance squadrons and personnel assigned; and
administer research and development projects in the photographic and related sensor field,

They may serve in, but are not limited to, the following billets: photographic officer in aircraft
squadrons, and in BuWeps, OpNav, the Naval Photographic Center, and the Naval Reconnaissance and
Technical Support Center; photographic director on Joint staffs; and motion picture and television project
officer at the Naval Photographic Center.

0. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Advise and assist Head of Strike Warfare Division, OpNav, in formulating and implementing
plans to meet photographic operational requirements; review photographic program to deter-
mine material and personnel requirements; keep informed of readiness of fleet and shore
activities to conduct required operations.

2. Plan and coordinate production of naval motion picture presentations for inservice training,
information, technical analysis or report, and public information.

3. Plan, prepare, and submit the photographic annex to operation orders.
4. Maintain liaison with requesting authorities; ascertain film objectives and potential audience;

determine most effective, economical, and educationally sound method of presentation; direct
preparation of script and design of set; collaborate with technical representative to ensure

accuracy.
5. Plan, coordinate, and direct the operation of a motion picture processing division.

6. Plan and direct the installation, operation, inspection, test, maintenance, and servicing of
motion picture processing machines, including negative, positive, reversal, color developing
machines, printers, and related equipment.

7. Initiate and coordinate action Lo ensure development test, evaluation, and availability of photo-
graphic equipment.

8. Organize, direct, and coordinate operations and upkeep of photographic laboratory.
9. Advise on installation of photographic equipment in aircraft, ships, and bases.

10. Inspect damaged photographic equipment; determine necessity for its survey or repair; and
initiate and supervise procedures for prevention of recurrence of damage.

11.  Review content of photography training courses and manuals; make appropriate
recommendations.
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OPERATIONAL KNOWLEDGES AND ABILITIES

1. Organization and functions of a photographic laboratory ashore and afloat. T

oa! rations Including

2. Scope and objective of U. §. naval photographic requirements for Neet ope r'l:i;m\‘ i ahots
mission, personnel requirements, capabilities, limitations, and readiness o
photographic activities and personnel,

3. Scope and content of Navy Training Film Production Manual.

4. Purpose, limitations, and relative cost of film strips, filmographs, technical flm reports,
and motion picture training film productions.

5. Types, capabilities, limitations, methods, and procedures for application and utilization of
sensitometric tests, criterla of processing standards, and optimum gamma for negatives and
prints.

6. Criteria for quality control in motion picture printing; common defects and measures for
correctlon,

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY

Motion Picture and Television Project

OMICEr . v v v v v s a2t es =9 orsenoess e« ... B8BO4 NPC

Photographic DITeclor . . . v v v v v v v v oo cea. . BB24 Joint Staff

Photographie Officer . . . . . v v o v s v v s v o w e BB53 OPNAV, BUWEPS,

NPC, NRTSC, VC,

VAP, VFP, Mobile

Photo Unit/Group T
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LIMITED DUTY OFFICER, PHOTOGRAPHY (663X)
COMMANDER QUALIFICATIONS

I. SCOPE

X) specialize in the field of naval photography, including

Limited Duty Officers, Photography (6
the operational and technical utilization of photography.

Commanders (663X) study problem areas in the field of naval photography and reconnaissance and
recommend appropriate action; plan for effective utilization of photography and exploitation of each
product; plan and direct the research, development, and evaluation of photographic equipment and
material; direct the activities of photographic facilitics and personnel assigned naval activities; command
mobile photographic groups; direct the procurement and distribution of photographic equipment and
material; and administer staff photographic functions and training programs.

They may serve in, but are not limited to, the following billets: photographic officer in mobile

photographic units /groups; photographic director on fleet command staffs, and in BuWeps, OpNav, the
Naval Photographic Center and the Naval Reconnaissance and Technical Support Center; photographic

material officer in BuWeps; and training officer in naval training activities,

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Provide administrative assistance to head of BuWeps division or CNO office as appropriate by
exercising administrative direction and control of fiscal planning, procurement, distribution,
research and development, test, and evaluation of photographic equipment and materials.

2, Plan, direct, cogduct, or assign research, development, test, and evaluation of photographic
equipment, material, and installations.

3, Recommend policy for and plan and coordinate photographic equipment overhaul programs.

4. Establish specifications and lest procedures for acceptance of photographic equipment and
materials.

5. Establish and maintain reporting procedures and controls to determine status and progress of
work; prepare summaries and digests for information of superiors.

6. Review plans, determine requirements, initiate procurement, prepare and maintain specifi-
cations for, and menitor program of production and delivery of photographic equipment.

7. Establish material allowance lists, direct distribution, and determine requirements to
maintain adequate stocks at photographic distribution points.

8. Formulate policies governing procurement, allowances, and distribution practices of
photographic equipment.

9. Develop training curriculum to ensure inclusion of all phases of instruction, proper sequence
of classes, and efficient use of all facilities available.

II. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Standards, techniques, and procedures for preparing technical publications and directives
governing use of photographic equipment.

2. Procedures for administering photographic training programs at naval ai) al t
ng 1 air technic raining
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A S g NTS
REPRESE NTATIVE BILLET ASSIGNME

Training Officer

Photographic Director

Photographic Material Officer + « = *

Photographic Officer

138

ACTIVITY
NATTU

OPNAV, BUWEPS,
COMNAVAIR,
NPC, NRTSC
BUWEPS

Mobile Photo
Unit/Group

RS, METEOROLOGY (665X)

LIMITED DUTY OFFICE
OR GRADE QUALIFICATIONS

ENSIGN/LIEUTENANT J UNI

1. SCOPE

Limited Duty Officers, Meteorology (665X) specialize in the field of meteorology.
nants Junior Grade (665X) plan, coordinate, and direct the activities of minor
naval weather units ashore and afloat; coordinate and direct the activities of military and civilian
meteorological personnel; and provide commanding officers with timely and adequate weather advice
and certain oceanographic information for present and planned operations and for safeguarding the

command against danger due to weather.

Ensigns and Licutel

the following billets: meteorological officer at
nnaissance officer in weather squadrons;
ilities and naval air stations; and

but are not limited to,
cilities; meteorological reco
fleet weather centrals and fac

They may serve in,
auxiliary air stations and air fa
meteorological watch officer at
instructor in naval training activities.

m. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Conduct familiarization programs for training pilots, aircrews, and other personnel in
weather observation, debriefing, and interpretation, and in the availability and use of naval

weather service.

Schedule and conduct technical meelings or conferences for staff personnel in minor meteoro-

logical activities.
Conduct meteorological material and safety inspections.
n observing and recording weather

nlisted meteorological personnel i

4. Manage and control el
ual and/or instrumental methods.

phenomena through vis

5. Direct the receipt, interpretation, plotting, evaluation, and distribution of meteorological
data.

6. Ensure the preparation and submission of meteorological records and reports.

7. Interview arriving aircraft pilots and crewmen for details of inflight weather encountered and
prepare postilight data for distribution.

8. Direct the preparation of route weather and wind forecasts and cross-sectional diagrams for
extended aircraft flights, showing route and terminal forecast weather conditions.

9. Brief aircraft pilots and crewmen on present and forecast route and terminal weather; issue
flight weather clearances. '

10. Analyzel synoptic weather charts and prepare prognostic weather charts, both surface and
upper air.

11. Issue timely and adequate warnings of destructive storms and hazardous weather conditions

12. Direct the preparation of local and area w ) 0! or specilie
eather for
al and ecasts and advisories for specified

13. Direct the preparation of radioactive fallout forecasts

14. Direct the computation of ballistic wind and density data.
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sur, and swell forecasts: IV. REPRESENTATIVE BILLET ASSIGNMENTS

. { sea, & |
15 Direct the pre paration o | aven . — NOBC
i es for the local ared. E
, wr lechniques
6. Duvelop forecasting + collection and processing of | ‘ L .—‘_ e
’ \listed meteorological 'xrsum:,m ‘;":;n | Instructor, Technical . . . ...... e . ::-;9/
2RIELOC RS OOF ic areas. i "
3 MM“!“” :‘l‘fr:::l:ll:::! studies for specified geograp
data for ) o
o T Sy p— I 8715 .
4. Assist in the preparation of storm condition - Meteorological Office
N fticiency tests of ionlasriogioal 5 ot et Meteorological Reconnaissance Officer . . . . . ... ... 8716 vw
i srating e!

9. Plan and direct opera ;
l tearological and/or communications personnel in operation w120 g

Meteorological Watch Officer . + v v v v v v v v v 0 v v v s

listed me e nications. |
e o cir:-fl:;me of equipment used for weather commu
and operationa

alisted meteorological and/or electronics personnel in maintenance,
enlis

21. Manage and control rologlel inst ents,

adjustment, and calibration of meteo!

Advis: d coordinate military and civilian personnel in the installation and modification of
22, @ an

meteorological equipment.
Determine necessity for and direct preparation and submission of requisitions and survey
requests for meteorological equipment, publications, and supplies. '

23,

24. Direct the preservation and storage of meteorological equipment and supplies.
OPERATIONAL KNOWLEDGES AND ABILITIES
1. Mission, organization, and functions of the Naval Weather Service.

2. Duties and responsibilities of meteorological officers as contained n U. S. Navy Regulations, |
the Manual of the Naval Weather Service, and fleet and force regulations.

3. General content, scope, and application of the Manual of the Naval Weather Service. . .
4. Safety regulations and precautions applicable to maintenance and operation of meteorological |
equipment and systems.,
5. Regulations and es for the pr » Preparation, maintenance, submission, I
and disposal of meteorological records, reports, publications, charts, and forms. ]
6. Principles and procedures for the operation, {nstallation, testing, and maintenance of
meteorological equipment and meteorological data collection systems. "
7. Regulations and procedures for procurement, ly, T » and e l e of
meteorological equipment and material,
8. Current methods and Procedures for the receipt, inte retal
tioi
distribution of meteorological . o e SRS Srkinktion, g |
data . .
9. Theoretical and empirical knowledge of meteorol i !
ogy, physics, and mathematics for th
of meteorological data and the preparation of forecasts for na\.r:ll use. - ki |
f
10.  Procedures for receipt, accounting, !

Preparation, "
accordance with prescribed proeedu",;p and transmission of meteorological data in

11.  New devel
P s and technol gical ady |
tional and forecasting techaiques. in meteorological and oceanographic observa-
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LIMITED DUTY OFFICERS, METEOROLOGY (665X)
LIEUTENANT QUALIFICATIONS

L SCOPE

Limited Duty Officers, Meteorology (665X) specialize in the field of meteorology.

Lieutenants (665X) plan, coordinate, and direct the activities of minor naval weather units ashore
and afloat; coordinate and direct the activities of military and civilian logical per 1; and

provide commanding officers with timely and adequate weather advice and certain oceanographic inform-
ation for present and planned operations and for safeguarding the command against danger due to weather.

They may serve in, but are not limited to, the following billets: meteorological officer aboard
aircraft carriers and tenders and at naval air stations; logical equipment and technical liaison

officer in fleet weather centrals and facilities; meteorological supply management officer at the Aviation
Supply Office and in naval supply centers; and instructor in naval air technical training activities.

II. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Plan and direct a continuing quality control program for the improvement of the techniques and
accuracy of weather observations.

2. Plan and coordinate practical meteorological training for pilots, aircrews, and other personnel
within an area of responsibility.

3. Prepare and conduct staff weather briefings.

4. Ensure that forecasting services, briefings, and debriefings are provided for aircraft
operations.

5. Plan and coordinate the development of local forecasting techniques for a specified area.

6. Ensure the issuance of timely and adequate warnings of destructive storms and hazardous
weather conditions.

7. Prepare strike forecasts and provide meteorological information for use in the employment
of special weapons.

8. Direct the preparation of radar and sonar propagation forecasts.

9. Direct the preparation of sea ice forecasts.
10. Ensure the preparation and distribution of radiological fallout forecasts.
11. Direct the preparation of ballistic wind and density data.
12. Ensure and provide assistance for the repair and calibration of weather instruments.

Assist in design, specification, and procurement of meteorological material and equipment

mdensure that maintenance requirements and capabilities of the fleet are adequately con-
sidered.
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£S AND ABILITIES
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REPRESENTATIVE BILLET ASSIGNMENTS
NOBC
TITLE
L ... 30/
Instructor, Technical o « v o v v o e nm 20" Pt
Meteorological Supply Management . o
Officer v+« v ¢ = = = e b W wapmieible B F
Meteorological Equipment & Technical —
Llalsonofﬂcer...................'...
8715

Meteorological Officer . . .

uruluglt‘f‘l forec
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ary for forecasting sonar
knowledge of the interaction

asts.

and orders.

and orientation programs,

ACTIVITY

NATTU

ASO, NSC

FWC, FWF

CVS, LPH,
AV, NAS

.\

LIMITED DUTY OFFICERS, METEOROLOGY (665X)
LIEUTENANT COMMANDER QUALIFICATIONS

1.  SCOPE
Limited Duty Officers, Meteorology (665X) specialize in the field of meteorology.

Lieutenant Commanders (665X) plan, coordinate, and direct the activities of Intermediate
weather units ashore and afloat; coordinate and direct the activities of military and civilian meteorologi-
cal personnel; and provide commanding officers with timely and adequate weather advice and certain
oceanographic information for present and planned operations and for safeguarding the command
against danger due to weather,

They may serve in, but are not limited to, the following billets: meteorological officer on
amphibious and fleet air wing stalfs at naval stations and aboard aircraft carriers; meteorological
equipment and technical lisison officer in BuWeps; and training officer in naval training facilities.

II.  OPERATIONAL DUTIES AND RESPONSIBILITIES

1, Schedule and conduct technical meetings or conferences for the staff of an intermediate
meteorological activity,

Establish a meteorological training program which is available to fleet and shore personnel.

2.

3. Recommend changes or corrections to publications relative to weather and weather
communication matters.

4. Direet and coordinate meteorological watch officers in the analyses of synoptic weather
charts and the preparation of prognostic weather charts, both surface and upper air.

5. Direct and coordinate meteorological watch officers in the preparation of route weather and
wind forecasts and cross-sectional diagrams for extended aircraft flights, showing route
and terminal weather conditions.

6. Direct and coordinate meteorological watch officers in the preparation of local area weather
forecasts and advisories for specified geographic locations.

7. Direct and coordinate meteorological watch officers In the preparation of radar and sonar
propagation forecasts.

8. Direct and coordinate meteorological watch officers in the preparation of sea, surf, and swell
forecasts.

9. Assist in the preparation of plans for cold weather operations.

10. Assist in meteorological research projects designed to develop new equipment and techniques.

. OPERATIONAL KNOWLEDGES AND ABILITIES

Directives and regulations pertaining to the management and operation of a weather service

1.
activity.

2. Principles and techniques of planning, organizing, and scheduling workloads of meteorological
personnel in a weather service activity.

3. Principles and techniques appropriate to practical and theoretical meteorological training,

including curricula development and applications of training aids.
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REPRESENTATIVE BILLET ASSIGNMENTS

LE NOBC ACTIVITY
TIT.
...... ... 3200/ NATTU
Training Officer . ... ... ... aive e i
Hﬂomgéical Equipment & Technical . o p—
Liaison Cer . v s s s seee . N
8715 NAVSTA, FAIRWING,

Meteorological Officer ... .... .. PHIBGRU, CVA

LIMITED DUTY OFFICERS, METEOROLOGY (665X)
COMMANDER QUALIFICATIONS

8 SCOPE

Limited Duty Officers, Meteorology (665X) specialize in the field of meteorology.

Commanders (665X) plan, coordinate, and direct the activities of naval weather units ashore and
serve on staffs afloat; coordinate and direct the activities of military and civilian meteorological
personnel; and provide commanding officers with timely and adequate weather advice and certain oceano-

graphic information for present and planned operations and for safeguarding the command against danger
due to weather.

They may serve in, but are not limited to, the following billets: staff meteorological officer on
fleet staffs and naval weather activity administrator at fleet weather centrals and facilities.

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Plan, organize, and manage a branch program having meteorological implications in a
technical bureau or office of the Navy Department.

2. Review and determine meteorological personnel technical training requirements and develop
training programs to meet these requirements.

3. Schedule and direct meteorological conferences and meetings between weather service
activities, and assist or participate in joint and combined meteorological conferences and
meelings.

4. Coordinate naval weather and weather communications services with the Air Weather Service,
the U. S. Weather Bureau, Airways and Air Communications Service (AACS), Federal
Aviation Agency (FAA), and other organizations as may be directed or necessary.

5. Ensure the coordination of and provide liaison between weather activities within a specified
geographical area and between weather activities and such staffs or commands as required.

6. Oversece and ensure provision of pertinent weather communications information including
schedules and contents of weather collectives.

7. Participate in the determination of specifications and recommend sources for the procurement
of meteorological equipments.

8. Assist in logistics support planning of present and future requirements of the Naval Weather
Service.

9. Advise and confer with meteorological supply points regarding stock levels, conditions,
replacement, and disposition of meteorological equipment.

10. Ensure administrative, technical, maintenance, and supply assistance to weather units afloat,
OI. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Functions and responsibilities of components of the Navy Department relative to technical and

administrative support for weather service activity, particularly DCNO (Operations and
Readiness) and technical bureaus.

2. Functions and r llities of a staff ological officer at the fleet or force level.
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REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
725 FWC, FWF
Naval Weather Activity AdminiStrator . . . « « « o == * =~ 87 ’
8730 FLEETSTAFF

Staff Meteorological Officer . . . ..+« -
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LIMITED DUTY OFFICER, AVIATION ORDNANCE (670X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

L SCOPE

Limited Duty Officers Aviation Ordnance (6 i
70X) specialize i ) f aviation
¢ , ( ) specialize in the related fields of aviatio

. Ensigns and Lieutenants Junior Grade (670X) plan, organize, coordinate, and direct the activities
:n:"i‘“l"" ordnance personnel in the performance of aviation ordnance and aircraft armament operational
maintenance functions at the aireraft squadron level; and plan, initiate, and execute a continuing
aviation ordnance safety program.

They may serve in, but are not limited to, the following billets: aircraft maintenance officer
(weapons) in squadrons; ass aircraft i nce officer (weapons) at aviation shore activities;
and special weapons assembly officer at naval air stations and facilities.

o, OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Manage aviation ordnance armories on ships and stations.

2. Review incoming work orders, schedule the work and assign ship priorities to meet operatioml

requirements.

3. Review, evaluate, and r d impr or in operating, test, and
maintenance procedures concerned with aviation ordnance, aircraft armament, and related
equipment.

4. Direct the instruction of squadron pilots, aircrewmen, and walchstanders in proper use of
small arms as set forth in the Landing Party Manual.

5. Ensure availability and effective use of aviation ordnance and aircraft armament publications
and manuals.

6. Direct and ensure the preparation and submission of reports and correspondence relating to
the maintenance and servicing of aviation ordnance, aircraft urmament, and related equipment.

7. Exercise control over the maintenance of logs and records pertaining to aviation ordnance,
aircraft armament, and related equipment.

8. [Exercise management control over the utilization and mai of shop ipment used for
testing, calibrating, and maintaining aviation ord sy and related t

9. Implement and enforce standards of maintenance performance to ensure material readiness of
applicable aviation ordnance and aircraft armament equipment.

10. Direct, schedule, and observe boresighting, calibrating, and alignment functions, review and
analyze performance data, and initiate any necessary corrective action.

11. Direct and coordinate the dissemination of, instruction in, and compliance with safety
instructions applicable to handling of aviation ordnance, aircraft armament, and related
equipment.

12. Assume custody and ensure upkeep and security of allowed small arms.

13.  Provide technical information and advice concerning capabilities, limitations, reliability, and
use of aviation ordnance, aircraft armament, and related equipment.
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) i . ent, and spare parts
. . of shop to0ls, handling equipm
Direct and control the requisitioning of s5OP in aircraft squadrons.

14. -
within the ordnance allowance aboard ships and
i ., and storage of ammunition required by

15. Control and ensure the procurement, r{lﬂ:’t??m‘ x

directives, allowances, and emergency plans.

o lowance lists and submit change recommenda-

16. Review applicable equipment and spare parts allow

tions.

2 is and schedules for rearming aircrait.

17. Prepare rearming bills and establish procedures

OPERATIONAL KNOWLEDGES AND ABILITIES

1. General organization of the various classes of aircraft maintenance activities including
maintenance functions and respons ibilities.

2. Functions of the staff offices which are responsible for the distribution and control of
aviation ordnance, aircraft armament, and related equipment.

3. Safety precautions, regulations, and methods of marking, handling, and storing aviation
ordnance.

4. Safety regulations and procedures for arming and de-arming aircraft and aviation ordnance.

5. Principles and procedures of quality control applicable to aviation ordnance, aircraft
armament, and related equipment.

6. Nature and scope of information contained in supply catalogs, initial outfitting lists, and
other publications, directives, and instructions pertinent to aviation ordnance, aircraft
armament, and related equipment.

7. Types, purposes, frequency of preparation, distribution, and disposal of aviation ordnance,
aircraft armament, and related equipment records, logs, and reports.

8. Principles of aviation ordnance logistics support for deployed operations.

9. Methods and procedures for requisitioning, inventorying, and disposing of aviation ordnance,
aircraft armament, and related equipment.

10. Methods and procedures for requesting changes in aviation ordnance, aircraft armament, and
related equipment material allowance.

11. Methods and procedures for handling and storing aviation ordnance, aircraft armament, and
related equipment.

12. Procedures, precautions, and techniques for cleaning, lubricating, preserving, and
depreserving aviation ordnance, aircraft armament, and related equipment.

13. Applied principles of mathematics, chemistry, and physics related to aviation ordnance, air-
craft armament, and related equipment.

14. Methods, procedures, maintenance techniques, and precautions governing the servicing,

assembly, installation, and alteration of assigned aviation ordnance, aircraft armament, and
related equipment.

Types, characte . i
0:::‘,[ (.hA‘l“.lClL ristics, :snd principles of operation of test equipment used in maintenance,
on, and test of aviation ordnance, aircraft armament, and related equipment.

T S
ypes, purposes, and frequency of inspections of aviation ordnance, aircraft armament,
and related equipment,

Regulations and procedures governing disposal and jettisoning of aviation ordnance,

Methods and procedures for analyzing casualties and correcting malfunctions of aviation
ordnance, aircraft armament, and related equipment.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Aircraft Maintenance Officer (Weapons) . . . . . . . .. 8193 Squadron
(Assistant) Aircraft Maintenance
Officer (Weapons) . . « « v v v« « & e, . 8193 NAS, NAF, NATC
1 Weapons A bly Officer (General) . ...... 9296 NAS, NAF




| LIMITED DUTY OFFICER, AVIATION ORDNANCE (670X)
o A LIEUTENANT QUALIFICATIONS
SCOPE

I

1
Limited Duty Officers, Aviati — .
g L i i Ordnance (670X) specialize in the related ficlds of aviation

urso:ll:lu::nlirs (6[’1‘0}{] plan, organize, coordinate, and direct the activities of aviation ordnance
?uncl.lons <& the aDl:I‘ OI;M?ncc of aviation ordnance and aircraft armament operational and maintenance
craft squadron level; and plan, initiate, and execule a continuing aviation ordnance

safety program.
They may serve in, bul are not limited to, the following billets: aircraft maintenance officer

(“‘e_ﬂll’nnsl. Ol'f figet and carrier air wings, aboard aircraft carriers and tenders, and at aviation shore
activities; assistant weapons procurement officer (avionics) in BuWeps; and assistant training officer

.. ® at aviation training activities,
1. OPERATIONAL DUTIES AND RESPONSIBILITIES

Evaluate operational requirements, schedules, and productive capabilities to aid in planning

1
v. ’

and forecasting workload commitments.

2. Determine space, equipment, and shop layout requirements and recommend changes o meel
new maintenance commitments.

3. Direct and coordinate aviation ordnance and aircraft armament maintenance ard operator
training.

4, Develop and direct the promulgation of bills for jettisoning and disposal of aircraft munitions,

chemical equipment, and pyrotechnics.

Control and coordinate ordnance loading of aircraft to meet scheduled flight operations.

. Initiate the preparation and promulgation of rearming bills.
7. Develop procedures [or maintenance of aviation ordnance, aircraft armament, and related
equipment, and effect their implementation.

ation ordnance, aircraft armament, and

8. Analyze discrepancies and malfunctions in avi
te corrective maintenance procedures.

related equipment, determine causes, and initial
Plan, schedule, and coordinate incorporation of changes and modifications pertaining to
aviation ordnance, aircrafl armament, and related equipment.

Review drafts of ordnance manuals, bulletins, technical directives, and other publications
- for format and technical accuracy.
11. Review and evaluate aviation ordnance, aircraft armament, and related equipment safety
requirements and initiate appropriate safety procedures.
oordinate the preparation of required reports of quantity, condition, and test of

12. Direct and ¢
elated equipment.

aviation ordnance, aircraft armament, and r

Plan and direct the procurement, maintenance, storage, and surveying of aviation ordnance

supplies.
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LIMITE ’
TED DUTY OFFICER, AVIATION ORDNANCE (670X)

. 14. Recommend procurement of avi
LIEUTENANT COMMANDER QUALIFICATIONS

spare parts through provisioning
1. OPERATIONAL KNOWLEDGES AND ABILITIES L. SCOPE
1d activities and

BuWeps, and fie
rned with aviation

1 of BuWeps conce Limited Duty Officers, Aviation Ordnan

Fleet Readiness Group of
ordnance and aireraft armament.

1. Mission and function of the s
commands under the administrative or technical contro
ordnance, aircraft armament, and related equipment.

ce (670X) specialize in the related fields of aviation

Licutenant Commanders (670X

) plan, organi
ordnance personnel in the performance of avlﬁicna:x;e
functions invelving aviation ordnance and aireraft arm:

coordinate, and direct the activities of aviation
rational, test, research, and maintenance

test, development, and repair facilities; plan orgnm;mem ind the operation of orduance and armament
* ’

. s with
i = ine aviation maintenance ordnance program
). Methods and procedures for coordinating avia S eralt armament, and related equipment.

operational employment of aviation ordnance,

- aint ce facilities.
3. Industrial and management engineering practices for the operation of maintenani ordnance actlvities or assist in the poration of et coordinate, and direct the operation of
al assistance rdnance Lest research activity; and 1d L
4. Procedures for handling proprietary information provided by contractors. cal assistance and advice pertaining to aviation ordnance and aireraft armament. ¥ R b
. - They may serv
5. Capabilities and limilations of aviation ordnance and aircraft armament and the proper (weapnns)yon ﬂyn’ael al: sl:..';ﬁ?;.:dr‘;!:‘:::rlmwd so tho Ielloylug billets:: aircraft malatenshos offlcer
ordnance load for accomplishment of missions. sonters, and/teat stitions: rerafl carriers; armament proof officer at OPTEVFOR, test
officer (‘airborne) in B::'s :l_l_rcra.(t armament design officer and assistant aircraft armament research
IV. REPRESENTATIVE BILLET ASSIGNMENTS ‘eps; and assistant training officer at aviation training activities.
" TITLE NOBC ACTIVITY 0. OPERATIONAL DUTIES AND RESPONSIBILITIES
(Assistant) Traiaing Ofticer . + + =+« s oo 220" ... 3290/ NATTC 1. Exercise management control over and direct the operation of aviation ordnance facilities.
8193
2. Plan and establish pz_'ojected material, tool, equipment, and man-hour requirements for
(Assistant) Weapons Procurement aviation ordnance, aircraft armament, and related ent changes and modif .
i 6713 BUWEPS
Offi Avionics) . . . .+ - . I S ! .
cer (A ) 3. Review technical training curricula and course outlines for appropr and adequacy of
Afreraft Maintenance Officer (Weapons) . .« « « « « v = ¢« 8193 FAIRWING, content for current and future fleet maintenance requirements.
CVW, CVSG,
CVS, AV, 4. Recommend personnel and training requirements for new aviation or| aircraft ar t

AVP, NAS, NAF and related equipment.

5. Direct the development of training curricula, standards, methods, and training materials
to meet the requirements of new aviation ordnance, aircraft armament, and related equipment,

6. Provide technical advice concerning content and format of technical publications and manuals.

7. Participate in planning and administering experimental and development programs for
rescarch, design, test, and evaluation of aviation ordnance, aircraft armament, and related

equipment.

8. Evaluate performance reports of experimental aircraft armament and related equipment and
recommend modifications to comply with desired characteristics.

9. Develop operating and maintenance procedures and techniques for new aviation ordnance,
aireraft armament, and related equipment.

10. Review test and evaluation reports of new aviation ord! aireraft and related
equipment, and determine practical applications.
11. Direct acceptance and inspection tests of aviation ord aircraft ar t, and related
1 equipment.
t and related equi t al activities or

i 12. Direct field installation of aircraft
Il contractors' plants.
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OPERATIONAL KNOWLEDGES AND ABILITIES
Methods and procedures [or conducting and evaluating studies, surveys, and tests of aviation
ordnance, aircraft armament, and related equipment.

dures for conduct of aviation ordnance, aircraft

2. Rules, regulations, and administrative proce
Iving military and civilian suppliers and con-

armament, and related equipment projecis invo
tractors.

3. Administration of aircraft armament overhaul at aviatios field activities.

4. Procecures for developing and issuing technical aviation ordnance directives and standards.

3. Practical aspects of engineering problems regarding the installation, maintenance, and

operation of aviation ordnance, aircraft armament, and related equipment.

6. New developments in materials, parts, techniques, methods of construction, and their
application in the field of Lis , aircraft ar t, and related equipment.

REPRESENTATIVE BILLET ASSIGNMENTS

{Assistant) Armament Research Officer
(AIThOTDE) & o o o o s oo s = s s s s ss oo =s 2146 BUWEPS
(Assistant) Training Officer . . . ... ... ... - 3290/ NATTC

8193

6305 OPTEVFOR,

Armament Proof Officer . . . . « s ¢ o o o o c s a0 v oo
NATC, NOTS

Aircraft Maintenance Officer (Weapons) . . « « s ¢ = = =« 8193 COMFAIR, CVA

Aircraft Armament Design Officer . . . « « « ¢« o o v o s« 8215 BUWEPS

LIMITED DUTY OFFICE
ICER, AVIATION ORD
L, NANCE (670X
COMMANDER QUALIFICATIONS Rk

L SCOPE

Limited Duty Officers, Aviation Ordnance

ordnance and aircraft armament. (670%) speclalize in the related fields of aviation

Commanders (670X) plan, org:
A ) » Organize, coordinate, and direct the ac 2
:l:;:;:-):}:bi[::l in the performance of aviation ordnance and u‘::r:\: :;:::;:l , a:l\:“:;“':im“w o
e » and maintenance functions; plan, organize, coordinate, and dircct lh:z:eral‘:nn ;l z?‘:i‘mnrn

activities; and provide technical assistance
armament. wnce and advice pertaining to aviation ordnance and aireraft

' They may serve in, bul are nol limited to, the following billets: aircraft maintenance officer
(weapons) on fleet stalfs; armament rescarch officer (airborne), weapons material officer, and air-
craft armament design director in BuWeps; armament proof officer in BuWeps and at OPTEVFOR;
and training officer at aviation training activities. ! ) "

o. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Formulate and advise on policies and prepare long-range and short-range plans for test,

procurement, installation, maintenance, and repair of aviation or , aircraft ar t
and related equipment.

[

Analyze policy decisions in areas of aviation ordnance operations, logistics, and personnel to
determine their effects on aviation ordnance, aircraft armament, and related equipment.

3. Review technical aviation ordnance training requirements and r d the and
implementation of appropriate training programs.

4. Devel lanning and progr ing data for proj d rework,

P F
and repair programs for aviation ord aircraft ar and related equipment.

5. Develop and issue planning information required for aviation ordnance, aireraft armament,
and related equipment support.

6. Analyze the military and physical requirements for proposed aviation ordnance, aircraft
armament, and related equipment and recommend specifications.

7. Review developmental reports of aviation or , aireraft ar and related equipment

to determine practical applications.
m., OPERATIONAL KNOWLEDGES AND ABILITIES

1. Basic organization and mission of BuWeps and other government activities concerncd with
aviation ordnance, aircraft armament, and related equipment.

t and admi ation, luding the interr

2. Principles and practices of
controlling, coordinating, reporting, and budgeting.

of organizing, planning, staffing,

3. Aviation ord aircraft ar t, and related equi mai policies and
practices of other military and ponmilitary organizations.
4. Application of ial and p 1 h in the field of aviation ordnance, aircraft
ar t, and related eq!
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Principles and practices of administering rescarch,

[t Principles of aviation ordnance, aireraf armament,

planning.
REPRESENTATIVE BILLET ASSIGNMENTS
TITLE

arch Officer (Alrborne) . . . «

Armament Res

Training Ollicer . .

Armament Proofl Officer . .

Weapons Material Officer .

Afrerait Maintenance Officer (Weapons)

Alrcraft Armament Design Director . .

development,

and test organizations.

and related equipment logistics

NOBC
2146

3290,
B193

8305
6715
8193

0

BUWEDS

NATTC

BUWEPS, OPTEVFOR
BUWEPS

COMNAVAIR

Lmire 3
ey [‘ull‘ll?ll: VFFICER, AVIONICS (HR0X)
) NANT JUNIOR GRADE QUALIFICATIONS

L SCOPE

Limited Duty Officers, Avionies GROX
3 » Av wel
(680X) ' nthe field of avionics operation and maintens

Ensigns and Licut
d enants Junior G <
rade (680X) or
and malotenance ol avionie o Lanie, anige
166 o g o manage, and divee A%, P

tstrative and technical runuulqu:lm“ i s AK the dizoral ngron I“ \ ll g l;h‘lm i i

; rol of avionics : ! adron level;, and exercise admin=-
the aeronautical organization, Mmitlntenance in operating squadrons and support activitios of

They may serve in, b
) Y 8 y bul are nol m
¢ not limited to, the following billets: avienics maintenance officer in

atreralt squadrons and aboard alrerafl carriers

RATIONAL DUTIES AND RESPONSIBILITIES

u. op
1. Manage avionics branch of alreraft maintenance facility
2, Review incoming work ord
lers, schedule the work, and
s assign sh rioritie L
op fonal equipment requirements. ¥ REpEIOESED thast
3. Review, evaluate, and recommend improvemenis or changes 1o avionies operational,

S,

maintenance, and test procedur

4. Establish direct, and participate in an instruction and familiarization program for training
pilots and alrcerewmen in operational techniques, capabilities, and limitations of avionics

systems and equipments.

Determine the need for technical malntenance assistance from avionics maintenance support

activities, and submit appropriate requests.

. Direct and ensure the preparation and submission of reports and correspondence relating to
the maintenanco, sorvicing, and operation of avionics equipment and systems.

I corrective me os relative to

Review and evaluate failure reports and r
maintenance procedures,
Exercise management control over the utilization and maintenance of shop equipment used in

8.
testing, calibrating, and repairving avionles equipment.
Direct and ensure installation and modification of avionies equipment and systems in

accordance with authorizing directives.
eneral supervision over, ground and Might operational tests
jon of avienics equipment and syst 2

10. Direct, and exercise g

adjustments, calibration, and comj
and compliance with safety instructions

and sy .

Direct and supervise dissemination of, instruction in,
applicable to installation, operation, and ma ol avionics cquip
2. Direet and control the requisitioning of avionics ecquipment, spare parts, shop tools, and
test equipment within allowances.
Control the storage and preservation of assigned avionics equipment.

dations for all

Review avionics initial outfitting lists and submit r




evaluale avionics sal e s s X jures.
) g opriate safety procec

¥ and evaluate avionics safely requirements and initiate appr I

5. Review al i 5 anfoty

OPERATIONAL KNOWLEDGES AND ABILITIES
i aintenance activities ineluding
1 General organization of the various classes of aircraft maintenance
maintenance functions and responsibilities.
are re » for the distribution
2. Function of the staff offices and other activities which are responsible
and control of avionics materials and dircctives.
jon ¢ able to avionics maintenance.
3 Principles and procedures of quality control and inspection applicable to
handbooks, parts lists,

. bl o ad | cs maintenance
4. Nature and scope of information contained in avionis nd {nstructions.

changes, bulletins, and other maintenance publications, directives,

i ing lists, and
Nature and scope of information contained in supply catalogs, lnllln} 0::1(!(:‘:% o[‘.m-s'umcs
other publications, dircctives, and instructions relative to the supply supf

equipment and systems,
Tecords.

Types and requirements of avionics maintenance and operating reports, logs, and veco

7. Principles of avionics logistic support for deployed aircraft operations.

gt :lectronic and electr ical
8 App cations, characteristics, and prlnclples of operation of e e -
' Cil'cll:"-S“ ‘ ies, and the mechanical and hydl aulic systems cocountered
' P "

in avionics equipment and systems.

9. Operational capabilities and limitations of naval avionics equipment and systems in common
use.
includi and effects of diffraction,

10. Principles of electromagnetic wave propagation, o
polarization, reflection, and refraction upon ground, sky, and direct waves.

11. Methods, procedures, ma hniq and pr ions applicable to servicing,

assembling, installing, and modifying avionics equipment and systems.

12. Types, applications, characteristics, and general principles of test equipment used in
maintenance and testing of avionics equipment and systems.

13. Types, purposes, and frequency of inspections of avionics equipment and systems.

14. General electrical requirements for starting aircraft; lypes and general principles of
maintenance and operation of mobile electric powerplants,

15. General principles, requirements, and specifications of aircraft wiring.

16. Common causes of interference with avionics equipment which affect lhle transmission, )
receplion, processing, and display of electronic and electromagnetic signals, and methods
used in correction of these difficulties.

17. Factors affecting equipment and parts reliability.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NoBC ACTIVITY

vionics Mai nee Officer . . . . v« ¢ v o v o v v 0 o 5986 Squadron,
e ice
Avioni ntenance Office
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LITANIOR (RRNXY

LIMI’ =
IM1 I‘EIi.Il)l-‘Dl-J F‘Y OFFICEIR, AVIONICS (680X)
SUTENANT QUALI FICATIONS
1. SCOPE

Limited Duty Office o8 (BRON
Y ‘cers, Avionics (bBll)\) specialize ip the field of avionics of
gls
Lieutenants (680X) organize
avionics equipment and systems,
equipment and systems; and e;
ordinate fleet air staffs and t

. .man.-q;e, and direct aj] phas

They plan, schedule, and re
Xercise technical control over ay
raining activities,

©s of operation and maintenance of
Port on the malntenance of avionics
ionics training programs of sub-

They may serve in, but are not 1
4 mited to, the followj bill %
i s Liviti 4 ets: 5
;.:T;wuuo? shc:_'e activities and on carrier air wing staffs, u:l:alstunl. el;ﬁ-(;zjj?: ml;'ljinl-e:wlncc e
officer (aircraft Lleclronics) in B“W(‘PS. and instructor at aviation training ucti‘:'(:ti::“n research

0. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Evaluate operational requirements, schedules,

and forecasting workload commitrmants, and production capabilities to aid in planning

2. Determine Space, cquipment, and sh

op layout requirements and reco: hang
new maintenance commitments, mmend e PR

3. Coordinate and direct avionics maintenance and operator training
by the fleets and shore establishment.

4. Develop procedures for maintenance of avionics equipment and systems and effect their
implementation.

5. Establish and maintain a repair and calibration program for avionics test equipment,

6. Analyze discrepancy and malfunction trends in avioncs equipment and systems, determine
causes, and initiate corrective maintenance procedures,

7. Review drafts of avionics maintenance and operating manuals, bulletins, technical directives,
and other publications for technical accuracy and format,

8. Recommend procurement of avionics maintenance spare parts and training equipment through
provisioning procedures,

II. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Mission and function of BuWeps and its field activities and commands concerned with avionics
under the administrative or technical control of BuWeps.

2. Methods and procedures for coordinating the avionics maintenance program with operational
employment of aircraft,

3. Ind ial and

engineering practices for the operation of maintenance facilities.

4. General methods and procedures for the administration of contracts for avionics equipment
and material.

5. Procedures for handling proprietary information provided by contractors.

ration and maintenance,

at training activities operated



IV.  REPRESENTATIVE BILLET ASSIGNMENTS

TITLE

Instructor, Technical

(Assistant) Electronic Equipment Research
Officer (Aircraft Electronics)

Avionics Maintenance Officer . . . . ... v v v v v v v s

Lieutenant Commanders (680X) manage and di
I

NOBC ACTIVITY

3250/ FAETU, NATTC

5986

5921 BUWEPS

5986 NAS, NAF,
CVSG, CVW

They may serve in, but are not limited to, the foll
s

I L AT

ILlI::ldIEIN) DUTY OFFICER, AVIONICS (680X)
ANT COMMANDER QUALIFICATIONS

SCOPE

Limited Duty Officers A
» Avioni
©8 (680X) specialize jn the field of avionics operation and mainte!
ntenance.

g billets: officer on

fleet air staffs; electronic
i equipment installatio
tronics installation a % malntenance, and repai ;
- tronics inspection nn:jlds:::m:;;‘“ Planning officer (aviation) at Ow%v;ggic::do; c:f\:r: l:ﬂ:l:clfc )
¥ officer In BuWeps; and training officer at aviation training iy

1. OPERATIONAL DUTIES AND RESPONSIBILITIES

1.

2.

3.

4.

11.

Exercise management control o
facility. ver and direct the operation of an avionics overhaul and repair

Plan and establish projected material, tools
avionics material changes and bul.lelh;s. EORPn A e ot e

Review technical training curricula and course outlines for appropriateness and adequacy of
content for current and future fleet maintenance requirements.

and

Recommend personnel requirements for new

Direct the development of training curricula, standards, methods, and training materials to
meet the operating and maintenance requirements of new t

and sy :

" 1 and devel t programs for research,

and sy .

Part e in and
design, test, and evaluation of

Evaluate performance reports of exper| 1 ip t and r
to comply with desired characteristics.

Develop operating procedures and techniques for new avionics equipment and systems.

Review test and evaluation reports of new avionics equipment and systems, and determine

operating and maintenance applications.
Direct acceptance tests and inspections of avionics equipment and systems at contractors'

plants.
Provide naval technical liaison with other armed forces or governmental agencies on projects

concerned with avionics equipment and systems.
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M. OPERATIO W AND ABILITIES ‘
RATIONAL KNOWLEDGES o svtonics _ LIMITED DUTY OFFICER, AVIONICS (650X)
surveys;anditentions N COMMANDER QUALIFICATIONS

1. Methods and procedures for conducting and evaluating studics,
equipment and systems and related equipment.
conduct of avionics projects .

1. SCOPE

2. Rules, regulations, and administrative procedures for the I
Limited Duty Olficers, Avionics (680X) specialize in the field of avionics operation and maintenance.

involving military and civilian suppliers and contraclors.
Commanders (680X) manage and direct all phases of the operabion Bnd Gialaleianss Stavonics

3. Procedures for developing and issuing technical avionics directives. ; gl g s i
equipmen H N, direct, and manage programs in the [
- . and area of operation, maintenance

4. Practical aspects of engineering problems regarding the installation, mainiepance, development, testing, and evaluation of avionics equipment and systems and avionics material pro-

operation requir of i quif t and syst . curement; establish new avionics maintenance procedures or methods; and direct the assignment of

- avionics material, equipment, and systems.
5. Sources of information relative to new developments in the field of avionics.
They may serve in, but are not limited to, the followi i
a f ng billets: avionics maintenance officer in
IV. REPRESENTATIVE BILLET ASSIGNMENTS % BuWeps and COMNM’JAI.RI; electronics inspection and survey officer, aircraft electrical equipment in-
R T ACTIVITY stallation design and de officer, i aircraft electronics director, and electronic equip-
T ALl . ment research officer in BuWeps; and training officer at naval aviation training activities.
C, FAETU
Training OffiCer . o v o v v v o v v naooennnsaens :;:2/ NATTC, II. OPERATIONAL DUTIES AND RESPONSIBILITIES
Electronics Installation and Maintenance Plaaning 1. Formulate and advise on policies, and prepare long-range and short-range plans for test,
Officer (Aviation) . . ........ e, 5927 BUWEPS, procurement, installation, maintenance, and repair of avionics cquipment.
OPTEVFOR
2. Anmalyze policy decisions in areas of avionics operations, logistics, and personnel to determine
Electronics Inspection and Survey Officer . ., . . . . . ... 5960 BUWEPS their effects on maintenance and operation of avionics equipment and systems.
Electronic Equipment Installation, 3. Review avionics operating and maintenance training requirements and direct the development
Maintenance, and Repair Officer . , . . . . . e e e 5977 COMNAVAIR and implementation of appropriate training programs.
Avionics Maintenance Officer . . ... ........ ... 5986 COMFAIR, = 4. Develop planning and programming data for projected avionics maintenance, rework, modifi-
FAIRWING N l cation, and repair programs.
\. 5. Review developmental reports of avionics equipment and systems, and determine practical
application,
ml. OPERATIONAL KNOWLEDGES AND ABILITIES

| 1. Basic organization and mission of BuWeps and other government activities engaged in avionics
I operation and maintenance,

{

! 2. Avionics maintenance and operating policies and praciices of other military and nonmilitary

] organizations.

| 3. Application of material and personnel research in the field of avionics operation and
\ maintenance.

] 4. Principles and practices of administration of research, development, and test organizations,

o 5. Principles of avionics logistic planning.
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REPRESENTATIVE BILLET ASSIGNMENTS

Training Officer , , , . . . . . oo oo .
Electronic Equipment Research Officer

(Aircraft Electronies) . . ... S R R )
Electronics Inspection and Survey Officer . . . . . . . .. .
(Assistant) Aircrafl Electronics Director . . . . . . . . ..
Avionics Maintenance Officer . . .. .. .. ... . e

Alrcraft Electrical Equipment Installation,
Design, and Development Officer |, . . . 0 2 v v v o v v s

5960

5961

5986

8010

NATTC

BUWEPS
BUWEPS
BUWEPS
BUWEPS,

COMNAVAIR

BUWEPS

S e e . i N

" -~
1

i
|

)

)
1
")

"

]
|

‘e
&4
.‘———F.__,,

LIMITED DUTY OFFICER, AVIATION MAINTENANCE (685X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

1. SCOPE
Limited Duty Officers, Aviation Mainlenance (655X) specialize in the field of aviation maintenance.

Ensigns and Lieutenants Junior Grade (685X) manage and coordinate ground operation, inspection,
maintenance, modification, and repair of aircraft powerplants, accessories, airframes, and ground
support, safety, and survival equipment; manage and direct line servicing operations; ensure compliance
with standards of material condition and fight salety; coordinate the upkeep of aircraft logs and records
and submission of reports; and initiate requests for material and personnel requirements.

They may serve in, but are not limited to, the following billets: powerplants officer, airframes
officer, aviator's equipment officer, and ground support equipment officer in squadrons and at aviation
shore activities; and assistant aircraft maintenance officer in squadrons.

L.  OPERATIONAL DUTIES AND RESPONSLBILITIES

1. Manage airframes, powerplant, support equipment, or aviator's equipment branch of aviation
maintenance activities,

2. Review incoming work orders, schedule the work, and assign shop priorities to meet
operational requirements,

3. Review, 1 , and r d impr Ls or changes in operating, maintenance, and
test procedures.

4. Eslablish, direct, and participate in instruction and familiarization programs for training
pilots and airerewmen in operational techniques, capabilities, and limitations of aircraft
and powerplants .

5. Determine the need for technical aireraft maintenance assistance and submit the appropriate
requests.

6. Direct and ensure preparation and submiss ion of reports and correspondence relating to the
maintenance, servicing, and operation of aireraft and powerplant equipment.

7.  Review and evaluate failure reports, and recommend corrective measures relative to
maintenance procedures,

8. Exercise control over the maintenance of logs and records pertaining to modifications,
maintenance performed, inspections, time in operation, and usage of tools and support
equipment.

9. Exercise management control over the utilization and maint of shop for
testing, calibrating, and repairing aireraft and equipment.

10.  Implement the modification of aircraft and equipment in accordance with authorizing
directives.,

11.  Exercise m:lrl:lgl:lim.‘nl control over daily preparation of aireraft for Oight, including postilight
inspections, servicing, turnup, and ground handling.

12.  Direct and ensure dissemination of, instruction in, and compliance with

safet
applicable to aireraft maintenance and ground operation. Sty natEictions



16,

OPERATIONAL KNOWLEDGES AND ABILITIES

1.

2

6.

168

4 Jialility
i CODI v, limitations, and re
Provide technical information and advice concerning capabilitic

of atreralt and associnted cguipment.

2 _— . and maintenance
pircet and control the requisitioning of shop tools, handling cquipment,
sparc parts w ithin the ullowances.

. : 5 ale uipment.
Direct the preservation and deprescervation of airerall and associated equll
f - .5, airframes and
Review and evaluate casually analyses of aircralt powerplants, accuessoric '
ground support, safety, and survival equipment.

n ol the various classes of airerall maintenance activities, including
and responsibilities.

for the distribution and

General organizatio
maintenance functions

Function of stalf offices and other activities which are responsible
control of material used in aircralt maintenance.

Principles and procedures of workload planning and scheduling for aiveralt maintenance.
Principles and procedurcs of quality control and inspection applicable to aireraft maintenance.
Nature and scope of information contained in supply catalogs, initial outfitting lists, and ulhu;
publications, dircetives, and instructions concerned with the control, distribution, and use ol
aircraft parts and equipment.

Principles of aircraft maintenance loglstics support for deployed airerall operations.
Methods and procedures for requesting changes to material allowances for squadrons and

supporting airerafl maintenance aclivilics. =
Methods and procedures for aceeptance and transfer of aireralt,

Types, construction, principles of operation, and capabilities and limitations of airframes,
[lﬂ\\‘l.‘r]ll:.ll‘llﬁ, ussociated equipment, and support equipment 1n COmMmOon usige.

aircraft and associated cquipment and the principles of

Characleristics of major types ol naval
{r maintenance and operation.

physics und mathematies applicable to the!
technigues, and precautions applicable to servieing, assembling, testing,

Methods, procedurcs,
{ aircraft and equipment.

maintenance, and alteration o
Types, purposcs, and frequency of airframe, powerplants, and equipment inspections.
General purpose and function of the progressive aircraft rework program.

trical requirements for starting airerail; Lypes and general principles of i

General clec
ration ol mobile electric powerplants.

maintenance and ope;

ies of manufacturers’ technical field representatives and BuWeps

Functions and responsibilit
ative Lo feel aircraft maintenance.

Lechnical field services rel

v,

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE
(Assistant) Aireralt Maintenance Officer
(Gumrnl)......‘..... .

Aireraft Maintenance Officer
(Powerplants) .

Aircraft Maintenance Officer
(Air[mmus) LT e

Aireralt Maintenance Officer
(Aviator's Equipment). . . « « - ¢

Aircraft Maintenpance Officer
(Support Equipment) . .o ocos ottt

g
B

8190

8191

8192

8194

5195

ACTIVITY

Squadron

NAS, Squadron

NAS, Squadron

NAS, Squadron

NAS, Squadron
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LIMITED DUTY OFFICER, AVIATION MAINTENANCE (685X)
LIEUTENANT QUALIFICATIONS

I SCOPE

Limited Duty Officers, Aviation Maintenance (685X) specialize in the field of aviation maintenance.
rect ground operation, inspection, maintenance,
airframes, and ground support, safety,
re flight safety and

and reports;
nd coordi-

coordinate, and di:

accessories,
uality control procedures to ensu
airceraft maintenance logs, records,
nd submit budgetary requirements; a

Lieutenants (685X) manage,
meodification, and repair of aireralt powerplants,
and survival equipment; establish and maintain gq
proper material condition of aircraft; review and verify
determine adequacy of maintenance facilities; prepare
nate with aviation supply representatives.
but are not limited to, the following billets:
ation shore activities; aircraft maintenance planning and control officer,
aireraft maintenance quality control officer, aircraft material control officer, and aircraft muintenance
task supervisor in squadrons; and powerplants officer, airframes officer, aviator's equipment officer,

and support equipment officer at aviation shore activities.

assistant aircraft maintenance

They may serve in,
officer in squadrons and at avi

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Evaluate operational requirements, schedules, and productive capabilities to aid in planning
and forecasting workload commitments for afrcraft maintenance.

d by branches of the shops division.

2. Coordinate work performe
nd recommend changes Lo meet

3. Determine space, equipment, and shop layout requirements a
assigned maintenance requirements.

4. Manage and direct aviation maintenance training personnel at training activities operated by
the fleets and shore establishment.

5. Develop procedures for aircraft maintenance and effect their implementation.

6. Establish and maintain continual programs to prevent corrosion, fuel and oil contamination,

and jet engine foreign object damage.

7. Analyze discrepancy and malfunction trends in aircraft maintenance, determine causes, and

initiate corrective maintenance procedures.

8. Plan, schedule, and coordinate incorporation of changes and modifications in all areas of

aircraft maintenance.
9. Review drafts of aircraft maintenance manuals, bulletins, technical di
4 " - irectives, and
publications for technical aceuracy and format. ' e

safety requir and i safety procedures.

10. Review and evaluate aircrait

and spare parts through

11. Recommend procurement of aircraft equi it, training
provisioning procedures. o

12. Review aircraft discrepancy and malfunction reports; plan and schedule required maintenance
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= ‘IES
OPERATIONA L I\NU\\'LI’,I’J(:I.B AND A pILITI
activilies and commands under its administrative

and its ficld
aircrall maintenance.

.tion of BuWeps
{ functt 1 with

which are conce rnec

1. Mission anc
or technical control
i jures for coordinaling the maintenance program with operational employment
. Methods and procedures {0
of aireralt.
ment engincering practices for the epcration ol aircralt maintenance
cme 4 4 d

3. Industrial and man
facilitics.
General methods and procedures for administration of contracts for aeronautical and support
enerd P B ]

equipment.

Procedures for handling proprietary information provided by contractors.

6. Types characteristics, and operating limitations of aviation electrical, electronic, ordnance,
and armament systems and equipment.

REPRESENTATIVE BILLET ASSIGNM ENTS

TITLE HORC ACTIVITY
Alrcraft Maintenance Control Offfcer . « v o oo oo s e = 8176 Squadron
Alfreraft Maintenance Quality Control
OMfICET .+ . s o o v o s s s s o v e s s e T SRS 8177 Squadron
Aircraft Maintenance Task Supervisor . . . . .« -« — 8178 Squadron
(Assistant) Aircraft Maintenance Officer
(General) .. .o w e e e e e e 8190 NAS, Squadron
Aircraft Maintenance Officer (Powerplants) . . . .. . .« 8191 NAS
Alreraft Maintenance Officer (Airframes) . . . v v o v v o - 8192 NAS
Aireraft Maintenance Officer (Aviator's
Equipment) . . .« .o it o ie i e a s e e e e 5194 NAS
Alrcraft Maintenance Officer .
(Support Equipment) . . . ..o oo e e e e e s 8195 NAS
Aircraft Material Control Officer . . . . . . .o v v 0o o 8305 Squadron

ER, AVIATION MAINTENANCE (685X)

LIMITED DUTY OFFIC
MANDER QUALIFICATIONS

LIEUTENANT COM

L SCOPE
Limited Duty Officers, Aviation Maintenance (685X) specialize in the field of aviation maintenance.
viation maintenance programs, develop quality control

analyze new developments and technolog—

tical material procurement programs.

5X) administer a
iation maintenance facilities,
and administer acronaul

owing billets: aircraft maintenance officer in
aboard aircraft carriers; aircraft maintenance
nance quality control officer
and

Lieutenant Commanders (68

standards and procedures, plan avi
jcal advances in aviation maintenance,

They may serve in, but are not limited to, the foll:
fleet air wings and carrier air wings, in squadrons, and
control officer in squadrons and at aviation shore activities; aircraft mainte!
at aviation shore activities; powerplants officer, airframes officer, support equipment officer,
aviator's equipment officer in BuWeps and on COMFAIR staffs; aircraft test engineer in BuWeps, al

aviation training facilities, and in OPTEVFOR's; aviation maintenance field representative in BuWeps
field activities; and training officer at aviation training activities.

OPERATIONAL DUTIES AND RESPONSIBILITIES

II.
and direct the operation of aircraft overhaul and repair

1. Exercise management control over

facilities.
2, Coordinate the establishment and utilization of aircraft maintenance facilities with ships and
stations supporting fleet squadrons.
3. Program the allocation and assignment of aircraft and engines in accordance with operational
and support requirements.

4. Review fleet aircraft maintenance programs and recommend or initiate instructions to improve
maintenance procedures and material condition.

Determine and analyze causes of material failure and recommend or initiate corrective action.

6. Plan and establish projected material, tools, equipment, and man-hour requirements for
aireraft service change and modification programs.

7. Review aircraft maintenance training curricula and course outlines for appropriateness and

adequacy of content for current and future fleet Tequir ts.

ommend personnel and training requirements for new aircraft and equipment.

8. Rec

9. Direct the development of training curricula, standards, methods, and materials to meet the
operating and ma requir ts of new aircraft and equipment.

10, Provide technical advice concerning content and format of hnical ions and 1|

Participate in planning and administration of experimental and development programs for

11.
research, design, test, and evaluation of aircraft and associated equipment.

ng pr
Develop operati ocedures and techniques for new or exper imental aircraft maintenance

13. Review test and evaluation rej raft
ports on new airc:
i déo e ey equipment and determine operating and
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15. Provide

-

inspections and tests of aircraft material at contractors' plants.
nce

Direct the acceptal
gm-ernmcnul agencies concerned with

4.
n with other military and

naval technical lialso!

aircraft material.
OPERATIONAL KNOWI.EDGES AND ABILITIES
1. Methods and procedures for conducting and evaluating studies, surveys, and lests on aviation

material.
administrative procedures for the conduct of projects involving

. » |ations, and
3 [Emled, SOE liers and contractors.

- military and civilian aviation supp

4. Procedures for developing and issuing technical aircraft maintenance directives.

4. Practical aspects of engineering problems concerning the maintenance, operation, and
installation of aircraft and equipment.

{ information concerning new developments in aircraft, equipment, parts, materials,

5. Sources of
n, and maintenance techniques.

methods of constructio

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Training OfCEr . . « = s s v o s s e v s sttt ... 3200/ NATTC, NAMTG
B190
Afrcraft Test ENgineer . . . e o v o e o s v oo v ov oo 8026 BUWEPS, NATTC,
OPTEVFOR
Aviation Maintenance Fleld \
Representative . . . . . cs s meesas s st e e e asn 8112 BUWEPS Field .
Activities
Aircraft Maintenance Control Officer « . . + + o o o o « « . B176 NAS, Squadron
’
Alrcraft Maintenance Quality Control Officer . . . . . . . B177 NAS
Aircraft Maintenance Officer (General) . . ... .. ... . 8190 FAIRWING, CVW
’ '

Squadron, CVA, CVS

Aircraft Maintenance Officer (Powerplants) . . . .. . ... 8181 BUWEPS, COMFAIR
.

Aircraft Maintenance Officer (Airframes) . ........ 8192 BUWEPS, COMFAIR
»
Aircraft
Maintenance Officer (Aviator's Equipment). . , .. 8194 BUWEPS, COMFAIR
,
Aircraft
raft Maintenance Officer (Support Equipment) , . . . 8195 BUWEPS, COMFAIR
s

LIMITED DUTY OFFICER, AVIATION MAINTENANCE (685X)
COMMANDER QUALI FICATIONS

L. SCOPE

Limited Duty Officers, Aviation Maintenance (685X) specialize in the field of aviation maintenance.
anage and direct all phases of aircraft maintenance; plan, direct, and
opment, testing, and evaluation of aireraft mainlenance systems or

Commanders (685X) m
ot and assignment of aircraft equipment, systems, and maintenance

administer programs for the devel
methods; and direct the procureme
equipment.

but are not limited to, the following billets: aircraft maintenance officer at
aviation shore activities and on fleet staffs; aviation maintenance engineering officer in BuWeps and on
fleet staffs; aircraft production officer, aircraft structures engineering officer, and aviation maintenance
field representative in BuWeps; afrcraft test engineer in BuWeps and at aviation training facilities;
aviation overhaul schedules officer, overhaul and repair production officer, and overhaul and repair
production planning officer at aviation shore activities; and training officer on aviation training staffs

and at aviation training facilities.

They may serve in,

O. OPERATIONAL DUTIES AND RESPONSIBILITIES

and short-range plans for aircraft maintenance

1. Formulate and advise on policies and long-
and testing, procurement, and installation of aircraft material.

2. Analyze policy decisions in areas of operations, logistics, and personnel to determine their

effects on aircraft maintenance.

aircraft operating and maintenance training requirements and recommend the develop-

3. Review
ropriate training programs.

ment and implementation of app:
4. Develop planning and programming data for projected aircraft maintenance, rework, repair,
and modification programs.

5. Develop and issue planning information for support of alrcraft maintenance.

6. Direct field engineering services which provide technical support in the areas of aircraft

maintenance.
7. Review developmental reports of new aircraft equipment in order to determine practical
implications.

I, OPERATIONAL KNOWLEDGES AND ABILITIES

1. Basic organization and mission of BuWeps and other government activities engaged in aircraft

operation and maintenance.

2. Principles and practices of management and administration, including the interrelationships of
organizing, planning, staffing, controlling, coordinating, reporting, and budgeting.

3, Aircraft operating and maintenance polici
organizations, policies and practices of other military and nonmilitary

4. Application of material and personnel research in the field of aircraft maintenance

=
Principles and practices of administering research, development, and test organizations.
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6. Principles of logistics planning

REPRESENTATIVE

TITLE

Aircraft Production Officer . . . .« -
Adreraft Structures Engineering Officer .
Alrcraft Test Engineer . . « « v« v« = ¢
Aviation Maintenance Field Representative

Aviation Maintenance Engineering

Officer (General) . . . .« v o s s oo

Aviation Overhaul Schedules Officer . . .

O&R Production Officer . . . . .« « o«

O&R Production Planning Officer . . . .

Afrcraft Maintenance Officer (General) .

BILLET ASSIGNMENTS

in support of aireraft maintenance.

NOBC

3290/
8190

8018
8024
8026

8112

8118
8125
8152
8155

8190

ACTIVITY

CNATECHTRA,
NATTC

BUWEPS
BUWEPS
BUWEPS, NATTC

BUWEPS

BUWEPS, COMFAIR
NAS
NAS
NAS

NAS, COMFAIR

SECTION 3

OPERATIONAL QUALIFICATIONS

PART 11, STAFF
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LIMITED DUTY OFFICER, SUPPLY CORPS (370X)
ENSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

1. SCOPE

Limited Duty Officers, Supply Corps (370X) specialize in the field of supply, dishursing, and

commissary.

rade (370X) plan and supervise activities of supply department

Ensigns and Licutenants Junior G
e functions pertaining to procurement, receipt,

personnel in performance of operational and maintenanc .
custody, stowage, and issuance of Navy supplies and materials, exclusive of ammunition, its components,

other explosive devices, and pyrotechnics; plan, develop, and administer supply department training
programs; dishurse, maintain accountability, and safeguard public funds; direct operation of ship's store
and related ship's service outlets afloat, commissary stores, clothing and small stores. and Navy ex-
changes; administer operational control of general mess; audit and Tender stores, property, and financial
relurns; conduct audit of officer and CPO mess records and Navy mail clerk accounts.

The Chief of Naval Personnel may assign Limited Duty Officers (370X) to dependent or independent
duty afloat and ashore to fill billets established by the Chief of Naval Operations.

11. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Organize and coordinate preparation, maintenance, and submission of supply department orgarn:
zation bills, orders, instructions, notices, administrative records, and reports.

2. Plan, develop, and administer a divisional training program, including maintenance of supply

personnel data and training records.

3. Plan and administer purchasing policies and procedures and contract negoliation.

4. Direct preparation, maintenance, and submission of allotment status reporls, including fleet and
force commanders, flag, ship, and commissioning allotment.

Direct procurement, receipt, stowage, issue, inventory, accountability, and maintenance of
adequate stock levels of supplies, material, and repair parts to meet operational requirements of
ship or station.

o

6. Direct custody and distribution of equipage, repair parts, and supplies on ships.

7. Plan and administer survey, redistribution, and disposal of surplus and salvage supplies,
material, and equipment.

8. Direct issue of stock to "consumer" activities.
9. Supervise survey, salvage, and disposal of stock, equipment, repair parts, and subsistence items.

10. Determine necessity for, and direct procurement of, supplies and i
' . ment
department operations, it et caenna .-

11. Maintain liaison with local fleet supply and staff activities
i , gathering and disseminating infor-
mation concerning availability of material and facilities required fx
maintenance, repair, and training missions. SRR SRR,

12. Determine requirements for, and X
petroleum products. plan amd procur storage, and issue of,
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15.

20.

21.

22.

24.

23,

29,

30.

31.

32.

=l ding, storage ributi shable and non-
and distribution of pert

nloading. 8
ement, loading, U

Administer procur
items.

: subsistence
perishable su | N |
L to ensure preparation and service of nutritionally adequate menus

Plan and direct procurement 0 . e
and effective utilization of subsistence items
ies 4 spair parts: supervis
high and low limils of consumable supplics and :rr.p.; : ,ﬁ; g T ise
E‘ﬁllblm} - r:ﬂ“ll:\ii“ . ustody records, stock record cards, stock tallies, nd sum-

preparation ans maintel

maries.

nance of ©

nds for milita; ay
fer, and issue of government fu ry pay
ok s and miscellaneous collections and disburse-

Direct procure
civilian payroll, public vouchers,

and allowances,

menls.
Plan and coordinate preparation, processing verification, and audit of payrolls, dishursement.
c 5 .

and accounting of government funds.

Direct preparation of requisitions, invoices, order and inspecl
reporis, pay records, travel, ration, and public youchers.

subsistence, clothing and small stores, ship's st

jon reports. surveys, allotment

Direct preparation of res, and financial returns

Conduct audit of organized officers’ and CPO messes, enlisted men's club records, and Navy mail

clerk accounts.

Audit and render stores, property, and financial returns.

Direct organization and operation of a general mess, clothing and small stores, ship's store,
commissary store, and Navy exchange.

Plan and coordinate activities of supply department personnel in procuring and maintaining ade-
quate stock of naval stores for ship or station.

Plan and administer activities of supply department food service personnel in battle messing

Conduct inventory of subsistence items, clothing and small stores, ship's store stock, commis-
sary store, and Navy exchange.

. Direct supply department personnel in operation and preventive maintenance of office, general

mess, commissary slore, and ships' store equipment.
Coordinate laking of annual equipage inventory afloat.

Prepare schedule of running inventory for general stores, material, and repair parts in custody
of supply officer.

Administer activities of a naval warehouse or storage section of a naval depot.

Direct receiving of incoming stock at a naval depot and routing to storage. packing or shipping
activity.

Direct storage of materials, preservation procedures, and maintenance tests.

Plan l.:ld administer control and utilization of storage space. and receipt and issue of material to
naval "consumer activities.

Plan and direct procurement and utilization of labor forces and hanical handling i t for
loading, unloading, and storing naval supplies and materials. o

l I . 35. Direct inspections of buildings, spaces, and arcas for conformance to safety and ma

“‘ . Requisitioning Guide, Navy-Marine Corps Recipe Service,

34. Arrange for movement of Navy property, household goods, and privately ow ned vehicles by com=

| mercial or government surface and air carrier.

intenance
regulations.,

36. Maintain custody and control of keys to supply department spaces.
47. Assume responsibility for security of office records, publications, and classified material in
supply department spaces and safeguard against loss or destruction.

38. Plan and schedule pest control, and the routine maintenance of operating equipment, labor-
saving devices, and refrigerated spaces.

nnel to ensure proper state of cleanliness; inspect supply depart-

39. Inspect supply department perso
orderliness, and for adherence to pre-

ment spaces for effective rotation of stock, cleanliness,
* scribed procedures.

M. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Organization, management, and functions of the U. S. Navy Supply System and the supply depart-
ment of a ship or station.

t and ashore as contained in U. S.

2. Duties, authority, and responsibility of a supply officer afloa
avy Comptroller Manual.

Navy Regulations, Bureau of Supplies and Accounts Manual, and N

3. Functions and mission of supply department in relation to other departments afloat and ashore.

4. General content, scope, and application of {nformation contained in Bureau of Supplies and
Accounts Manual, Navy Comptroller Manual, Joint Travel Regulations, Navy Travel Instructions,
appropriate publications of MTMTS (formerly DTMS), Bureau of Ships Material Directory and

Federal Supply System Catalogs, Offi-

Civilian Personnel Instructions, and Bureau of

cial Table of Distances, Appropriation Act, Navy
perations Reference Manual, and Subsis-

Supplles and Accounts Instructions and Notices, Food O
tence Loading Guides.

. Types, functions, and application of supply department organization bills, orders, instructions,
and notices; submission of administrative reports.

w

6. Methods and procedures for establishing and administering a divisional training program for
supply department personnel.

7. General content, scope, and use of stock catalogs, Allowance and Interchangeabflity List, and
Nlustrated Parts Catalogs.

8. Regulations and procedures for assembling, invoicing, kaging, and pr ing materials
for shipment.

9. Regulations, methods, and procedures for procurement, requisitioning, recelipt, inspection,
storage, Inventory, issue, transfer, survey, disposal, and accounting for naval stores and
supplies and equipment.

10. Regulations and procedures in survey, redistribution, and disposal of naval material.

11. Regulations and procedures in negotiation of contract for procurement of naval equipment,
material, and services.

" o2
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1.

16

(

12.

20,

21,

22,

23,

2.

25,

27,

28,

29,

30,

31,
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3 stowage, and issue of
i rerning pruuur‘emtnt. stowage, and
Regulations, policies, methods, and procedures gove 5
petroleum products.
r activities afloat,
Types, scope, and frequency of inspection of supply and disbursing ac
;. rice pe :l, food service
Regulations and procedures for inspecting food service and ship's service personnel, food service
. re Spa s,
and ship's store service equipment, and food service and storage space
stri tion, and
Regulations, specifications, and procedures in procurement, distribution, inspec!
accounting for subsistence items.
Regulations and procedures for procurement, custody, transfer, (llsbnlrs.c'mu:l.‘Tilﬁ:nnf:?ru;,f..
bility for public funds; preparation, maintenance, and payment of military 'm c - ¥ ‘3 ! s;
collection for credit to appropriations and funds; maintenance of detailed accounts and preparation
of required financial returns and special reports.

Regulations and procedures for auditing records and accounts of organized officers' and CPO
messes, enlisted men's clubs, and Navy mail clerk accounts.

Regulations, procedures, and instructions for payment of travel claims, and for approving,

disapproving, or modifying them.

Methods and procedures for ensuring compliance with allowed ration rate, and recording
expenditures,

1 ts of naval appropriation symbels and their application to

Use and ing of P
naval accounting procedures.

Definition and uses of major expenditure account classifications.

A ing methods, functions, and procedures of bureau administration, fleet and force com-
manders, flag, ship, and commissioning allotment.

Organization and management of a general mess ashore and afloat.
Regulations and procedures for preparing and submitting stores and property returns.

Regulations, policies, and procedures governing operations of a ship's store, Navy exchange, and
commissary store.

Regulations and procedures governing stocking and sale of clothing.

Procedures, preparation, and function of battle messing plan and related dutics of food service
personnel.

Types, functions, capabilities, and limitations of supply department office, gencral mess,
commissary store, ship's store, and material handling equipment.

Preparation of supplementary operating instructions for ship's store, commissary store, and
clothing and small stores concerning hours of operation, price establishment, and sale
procedures,

Methods, procedures, and utilization of labor forces and mechani
" cal handling equipments for
londing, unloading, and storage of supplies and materials, N

Regulations, methods, and procedures in shipment, assembly, or distribution of freight.

v,

2
- of military personnel and civilian employees.
33.
preparation and service of food.
34. Organization and functions of a stock control section of a supply depot.
35.
36,

Regulations and procedures for receiving, handling, storing, and transporting household effects

Sanitary and safety regulations in handling, storing, and issuing subsistence items, and in

Distribution, custody, and procedures for control of keys to supply department spaces.

Methods and procedures for disaster control and nuclear, biological, and chemical warfare
defense as applicable to subsistence storage area, food preparation and serving spaces, and

food handling, washing, and sterilization of related utensils and equipment.

REPRESENTATIVE BILLET ASSIGNMENTS

TITLE
(Assistant) Auditing Officer . . . . . .

Disbursing Officer

Commlissary Officer . . .

(Assistant) Freight Transportation
Officer (General) . . . .

(Assistant) Issue Control Officer . .

(Assistant) Material Handling
Equipment Officer . .+ .« o« o o o0

Storage Planning and Control Officer .
Stock Control Officer (General) . . . .
General Stores Officer. . . . . . ...

General Supply Officer . .

Navy Exchange Officer. . . . . . ...

Technical Supply Officer (Aviation) , ,

Technical Supply Officer (Ordnance) -

NOBC
1015

1045

1130

1290

1302

1310
1350
1530
1913

1918

1933

1991

1993

ACTIVITY
AREAVDO

FINOFF, NSYD, AGB,
AVB, EAG

COMMSTOR, NS, AKS

NSD
NAS

NAS, NSD

AE, ARG, NAAS, NS

AFS, AKA, VAW, VR,
VFP, VU, HU

NAVEXCH

AFS, CVS, NAF, NAS,
NS, V@, VU

NAD, MAGAZINE
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LIMITED DUTY OFFICER, SUPPLY CORPS (370X)
LIEUTENANT QUALIFICATIONS

I. SCOPE

Limited Duty Officers, Supply Corps (370X) specialize in the field of supply. disbursing, and
subsistence.

Licutenants (370X) direct and administer supply activities of a ship or station; inlerpret department
and Bureau of Supplies and Accounts regulations, and determine policies and procedures Lo be followed by
a department: supervise custody and distribution of equipment and supplies: direct loading and unloading,
storage, and preservation of naval stores and subsistence items; direct operation of a ship's store, com-
missary store, Navy exchange, clothing and small stores, general mess, and various other operations in
the field of supply and logistic support; direct training, performance, discipline, and advancement in
rate of personnel; supervise disbursement, collection, accounting, and safeguarding of public funds;
audit and render stores, subsistence and financial returns.

They may serve in, but are not limited to, the following billets: supply officer on a ship or station;
dishursing officer; officer in charge of a ship's store afloat, commissary store, and Navy exchange; sub-
sistence, fiscal, transportation, material, procurement, and stores officer in supply activities ashore.

[0, OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Plan and direct policies for providing and utilizing storage space for naval material: maintain

records of storage space owned or leased by the Navy.

2. Formulate policies, specifications, and instructions relative to material used and methods of

packaging and preserving materials and supplies in transit and storage.

3. Plan, conduct, or direct the supplying, storing, and issuing of material in direct support of a

{leet operation.

4. Plan, project, and administer budget of a naval activity.

Plan and coordinate procedures for general accounting, auditing, property accounting, and fiscal

accounting.

and operation of stock control section

6. Plan and administer i y control methods and sy
of a naval supply depot.

7. Plan and administer storage of cargo at terminals and depots.
111, OPERATIONAL KNOWLEDGES AND ABILITIES
e U. S. Navy Supply System and the supply depart-

ly depots and centers, inventory control points,
type and fleet commands.

1. Organization, management, and function of thi
ment of a ship or station, including naval supp
Navy finance centers, Navy regional finance centers,

2. Regulations, accounting practices, and procedures pertaining to command operation of an account-

ing department of a naval aetivity or command.
3. Organization, management, and function of a Navy cold storage plant.

4. Regulations, pelicies, and procedures governing operation of Navy accounting disbursing office.
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.

REPRESENTATIVE BILLET ASSIGK.\IENTS

TITLE
Accounting Officer . .« -« ey o TR B8 el B S
Disbursing Officer . . -+« - T een s
Cargo Handling Officer. . « + « + A I

Survey, Surplus, and Salvage Officer « .« » =+ == ¢
Clothing Officer B R S ST
General Stores Officer. oo oo v v o e ol e o om
General Supply Officer. .« v v oo 00 m e o et e w e

Technical Supply Officer

(Special Weapons) . . . . - - ¢ e ) e e e e e
School Administrator. . . . . J T ceas e

Aireraft Material Control Officer . o o v v v e e et i w

184

1045

1215

1360

1904

1913

1918

1998

3283

8305

ACTIVITY

NSC

CVA, AR

COMMSTA

NAS
NAVSCOL

VA, VQ

l.EllTED‘D'LI'TY OFFICER, SUPPLY CORPS (370X)
LIEUTENANT COMMANDER QUALIFICATIONS

1. SCOPE

Limited Duty Officers, Supply Corps (370X) specialize in th 1d of s v, disbursi and
v
e fie [ supply, "

Lieutenant Commanders (370X) plan, organize, and direct administrative functions of a supply de-
partment ashore and afloat; direct the planning and coordinating of activity supply functions such as
disbursing, accounting, stock control, material handling and storage, clothing and small stores, ship's
store, commissary, and Navy exchange operations; administer recording procedures for fiscal control of
allotments and expenditure of funds; direct shipping, receiving, processing, and routing of freight.

They may serve in, but are not limited to, the following billets: supply officer on a ship or station;
Navy exchange officer or officer in charge of a commissary store; branch, unit, or section head in the
Bureau of Supplies and Accounts; fiscal, transportation, material, procurement, disbursing, cargo,
property, stores, inventory, and stock control officer at naval depols or centers.

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Plan and-establish systems and procedures for general accounting, auditing, property accounting,
and fiscal accounting.

2. Plan and direct policies for providing and utilizing storage space for naval materials and supplies.
3. Plan, project, and administer the budget of a shore establishment.
. OPERATIONAL KNOWLEDGES AND ABILITIES

1. Regulations, policies, and procedures affecting finance, accounting, auditing, and budgetary
activities.

2. Principles of logistics planning.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ~ ACTIVITY
Accounting Officer . . « o« « oo o w e 1005 FLTAV ACGOF
Disbursing Officer . . . . . . R R 1045 HQSUPPACT
warehouse and Storage Officer . . . . ...« & Sdaie n o 1370 NsSD
General Stores Officer. . . . v v oo oo oo mmm e ‘e 1913 AS
General Supply Officer. « « - v o v v oo v m st 1918 NAS, NS
Supply Logistics Officer . . . o -« w v e e o e oo e o e 1978 SERVGRPRON
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LIMITED DUTY OFFICER, SUPPLY CORPS (370X)
COMMANDER QUALIFICATIONS

1., SCOPE

Limited Duty Officers, Supply Corps (370X) specialize in the field of supply, disbursing, and
subsistence.

Commanders (370X) direct and coordinate supply functions which involve planning, administration, or
performance in connection with accounting and disbursing of funds, auditing, procurement, transportation,
subsistence and food service, and storage and distribution of supplies; coordinate development and main-
tenance of efficiency and economy, proper budgeting and fiscal policies, management accounting, progress
and statistical reporting, and internal audit; determine fiscal requirements and devise reporting and re-
cording procedures for fiscal control of allotments and expenditures; direct stock accounting and systems,
inventory control methods, and disposition of excess, obsolete, and deteriorated stock: direct issue of
stock to consuming activities: direct preparation of correspondence, vouchers, and other supply docu-
ments.

They may be assigned as supply officer on a ship or station; division, branch, unit, or section head
in the Bureau of Supplies and Accounts; head of a fiscal, transportation, material, property, procurement,
fuel, stores, inventory, or stock control section of supply depot or center; officer in charge of a subordi-
nate supply activity.

. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Plan and administer policies and procedures affecting finance, accounting, auditing, and budgetary
activities,

2. Plan and administer inspection, test, and acceptability of materials produced and purchased for
the Navy.

I, OPERATIONAL KNOWLEDGES AND ABILITIES

1. Procedures and policies assigned to achieve adequate inspection and testing of material purchased
by the Navy.

IV. REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC ACTIVITY
Commissary Store Officer . . . . . . ... ... SR R R 1135 COMMSTOR
Material Handling Equipment Officer . . . . .. .. P Nt 1310 NAS, NS
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UE..\II\.I:ED Dl"l’Y OFFICER, CIVIL ENGINEER CORPS (570X)
NSIGN/LIEUTENANT JUNIOR GRADE QUALIFICATIONS

L SCOPE

on r;-:;‘nm“f)' Officers, Civil Engineer Corps (570X) specialize in the operational fields of construc-
\i; b ce, and Olf-rnLEun ol shore facilities, and are assigned to mobile construction battalions
(MCB's), amphilious construction battalions (ACB's), and public works activities or departments of the
naval shore establishment.

Ensigns and Lieutenants Junior Grade (570X) plan and supervise activities of MCB and ACB person-
nel in performance of operations, construction, and maintenance activities; plan, develop, and administer
ba.tbn![on training programs; assist in operational and technical matters concerning public works, public
utilities, and transportation ashore; and assign, supervise, and coordinate activities of military and
civilian personnel.

They may serve in, but are not limited to, the following billets: assistant company commander,
platoon officer, and construction project officer in battalions; officer in charge of a naval construction
school; assistant to the public works officer in fields of construction, maintenance, utilities, and trans-
portation at naval shore establishments; officer in charge of a construction battalion detachment.

I. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Supervise or assist in supervision of MCB's in construction of shore facilities at an advanced
base including airfields, camp sites, supply dumps, highways, bridges, and waterfront
structures.

2. Supervise or assist in supervision of ACB's in amphibious operations, including assembly and
operation of pontoon causeways and warping tugs and construction in support of amphibious
operations.

3. Conduct studies for improving operation, maintenance, and repair of Navy public works, public
utilities, automotive, railroad, construction, and weight: g i

4. Develop and recommend procedures within Navy policy for operation, maintenance, and repair
of Navy public works, public utilities, automotive, rallroad, construction, and weight-bandling

equipment.

5. Assist in direction of operation, maintenance, and repair of central plants, substations, and
distribution systems for steam, electricity, compressed air, water, gas, and other utilities.

6. Schedule maintenance and repair of buildings, grounds, roads, waterfront structures, trans-
portation equipment, and other facilities of the naval shore establishment.

7. Conduct inspections to ensure that public works and public utility maintenance and repair
schedules are met, and that workmanship and materials meet specified standards.

5. Establish methods for performing routine inspection and maintenance of automotive, railroad,
construction, and weight-handling equipment within policy established by higher authority.

9. Determine necessity for new or additional transportation equipment; recommend survey of
automotive, railroad, construction, and weight-handling equipment.

Review utility logs and cost control and work measurement reports to determine trouble areas;
initiate corrective action.

10,
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13.

> nsportation, and utility system
Prepare reports, such as progress, inspection, maintenance, ;J::E::[ e,
f:ri;m :u' requ.lred by the Bureau of Yards and Docks and manig

y ‘e, railroad, construction,
Implement appropriate regulations for employment of Navy automotive, y
and welght-handling equipment.

stering a training pro-=

Originate methods and procedures for planning, developing, and admini

gram for Group VIII ratings.

. OPERATIONAL KNOWLEDGES AND ABILITIES

1.

190

m| .
Regulations and procedures for military command of an MCB or ACB platoon or company
Bureau field divisions,

rces,
Organization and functions of units of the naval construction fo: I he officer in chacge

public works centers, public works departments, and establishments o
of construction.

Relationship of MCB's and ACB's to service force and force

Types, uses, characteristics, and construction of advanced bases, permanent structures, and
utility systems.

Detailed functions and operations of ACB's and MCB's.

Methods and procedures for preparation, submission, and review of construction project time,
labor and material requirements, and cosi estimates.

Principles and techniques in establishing advance base camps, including layouts for facilities
and field sanitation requirements.

Principles and techniques in operation and of tive, railroad, construction,

and welght-handling equipment, including cost control procedures, as contained in Bureau of
Yards and Docks technical manuals.

Scope and purpose of the functional components system.

Duties and responsibilities of an industrial relations office and functional relationships with
public works activities.

Methods and procedures used for preparing budget estimates and manpower allocations.

Principles and techniques in ground, perimeter, and passive defense.

0

»

e e

IV. REPRESENTATIVE BILLET ASSIGNMENTS
TITLE

Public Works Maintenance Officer

(Assistant) Construction Battalion
Center Equipment and Material Officer

(Assistant) Construction Battalion
Company Officer (General) . . ., .,
Construction Battalion Pontoon

Officer o v + o 4 »

NOBC
4065
4070

4082

4125

4160

4165

4910

ACTIVITY
NAF, MCAF
NAF, NAVFAC

NAF

cB

cB

CcB

HQSUPPACT

191



ot

LIMITED DUTY OFFICER, CIVIL ENGINEER CORPS (570X)
LIEUTENANT QUALIFICATIONS

L SCOPE

Limited Duty Officers, Civil Engineer Cor
tion, maintenance, and operation of shore facili
(MCB's), amphibious construction battal
naval shore establishment.

18 (570X) specialize in the operational fields of construc-
ties, and are assigned to mobile construction battalions
fons (ACB's), and public works activities or departments of the

Lieutenants (570X) plan, Supervise, and direct activities of MCB and ACB personnel in performance
of operations, construction, and maintenance activities; plan, develop, and administer battalion training

PTORTAMS; a53ist in operational and technical matters con rning publie works, public utilities, and trans-
portation ashore; and are responsible for assigning, supervising, and coordinating activities of military

and civilian personnel.

They may serve in, but are not limited to, the following billets: company commander and construc-
tion project officer in battalions; as officer in charge of a naval construction school: assistant to the public
works officer in the field of construction, maintenance, utilities, and transportation at naval shore
establishments; officer in charge of a construction battalion detachment,

. OPERATIONAL DUTIES AND RESPONSIBILITIES
1. Provide administrative control over all matters pertaining to operation of transportation,
utilities, and maintenance shops activity.

Award contracts up o authorized limitation as a public works offfcer, with informal contract

authority, ata small naval activity.

3. Assist in administering controlled maintenance program and automotive maintenance program
for activities within a naval district.

Assist in development of master shore station

plans for continental and oversecas bases, includ-
ing mobilization planning.

5. Plan special improvement and public works projects requiring approval and funding by manage-
ment bureau.

Prepare defense plans for naval activities against nuclear, biological, and chemical warfare
attacks.

I, OPERATIONAL KNOWLEDGES AND ABILITIES

1. Regulations and procedures gover!

ning the award and administration of formal construction
contracts.
2. Contract procedures and regulations.
3.  Procedures required in formulating a shore station development program.
4.

Defense of naval activities against NBC warfare attacks.




LIMITED DUTY OFFICER, CIVIL ENGINEER CORPS (570X)

IV. REPRESENTATIVE BILLET ASSIGNMENTS ~ LIEUTENANT COMMA NDER QUALIFICATIONS

NOBC ACTIVITY
TITLE o
20 xS I. SCOPE
Public Works Maintenance Officer . . . . o« o v o v o0 v v e :
4070 NSD Limited Duty Officers, Civil Engincer Corps (570X) specialize in the operational fields of construc-
Public Works Officer, Naval Activity . . . o o oo o o v e v e tion, maintenance, and operation of shore facilitics, and are assigned to mobile construction battalions
4082 FLEACT (MCB's), amphibious construction battalions (ACB's), and public works activities or departments of the
Transportation Engineering Officer . . . « v o o o o v 0 o » naval shore establishment.
Construction Battalion Center 4125 cn Lieutenant Commanders (570X) plan and coordinate the work of a construction battalion; coordinate
Equipment and Material Officer . . . . . . LA R 3 . operations of maintenance, utilities, and transportation divisions of a public works department; direct
planning and scheduling for the repair and maintenance of buildings, utilities, roads, waterfront struc-
Construction Battalion Company T cB tures, and other shore facilities.

Officer (Gemeral) . . . . . . ... v o v v amoounss .
They may serve in, but are not limited to, the following billets; operations or executive officer of

an MCB, ACB, or public works center; public works officer; assistant district public works officer.
O. OPERATIONAL KNOWLEDGES AND RESPONSIBILITIES

1. Plan and coordinate the operations of a construction battalion in the construction of shore
facilities or in support of amphibious operations.

2. Direct and administer construction, alteration, repair, maintenance, and operation of public
. works and public utilities,

3. Assist in administering programs of district public works officers and resident officer in
charge of construction.

4. Develop master shore station plans for continental and overseas bases,

When issued appropriate orders is responsible for short form construction and A& E contracts.

@

OI.  OPERATIONAL KNOWLEDGES AND ABILITIES

1. Content of current basic and subsidiary Navy Logistics Plans (Codes) (NCL) and Basic Naval
Establishment Plan (BNEP).

| 2. Short form contract procedures and regulations.

§
{' 3. Procedures for organizing a public works department at a new or recommissioned activity.
4. Requirements for formulating a shore station developmentproject and the procedures required
} for final accomplishment.
N, Iv REPRESENTATIVE BILLET ASSIGNMENTS
TITLE NOBC  ACTIVITY
v Y Public Works Operations Officer . . . . . . . . . sowvavnigsss AUSE NSYD
' Public Works Maintenance Officer . . . .. . . iy cuse, e e 4065 NSYD
J Transportation Engineering Officer ., , . ... . S e 4082 CB Staff

(Assistant) Construction Battalion
Center Equipment and Material Officor . . ......,....,. 4125 CBCEN




LIMITED DUTY OFFICERS, CIVIL ENGINEER CORPS (370X)
COMMANDER QUALIFICATIONS

L SCOPE

Limited Duty Officers, Civil Engincer Corps (570X) specialize in the operational fields of construc-
tion, maintenance, and operation of shore facilities, and are assigned to mobile construction battalions

(MCB's), amphibious construction battalions (ACB's), and public works activities or departments of the
naval shore establishment.

Commanders (570X) plan, direct, and administer technical and operational functions of construction
battalions and public works, public utilities, and transportation facilities.

They may serve in, but are not limited to, the following billets: public works officer; commanding
officer of a construction battalion; transportation engineering officer.

II. OPERATIONAL DUTIES AND RESPONSIBILITIES

1. Direct operations of a construction battalion in the construction of shore facilities and in support
of amphibious operations.

2. Administer and control district automotive and construction equipment pool,

3. Direct and administer construction, alteration, repair, maintenance, and operation of public
works and public utilities of naval activity.

4. Represent public works officer and direct execution of contracts for shore construction at site
or in area.

5. Administer training and operational readiness program for construction forces.

6. Furnish technical advice to major staff commander on matters pertaining to Bureau of Yards
and Docks.

OI. OPERATIONAL KNOWLEDGES AND ABILITIES
1. Principles of logistic planning.
2, Principles of management and administration including organization, planning, staffing, con-
trolling, coordinating, reporting, and budgeting. Case study method of solving problems
related to management.

IV.  REPRESENTATIVE BILLET ASSIGNMENTS

TITLE NOBC  ACTIVITY
(Assistant) Public Works Officer
Naval Activity o . vttt s e e e e e e e e e e 4070 NSYD
Transportation Engineering Officer. . . . . ... ... ..... 4082 CBCEN
Construction Battalion Center
Equipment and Material Officer . . .. .. ... ... ..... 4125 CBCEN

SR COVLNNMINT PRINTING OFFICE 1988 0 —211-gas
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